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General
Description Shortcut Key

New file Ctrl + N
Open file Ctrl + O
Save file Ctrl + S
Move between open workbooks|Ctr]l + F6
Close file Ctrl + F4
Save as F12
Display the print menu Ctrl + P
Select whole spreadsheet Ctrl + A
Select column Ctrl + Space
Select row Shift + Space
Undo last action Ctrl + Z
Redo last action Ctrl +Y
Start a formula Equals Sign {eg. =SUM(A1+A2)}
Exit Excel 97 Alt + F4
Navigating

Description Shortcut Key
Move to next cell in row Tab

Move to previous cell in row |Shift + Tab

Up one screen Page Up
Down one screen Page Down
Move to next worksheet Ctrl + Page Down
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Move to previous worksheet

Ctrl + Page Up

Go to first cell in data region

Ctrl + Home

Go to last cell in data region

Ctrl + End

Formatting Text In Worksheet

Description Shortcut Key
Bold toggle for selection Ctrl + B
Italic toggle for selection Ctrl + 1

Underline toggle for selection|Ctrl + U

Strikethrough for selection |Ctrl + 5

Change the font Ctrl + Shift + F

Change the font size Ctrl + shift + P

Apply outline borders Ctrl + Shift + 7

Remove all borders Ctrl + Shift + Underline

Wrap text in same cell Alt + Enter

Formatting Cells

Description Shortcut Key

Format cells Ctrl + 1

Select font Ctrl + Shift + F

Select point size Ctrl + Shift + P

Format as currency Ctrl + Shift + 4

Format as general (to remove any formatting)|Ctrl + Shift + # (hash sign)

Format as percentage Ctrl + Shift + 5

Format as number Ctrl + Shift + 1
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Editing/Deleting Text

Description

Shortcut Key

Delete one character to right

Delete

Delete one character to left

Backspace

Edit active cell

F2

Cancel cell entry

Escape Key

Highlighting Cells

Description

Shortcut Key

Select entire worksheet|[Ctr] + A

Select entire row Shift + Spacebar

Select entire column |Ctr]l + Spacebar

Manual select Hold Shift + with Left, Right, Up, Down Arrow Key

Copying and Moving Text

Description|Shortcut Key
Cut Ctrl + X
Copy Ctrl + C
Paste Ctrl + V

Inserting Text Automatically

Description

Shortcut Key

Autosum a range of cells

Alt + Equals Sign

Insert the date

Ctrl + ; (semi-colon)
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Insert the time Ctrl + Shift + ; (semi-colon)
Insert columns/rows Ctrl + Shift + + (plus sign)
Insert a new worksheet Shift + F11
Misc

Description Shortcut Key
Find text Ctrl + F
Replace text dialog Ctrl + H

Create a chart automatically on new sheet|F11

Edit a cell comment Shift + F2
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Q2 9 o @ @3 ThiEs ol I

A B C D E F

2 Employee List

2 %Serial Name Designation  Address  Salary

'3 1 Tanbir Ahmad MD Chittagong 40,000
4 2  Mainul Haque Manager sylhet 30,000
5 3  Zakir Hossain Asst. Mngr Dhaka 33,000
6 4 Kamrul Hasan Sr. Exe. Officer Chittagong 28,000
7 5 Saidul Arman Sr. Exe. Officer Khulna 20,000
8 6 Mr. Atikul Islam  Exe. Officer comilla 26,000
s 7 Ariful Islam Exe. Officer sylhet 25,000
10 8 Janntaul Ferdous ]r. Officer Dhaka 22,000
11 9 Abdul Halim Security Chittagong 11,000
12 10 Zaiul Haque Pion Khulna 8,800
13 Total Salary ?

14

TS @ (A 0T (MYF B @32 C TN AT Aol AFp @ @32 1 92 (A @7 Tl
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1 Tanbir Ahmad MD Chittagong 40,000
i- -I\Tainul Haque Manager sylhet 30,000
5 3  Zakir Hossain Asst. Mngr Dhaka 33,000
6 4 Kamrul Hasan Sr. Exe. Officer Chittagong 28,000
7 5 Saidul Arman Sr. Exe. Officer Khulna 20,000
8 6  Mr. Atikul Islam  Exe. Officer comilla 26,000
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Cambria ~ 16 ~ A" A" $ ~ % o+ [

Designip 7 = & - A~ i~ %8 9
Ahmad |[MD Ichittaaona 40,000
Haque Managei1 zz;y 30,000
[ossain Asst. M :5,  Ppaste options: 33,000
1 Hasan Sr. Exe. ' 28,000
Arman Sr. Exe. ' 20,000
kul Islam Exe. Offj—2=C 26,000
slam Exe. Off ———— 25,000
il Ferdous Jr. Offic .. .| 22,000
Halim Security  sort » | 11,000
aque Pion | Insert Comment 8,800
% Format Cells... ?

Pick From Drop-down List...
Define Name...

. Hyperlink...

@ TG F41 ¢ fres F4:;

FAICE o 0 g3 AW @ 316 @ fOreTs ware A |

Auto Sum;:

G NSl Total Salary (I F99 | @99 N Auto Sum «F VLGN Total Salary 39
Q| Auto Sum GF LT IoITe, WIS Fel, @RS A, e Tofn 49 F2es @«
AR, I G GRS 1 1!

SIRCE 5] WISEl Auto Sum ¥ WK Total Salary (3% S«

E15 O f3F 4 S92 Auto Sum €3 G2 OI% (I (A 4 Sum FF T4 | O
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WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

A2, T TGHI ¢ (I T A | Q& I @ fereds 1 A7, fFeied v« fo1ece 27 o
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Foxit PDF
= fj :Ej“ = = AutoSum| - | A
3¢ Wrap Text General v = = o/ I__/'ﬁ 7|
o o .00 Cd:—‘)J:Fijt Cell I_thDItF o L ¢
HMerge & Center~ | $ v % 2 | %050 onditional Forma e nse elete Forma ;
g 2 9 >0 Eormatting - as Table ~ Styles - - - Average o
Number . Styles Cells Count Numbers -
Max

E | F o H | J K L Min

More Functions...

Salary
40,000
30,000
33,000
28,000
20,000
26,000
25,000
22,000
11,000

8,800

—

sum 9 5% a9 o7 e =ke T© @I
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Designation @ Address  Salary

MD Chittagong 'F’"’ZO’,E)’(’)‘(-)‘?
Manager sylhet 30,000;
Asst. Mngr Dhaka 33,000
Sr. Exe. Officer Chittagong 28,000¢
Sr. Exe. Officer Khulna 20,000
Exe. Officer comilla 26,000¢
Exe. Officer sylhet 25,000
Jr. Officer Dhaka 22,000¢
Security Chittagong 11,000
Pion Khulna | 8,800

Total Salary =SUM(
SUM{numberl, [number2], ...) J

@ Enter e ©I9 (W QAR Teiee] |

Data Filter:

THIEEE T8 (@FT (AF (2 @7 =teq fofers @z @@ T2 0% bt 7o | I
SR A TIBIES (0P BLAG Instructor (MR (FPE (I8 FAORE Designation @ JSH

AR (A0 Filter @ 3T I+ | O80T (MG Designation € 2T (6 G ©IEH (e
BT QRTE| @ AN (ACF Select all WTHF I YNNG Exe. Officer a3 <+ | ©Iza
(MET ®YN@ Exe. Officer 99 TOIES (Wl IR

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

Page Layout Formulas Data Review View Foxit PDF o @ o &
- - =|=|= 5i Generat ~ [Fconditional Formatting~ S=Insert ~ [Aw | ;
= M | ey | ol |
A - EE B 38 3% () Cell Styles ~ £%] Format ~ z-,_é‘_’.{:,_“i ;IerI‘edctai |
Alignment | Number @ Styles Cells (4] sotAtoz
n ﬁr[ Designation %l sotztoA
B | c l D E . F | G customsort.
Employee List
I‘ ddress  Salary | % Redpel -
\hmad MD ‘Chittagong 40,000 E
Haque Manager sylhet 30,000 =
)ssain Asst. Mngr Dhaka 33,000
Hasan Sr. Exe. Officer Chittagong 28,000
Arman Sr. Exe. Officer Khulna 20,000
ul Islam  Exe. Officer comilla 26,000
lam Exe. Officer sylhet 25,000
| Ferdous Jr. Officer Dhaka 22,000
alim Security Chittagong 11,000
que Pion Khulna 8,800

Total Salary 243,800
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A B [ c | D E . F
3 Employee List
> |Seria’.|Name jLIDesignation ~Ipddress [;|Salary [+
3 1 Tan|i!| soraw:z ‘Chittagong 40,000
I i sylhet 30,000
s| 3 Zak; Ml eecnn merereees 'Dhaka 33,000
6| 4 |Kam  Fiteroyconor Chittagong 28,000
z| 5 [Said | TexEites * |[Khulna 20,000
g| 6 Mr.| [seach £/ comilla 26,000
8 7 |Anfy || [ sylhet 25,000
10, 8 Jann Dhaka 22,000
n| 9 Abd O 309 Chittagong 11,000
12 10 Zaiu ~IPion ‘Khulna 8,800
13 Roioc T lary 243,800
11 ~[Total Salary |
15
16.. Gﬁb Cancel |

A B | C | D E . F
: Employee List
» |Seria’,|Name ~|Designation [y]Address [;|Salary [
8 6 Mr. Atikul Islam  Exe. Officer comilla 26,000
s 7 Ariful Islam Exe. Officer sylhet 25,000
14
Insert Tab
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Symbol

Operator

e

Addition

Subtraction

Division

/

Multiplication

Percent™

Text concatenation

Exponentiation

Logical comparison (equal to)

Logical comparison (greater than)

Logical comparison (less than)

Logical comparison (greater than or equal to)

Logical comparison (less than or equal to)

<>

Logical comparison (not equal to)

*Percent isn’t really an operator, but it functions similarly to one in Excel. Entering a percent sign after a number divides the number
by 100. If the value is not part of a formula, Excel also formats the cell as percent.

ATHCT A9 1%2 Operator Support FCd ©Iths Reference Operator <, e =< mgw

Symbol Operator

: (colon) Range. Produces one reference to all the cells between two references.

, (comma) Union. Combines multiple cell or range references into one reference.
(single space) Intersection. Produces one reference to cells common to two references.

IR T ACHCE T il O Wwiwd [y operator IR FACS 2 O operator
QTR W& (FI0F I AT 70 (@09 A0 ©f 99 FCF Operator Precedence 9
T#E| ORI Operator Precedence @ *P5G (M (a3 TS,
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Symbol Operator

Colon (2), comma (,), space( ) Reference 1
= Negation |r
% Percent ]
) Exponentiation f
*and / Multiplication and division '
+and - Addition and subtraction |r
& Text concatenation i
=, <, >, <=, 5=, and <> Comparison *

GTFE @3 TG Error YA @R & FRCE error & 27 ©f 069 2lH0e A

Error Value | Explanation

#DIV/0! The formula attempts to divide by zero (an operation not allowed on this planet). This also
occurs when the formula attempts to divide by an empty cell.

#NAME? The formula uses a name that Excel doesn’t recognize. This can happen if you delete a
name used in the formula or if you misspell a function.

#N/A The formula refers (directly or indirectly) to a cell that uses the NA function to signal
unavailable data. This error also occurs if a lookup function does not find a match.

Error Value | Explanation

#NULL! The formula uses an intersection of two ranges that don’t intersect.

#NUM! A problem occurs with a value; for example, you specify a negative number where a posi-
tive number is expected.

#REF! The formula refers to an invalid cell. This happens if the cell has been deleted from the
worksheet.

#VALUE! The formula includes an argument or operand of the wrong type. An operand refers to a
value or cell reference that a formula uses to calculate a result.

Freeze Panes O3 JII24- oI [WE @ a Fa
SRR IR EEREISIRIE
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QT I AT FAE! FOE GTFHE (FIF @A, A2 9 Row (F Freeze 41 TN
HIAE 2 AW, G G (I IS CFEB A GO TS ¥ GFAT ML I 11 iR
06 3 ©It Scroll F9Ce T 8 QTF@ TP #06 A ©It Scroll F9¢a [feq fetwg
B1805e 8 Scroll TW AW T @RI AW T @ @ FACH (@I 51206 At (@S2 @7 vt et
PR, T confusion tﬂﬁﬁiﬁl Q3 I (ACF & ANSAF & AT 3= FACET
2T Freeze I T AT, Q& [ FACo 201 ©f WG @RI 2@

e 67 o 55 TitT 2 F7e:

(o5 =f]fG bv% GF @ Screenshots 7S

A 8 | ¢ |
Roll no Name Obtained Marks
1 Student 1 65
2 Student 2 36
3 Student 3 42
4 Student 4 85
5 Student 5 15
6 Student 6 75
7 Student 7 69
8 Student 8 48
9 Student 9 59
10 Student 10 47
11 Student 11 39
12 Student 12 20
13 Student 13 42
14 Student 14 51
15 Student 15 63
16 Student 16 73
17 Student 17 71
18 Student 18 27
19 Student 19 58
20 Student 20 50
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B! T4 Y00% TN W AT O FJ TGT GIANA A AT 1 TS S0-5d G Cib!
QI @4l ACF AT @ @2 AR 1)

A B | C | D
1 Roll no Name Obtained Marks
Z 1 Student 1 65
5 2 Student 2 36.
a 3 Student 3 42
5 | 4 Student 4 85
6 5 Student 5 15
7 6 Student 6 75
8 7 Student 7 69
9 8 Student 8 48
10 9 Student 9 59
11 10 Student 10 47
12 11 Student 11 39
1 12 Student 12 90
14 13 Student 13 42

RF IAPISTEN @A G W6 scroll FAE T Roll no, Name, Obtained Marks 2
R
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A B | C |
7 Student 7 69
8 Student 8 48
9 Student 9 59

10 Student 10 47
11 Student 11 39
12 Student 12 90
13 Student 13 42
14 Student 14 51
15 Student 15 63
16 Student 16 73
17 Student 17 71
18 Student 18 27
19 Student 19 58
20 Student 20 50

ST (RfG: MR &) B[S (MG B T G- Freeze top row select ¥4 | Freeze
Pane option 0 SI#If #a« View Tab/Menul
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Formula Bar "w\

Headings

how

Data

Review

‘ View

| Foxit PDF

through the rest of the worksheet.

[ Split 1) View Side by Side =

'-' Hide _f Synchronous Scrolling m
: Save

] Unhide ' 314 Reset Window Position Workspat

Freeze Panes {
Keep rows and columns visible while the rest of ‘
the worksheet scrolls (based on current selection). t

Freeze Top Row
Keep the top ro vfte while scrolling through
the rest of the workSheet,

Freeze First Column

Keep the first column visible while scrolling L
|

Pass Al

¥ 9069 =9 Freeze Top Row Select 4 A Scroll T a8 @2 fwba wiew4
TIGT (Al AR SIF GF8 AL FoA (2feR @ (M AR

B

C

|
1

n

1 Roll no Name

Obtained Marks

9 8 Student 8 AT
10| 9 Student 9 59
1| 10 Student 10 47
12i 11 Student 11 P\ 39
13. 12 Student 12 TR 90
14 13 Student 13 42
5| 14 Student 14 51
16| 15 Student 15 63
17| 16 Student 16 73
18| 17 Student 17 71
19| 18 Student 18 27
20| 19 Student 19 58

| 20 Student 20 50

21
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Unfreeze F919 &% (7t69 =R (43

‘_ View ’ Foxit PDF

= ‘3 'E{{J 5 I - = split ‘ ‘ =
\ koo Iﬂ B ~1Hide A Synchronous Scroliing -
om 100% Zoomto New Arrange | Freeze o L e S
Selection | Window  All |Panes~¥| ] Unhide 314 Reset Window Pasition  wor|
Zoom | === Unfreeze Panes |
d Unlock all rows and ns to scroll B
ire worksheet. E

E F G Freeze Sheet Panes

Keep the top row visible while scrolling
through the rest of the worksheet, t
Freeze First Column —

| Keep the first column visible while scrolling
through the rest of the worksheet.

Pass

AT TR FACE TSR (@ FAN GIACL Freeze FACO AT | &) I WS Fiw
(AT Freeze Panes 9 {5 I

N (@2 @ 2@ Freeze FACS B2 Cursor 6 OIF 2649 Row UF &Y Column 4 Af
e = M=

A B c D E | F |
1 Roll no Name Obtained Marks 1 @3 TEe oife
2 1 Student 1 65 ,\" Freeze €0 BiF
3 2 Student 2 36 ’
a 3|Student 3 42
5| Student 4 85 Cursor QT A
6 5 Studkent 5 I adR @ f@e w9
7| 6 Student 75
8 | 7 Student 7 69
o | 8 Student 8 48
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T B FRATS (o0 | wiLie SRl AW ¢ THF Row freeze FACS BI2 SIRCE AWM
A% v THT Row @ A Column @ TS I |

©I9°[F View (A Freeze Pane Option 4 T Freeze Pane select 3%e... 69 =K (Mgs

w | Vview | Foxit POF
.j::'; ; : 1 E{J : Split 1] View Side by Side ‘

‘\ g e — — ! Hide A} Synchronous Scrolling j‘

Zoom 100% Zoomto New Arrangjq i " B ) Save
Selection | Window Al ] Unhide 314 tion  workspac

Zoom '~ Freeze Panes
‘ Keep rows and ns visible while the rest of
the worksheet scrolls (based on current selection), L
E F G

the rest of the worksheet.

e —— Freeze First Column

| : Keep the first column visible while scrolling a
through the rest of the worksheet, ‘

GF2F A scroll T L.

A | B C D
1 [Roll no Name Obtained Marks
2 1 Student 1 65
3 2 Student 2 36
11 10 Student 10 é 47
12 11 Student 11 I 39
13 12 Student 12 : 90
14 13 Student 13 pro,. 42
15 14 Student 14 Bl
16 15 Student 15 63
17 16 Student 16 73
18 17 Student 17 7l

N AR SIS S, (26 IS A (T Yo W |
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Gridlines, Formula Bar, Column Name & Row no.

Hide/Unhide ¥4I

Gridlines Hide/Unhide

oife aW Excel Sheet @ ¢AI9 (4TS = B ©IRGE Gridlines uncheck G b1 off F4C©
AE@H | GF T AANF View Tab/Menu (S @CS TF ©iF94 067 29 Gridlines &R
i 0 ozt gret e =d |

“ Home Insert Page Layout Formulas Data Review | View Foxit PDF

=B £ & omiagsr L [y
Normal| Page Page Break ' Custom Full [¥] |Gridlines [¥] Headings Zoom 100% Zoomto
| Layout  Preview Views Screen Selection
Workbook Views 2 Show Zoom
l Al v ﬁr[ Roll no <
A B C \ D E F
1 |Roll no |[Name Obtained Marks &
T ‘ fa

2 1 Student 1 65 e o2 W@
3 2 Student 2 36 s

4 3 Student 3 42

5 4 Student 4 85

Gridlines (At 5% oz & et e =f4e T© W WNMa Worksheet
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Al v J | Rollno
A B C D
1 [Roll no |Name Obtained Marks
2 1.Student 1 65
3 2 Student 2 36
a 3 Student 3 47
5 4 Student 4 85
6 5 Student 5 15
7 6 Student 6 75

Formula bar, Column & Row

IIE AN SRIFAE A,B,C T FAN GF W A 1,2,3 @R @ @F 7€ 9 e i«
QAT I, (A A (@A (ATF AN Gridlines hide/unhide FCAREN 5 ©Ig Tl
¥ headings AW @36 o @iz @36 ¢ 0 B g e wwar S T ¥3e
(& 99 w7 gee es Aife

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com
Home Insert Page Layout Formulas Data Review View
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|Layout Preview Views Screen
Workbook Views Show Zoom
i Al v (¢ £ | Rollno 3
oll no IName Obta Marks
| |
1 Student 1 5
Column Name &
2 Student 2 36

_—__.-Row No. hide
3 Student 3= 42

4— -4“5tu<ﬂznt 4 85
5 Student 5 15
6 Student 6 75

TS =fQC® MY Headings option €¥ ©#TH2 Formula Bar (5121 ©iC® Q<+ 13«1 I0
Formula bar hide F9C® B3, O ©2/tad 2f<AC® Formula Bar T #iite! 5% oz gt
e 2@

Data Sorting FCI SN FIECF AKE AT T

@ SISy (71l oI Data Sorting F9C® =W 1 Sorting & T @R (91 - By @l TR
q IS FEFAE IR A AR [N @EF MATE T (AF (@5 A (@O (AF I
GO AT MEER 1 GTHE Q@ FI&OLEE Data Sorting 01 GTFE & I& TR NI
Sorting 332 @FQel YR A I | THF ACICS I3 AN RGN I TLIFA GOIF
Aerce AlfE, WF GHE AGCS BIZE A, B, Coe..e. Z @@ A Z, Y, X A @O}
Arece 2AifF 1 A2 Foa T© GF0 Excel sheet &F® FH |
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B9 v S
A _ B [ C

1 Akash 65
2 Hira 70
3 Mainul 46
4 Kumar 83
5 Tamanna 60
6 Zakir 49
7 Rahimin 59
8 Jannat 76

QN T T 93 THREE AN T (A (@6 @O A | FIES AN See biftg
(F First AT, (& Second TR A (& Third T2 J9W | AACI2 WA Column B P18
Eanl
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B1 - F | 65
A B C
1 Akash 65
2— Hira 70
3 Mainul 46
4— Kumar 83
5— Tamanna 60
6 Zakir 49
7 Rahimin 59
8—Jannat 76
- :

od a2t @Al ity 94k WOFE Q3E 99 Home Menu R WA AT
Sort & Filter AN @3 option ©R LI FF T

L LS

i_jf_' ?;é ;al 5 % }B_,l % AutoSum ~

@] Fill ~

—onditional Format Cell Insert Delete Format

27 |3

Sort & |Find &

ormatting v as Table » Styles - b v v &2 Clear ~ Filter ~ |Select ~
Styles - Cells Edif ﬁl Sort Smallest to Largest L
Y ﬁl Sort Largest to Smallest [ |
G H I ] k 4f Custom Sort... E

W= Filter
[

'
R

THTAT 9 Menu IM 711 o9 ©IxeA 7069 2[0S (AT Bt 8 AL Data menu ( FF

I
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Page Layout Formulas J Data Review View Foxit PDF

=R D |35] co A , K Clear

| I l (2] Zl A&
| ‘ [ R Pri Z {, Reapply
her Existing Refresh ﬁl Sort Filter 7
g Connect‘ons All == Edit Links .‘/ Advancec
a Connections \ ort & Filter

£ | 65

B & D E

] FACE (MA@ 9L AtoZ @ ZtoA GO ¥B! 7 WIT Sorting € & | SISl ZtoA
T8 @ I AN IS (AT (20 iR | 75 Fo [+6d =< |

=) L) ‘@ 3] Connections Al m ? &

=i =i L Lo Properties ~ Lih i Reappl
rom Other Existing Refresh N %l Filter 7
sources v Connections All ~ == Edit Dnks / Advanced
nal Data Connections Sort & Filter

v (& f| 65 Sort Largest to Smallest

B C Sort the selection so that the
highest values are at the top of the
65 column.
0 Press F1 for more help.
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Z to A 9bTY {$< T | (069 T© ©97CA 1| Expand the selection select Q< S=RER Sort
click <1

J | 65 B
B C D E
65
y B
Sort Warning M
70
Microsoft Excel found data next to your selection. Since you have not

4 6 selected this data, it will not be sorted.

What do you want to do? 2
83 © Expand the selection; /"

(7) Continue with the current selection

60 (st J|[ canet ]|
4| —————————————
59 Jan:
76 Alis

. Arn

W (FIF A W O Continue with the current selection FF 6 sort I |

TIRER @RS #bd 29 To @ 9N (AF IW AFF GO TG @ e @
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WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg blogspot.com

| Al - ( e | Kumar
A B C
1 [Kumar 83
2 Jannat . 76
3 Hira 70
4 Akash 65
5 Tamanna 60
6 Rahimin 59
7 Zakir 49
8 Mainul 46

Data Validation 99 GI2E FCF SNANE QTS FGE! BRI S

sl 749 Excel Worksheet @ (Tt FIATC (AEF Data entry I ©L SCAS 9F1 20O
It 1 4R GYICA Data Validation @9 Myex e qee & «=07a (U061 @i F41 70T @2
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1 Name

2

s Johan

6 Rana

QA AW ARSI B2 (AF B6 cell P18 99

1% 919 919 Data Menu (UG Data Validation 118 a9

age Layout Formulas J Data view View Foxit PDF
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Existing Refresh A %l Sort Filter { Textto Remove Data Consolidate What-If
Connections | Al == Edit Lin .7 Advanced | Columns Duplicates [Validation = Analysis ¥
Connections Sort & Filter ]['lf;;_gﬁioata Validation . IL

Fe | [ Circle Invalid Data !
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f Data Validation m‘

.........................

Validation criteria

Allow:

Any Value—E [/] Ignore blank

Data:

|between _j

| Apply these changes to all other cells with the same settings

Clear Al | ok || cancel |

. 4

G239 Allow €9 907 % T Decimal select 99 @32 Data U9 9@ FF T Between
select %9 9 A BT =€ A4,

p
Data Validation i

Settings | Input Message | Error Alert |

Validation criteria

Allow:
'Decimal /4 Ignore blank

Minimum:
L (B
Maximum:

| ~ (=l

| Apply‘these changes to all other cells with the same settings

o] Coma )

o

TACRR BT MATS A=A between select T #1 Minimum & Maximum =1t 96 <=
qetR| Minimum @ SNCMS Salary 4§ ¢ooo é]@W @R Maximum ¢ 0000|
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Data Validation 12| x |

Settings | Input Message I&M

Validation criteria

Allow:

irﬂedmal E| Ignore blank
Qata: i

?Béﬁ&een El

ﬁinimum: -

5000 &
Maximum:

w00 =

[ ] Apply these changes to all other cells with the same settings

o) Coa )

Data @71 @f§ S99 919 WA Error Alert Tab @ B(e1 I9, B2(dd &€CS (MY | Error Alert
Tab @ ©ISE Style (AGF warning select F99 SI9E ©9IfF Error message 2011 &g
=1Ce “AItaw, 7 fo1eene ST 12 OFe4 ok e «E e Salary field 9% B2 cell @
8000 1 000 Iy M3 & 27

7

Data Validation L‘Q_#Z@ S

| Settings | Input Message | Error Alert

Show error alert after invalid data is entered

When user enters invalid data, show this error alert:
Style: Title:
{Warning El L

Error message:

—

-

N ==
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Employee List

Daily Attendance-May-2013

Serial Name

Tanbir Ahmad
Mainul Haque
Zakir Hossain
Kamrul Hasan
Saidul Arman
Mr. Atikul Islam
Ariful Islam
Janntaul Ferdous
Abdul Halim
Zaiul Haque

O 00 N O U Wb W N =

[T
o

Date = 1
Designation\ IN  OUT IN
MD

Manager

Asst. Mngr

Sr. Exe. Officer
Sr. Exe. Officer
Exe. Officer
Exe. Officer
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Security
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Employee List
Daily Attendance-May-2013

, Date = 1 2
Serial Name
Designation™ IN  OUT IN ouT
1 Tanbir Ahmad MD 9.00 5.00 9.00 5.00
2 Mainul Haque Manager 9.10 5.00 9.10 5.00
3  Zakir Hossain Asst. Mngr 9.00 451 9.00 .4.50
4  Kamrul Hasan Sr. Exe. Officer 9.45 5.00 9.00 4.30
5 Saidul Arman Sr. Exe. Officer 9.00 4.36 925 452
6  Mr. Atikul Islam  Exe. Officer 9.00 430 9.14 5.00
7  Ariful Islam Exe. Officer 9.00 5.00 9.00 5.00
8 Janntaul Ferdous |r. Officer 9.12 5.000 9.00 4.51
9 Abdul Halim Security 9.00 5.00 9.00 5.00
10 Zaiul Haque Pion 9.00 5.00 9.00 4.50
I 1

QT SN GG TWIRAT @ WY Conditional Formatting Bt RETeICd TAZo T
(53 TR

91C3 Duplicate Data Find Out <9<«
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MR fFeE QI @2 I GTFE 97 NG vga 9F6 @ 2995 I 93 792
IR0 TIGT Y& ([T FACS A | 5o @i A 0 AN 98 T I QNG T e qdie
feIta SR Excel 9219 6 Duplicate Data Y0& ({7 IS #{1f7 ©f e W3
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400
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469 55 Clear Rules
124 R Fanage Bules.
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A
| A B | C | D | E
1 400 New Formatting Rule LM
2 562 Select a Rule Type:
= » Format all cells based on their values
3 124 » Format only cells that contain
» Format only top or bottom ranked values
4 562 » Format only values that are above or below average
205 » Format only unique or duplicate values /
2 I » Use a formula to determine which cells to format
B 469 Edit the Rule Description:
7 124 Format values where this formula is true:
=i ER:
s| 400 ~» -
9 301
= Preview: No Format Set Format...
10 308
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an £2D)
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1018 99 #19 069 =[RS MR BT Formula FT40e 23

Formula 6 28 =COUNTIF(A:A,A1)>1

. New Formatting Rule
1 400
. Select a Rule Type:
2 562 » Format all cells based on their values
== » Format only cells that contain
3 124
4| 562 I =COUNTIF(A:A,A1)>1
5 205
Edit the Rule Descriptpn:
6| 469 ||F >
— Format values re this formula is true:
e § —
7 124 | =COUNTIF(A:A,A1)>1| 1 s
8 400
9 301 Preview: No Format Set
10 308
[ oK ] [ Cancel ]
11 904

@ W Count If I AT &L A9 FACI AN LT THA [@OCH A (11 SR ©FF T S
G (ATF @M 7Y | AGEFGS =COUNTIF(A:A,A1) O3 TIHEH B GF2 (141 A HG F© 914
QIR ©F A4 4 2 1 FG AT @ A >1 935F @l e 5 I ez @3 sreans
qTFF G4 A9 @ICE 517 7 AT Gfes 7 AT SIR0ER vy AT FAE |

92 S@f6d (V39 WA T&: =COUNTIF(RANGE,CRITERIA)

aefie (MY AT WM Range TS 2@, ©2[ =S Mte 20 1 q&2 W&l A foieafle
A:A TF 9L T A FAN GF NS TH! T ©F9F, Al oTefle a9 9L 76 A FAN 97 A8
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(New Formatting Rule M\

Select a Rule Type:

» Format all cells based on their values
» Format only cells that contain
» Format only top or bottom ranked values

» Format only values that are above or below average

» Format only unique or duplicate values
» Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

l =COUNTIF(A:A,A1)> 1] ER:

|
' Preview: No Format Set /

' [ 0K ] [ Cancel ]
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» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
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» Use a formula to determine which cells to format

Edit the Rule Description:

Format values where this formula is true:

| =COUNTIF(A:A,A1)>1
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A B
1 Chittagong
2 Khulna
3 Dhaka
4 Rajshahi
s| 205 Chittagong
s 469 Barishal
7 Dhaka
8 Rangpur
3 Khulna
10 308
1 904
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5 205
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10, 308
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AYTZ AR o 2etE (e re 2@ @At @ Wi, W9 Convert R AN
Unit @7 Foitg @ 9de a@EaR unit @9 5T G- 902 | @N: Gram A A0
IR Inverted comma U9 foo@ “g” fo140® 2R, Meter U9 W= “m” feTite 27
EXIEE

Convert One Unit to Another Unit

Feet to Inch
Meter to Feet
Gram to Pound
Year to Day
Celsius to Fahrenheit
Yard to meter and so on.....

Weight and Mass From_unit or To_unit

‘Gram g

]Slug "sg
Pound Mass(avoirdup: "lbm"

‘U (atomic mass unit) "u

'Ounce mass (avoirdup "ozm"

Distance From_unit or To_unit
| Meter "m"
Statute mile “mi"
Nautical mile "Nmi"
Inch "in"
Foot “ft"
Yard "yd"
Angstrom "ang"

Pica(1/72 in.) "Pica"
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Year "yr"
Day "day”
Hour "hr"
Minute “mn"
Second "sec”
Pressure From_unit or To_unit
Pascal "Pa" or "p"
Atmosphere "atm" or "at"
mm of Mercury  "mmHg"
Force From_unit or To_unit
Newton “N"
Dyne |"dyn’ or "dy"
Pound Force ."Ibf"
Joule e
Erg "e"
IT calorie “cal"

Thermodynamic calorie "c
Electron volt "eV" or "ev"
Horsepower-Hour  "HPh" or "hh"

Watt-hour "Wh" or "wh"
Foot-Pound "flb’
BTU "BTU" or "btu"
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Horsepower "HP" or"h"
Watt "W" or "w"
Tesla o e
Gauss "ga"

Temperature

From_unit or To_unit

degree celcius "C" or "cel"
Degree fahrenheit "F" or "fah”
kelvin "K" or "kel"

Liquid Measure

From_unit or To_unit

Teaspoon “tsp
Tablespoon “tbhs"
Fluid ounce “oz"
Cup “cup”
U.S. pint “pt" or "us_pt"
U.K. pint “uk_pt"
Quart “qt"
Gallon “gal”
Liter “I"or "It"

BGT! SRS T R (917 98 I SN Convert FAIF & AR @b A0

IDISIN

=CONVERT(NUMBER, FROM_UNIT, TO_UNIT)

i TN =convert( foTACS I SF?[F Number TR @ TACF FTOI6 FACS B3 (73
e, SIgeT @3 T @I GIFEF R W2 G, O (@ GF6F AAfe FA0e big
G5 feTate 20 ACNT AT IFA! (19 F+, AIF Enter Press I — W T (AT
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FYOI6 | S IR G0 JIATS TP BOR ST FE SISO TR (M 9 719 2@
S

e =ffoe s 7% @

g" | 2000gm = ? Pound
“sg" =CONVERT(2000,"g","lbm")

o

u

MY T BICS G2 AT 2000 AT F ACS OGS bR G&=) &Il 7« 7em
feteaf® =CONVERT(2000,g”,”Tbm”) ©1F 3@ (7121 B (G GBI (2 T30+, SRS (FED
MATS AT | {069 =TS MY MRITR 2000 AT 8,805 7T &TX |

g 2000gm = ? Pound
"sg" 4.409245244

5i "lbm" |
"u" 1meter = ? Feet

0 "ozm" =CONVERT(1,"m","ft")

From_unit or To_unit

(L

THATHR RS (MYH, SKIE IM SR S90S 512 1 meter d F© F67? OIRC AN &TUC®
2,
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=CONVERT(1,”m”,"ft”) &< 9@ (5131 R (VT Enter Press S | 004 2RCS (MY (&5
(A3l R |

g 2000gm = ? Pound

"sg" 4.409245244
i "lbm"

"u" 1meter = ? Feet

o "ozm" 3.280839895

From_unit or To_unit SEZEEE e -0
=CONVERT(5,"ft","in")

mi" [ CONVERT(number, from_unit, to_unit)

Ileill

n

llftll »

TRIF TART BRCS HYH QNI ¢ T FO 3R O S0 B2 Ty @ oy,

=CONVERT(5,”ft”,”in”) 3@ (T4l 0 ¢3It=1 @51 519 ey 1 059 =f<Ce (@@ (g |
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From_unit or To_unit BRFISERATES

m" 60

|lftll
llydll

ang
"Pica"

3.5 days =? Hours

Hgelos MV alitel gl KoV 1o 1i 4 ~CONVERT(3.5,"day","hr")

yr" [ CONVERT(number, from_unit, to_unit) |

lldayll
llhrll

qIF I WA TS B, 0.¢ U AN F© o1 CIERE N [ 1ite 203,

=CONVERT(3.5,”day”,’hr”) 3@ (14 *F QB (&4 el | {064 2RCO @& (A |

3.5 days =? Hours

Y !

156000 seconds = ? Days ’
=CONVERT(156000,"sec","day") ‘

|

s

Ans— 1.81

GOIEE O §F O (AGF G GF(F AT ARG THIE Feiv dace Afe
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I ©IF 30%3 Full name 9GEF ©2F 2R | (N9 (W4« SN Hasan =0 {6 S
@A T4 Full Name (QF Hasan *[#0 IW 208 G021 @ FIFE INimd SR Full
Name € BItF Constant ¢S (31|
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Add First Name & Last Name

First Name Last Name  Full Name

Mainul Haque Mainul Haque
Mofassel Haque Mofassel Haque
Tanbir Ahmad Tanbir Ahmad
'Kamrul Kamrul I
Zakir Hossain Zakir Hossain
Janntaul Ferdous Janntaul Ferdous
Ariful Islam Ariful Islam
Towfiq Ahmad Towfiq Ahmad

Saidul Arman Saidul Arman

Constant FF & WA 22 79 Full Name select F9 | ©IF9F Red tick mark ¢
3% FC copy T4 I A CTRL+C 8 press FACS T |
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A B | C D

| Add First Name & Last Name

2 First Name Last Name  Full Name
3 |Mainul Haque Mainul Haque
"2 Mofassel Haque Mofassel Haque
5 Tanbir Ahmad Tanbir Ahmad
5 Kamrul Hasan Kamrul Hasan
7 |zakir Hossain Zakir Hossain
T'Janntaul Ferdous Janntaul Ferdous
5 | Ariful Islam Ariful Islam
;Towfiq Ahmad Towfiq Ahmad
11/Saidul Arman Saidul Arman

12

@3 Paste 4 N Arrow ©%Ce 5% %9 U6 Dropdown menu =PI QI (ATH
Paste Special @ 5% 7
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Home Insert Page Layout Formulas Data Review View

= ot Kalpurush 16 Ay === e B

= |[Ra Copy ~ _ . ¥
yFormatPainter B I Q- — i< S Av =8 EF ¥ §§ é‘g

] B ™ Font u Alignment

B [FE e L-C fe | =A38" "883

. .

T d First Name & Last Name

123] 123, 123 Last Name  Full Name

- Other Paste (‘)\'ptiot\ns ‘ :----.- ---------------- :

%) 5] @ & | Haque EMamul Haque i

%e Special.. Haque ‘Mofassel Haque |

5|Paste Special (CtrI-AIt-V’jI Ahmad ETanblr Ahmad E

6 Kamrul Hasan iKamrul Hasan §

7 |Zakir Hossain ' Zakir Hossain E

8 |Janntaul Ferdous Janntaul Ferdous §

s |Ariful Islam  Ariful Islam §

10| Towfiq Ahmad ‘Towfiq Ahmad |

11 Saidul Arman Saidul Arman i

Paste Special @ 3% A0 T T© TS APTE | AL (ATF Values @ T 99 @32 0k
T | (Tta7 2[R0 OF0! TG (3 F94 Function bard [F8 S« 9N WATR 1,
FAAIM WRAES; [F8 T4 constant T TNF ©AF WAET TN (FATER)
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' Paste Special m

Paste

) All (") All using Source theme
() Formulas

(") All except borders

() Column widths

................

) Formats (") Formulas and number formats

() Comments (") Values and number formats

() validation (*) All merging conditional formats
Operation

© None () Multiply

) Add (*) Divide

(7) Subtract

[ skip blanks (| Transpose

K Cancel

O SNIME Full Name & 9 Constant 2 W@ | BRI F4CT @ (FI O 38 30
Function bar 8 Cell @3 (=12l fNfeTea 991 (Mg @3 @14l (MR | 919 @61 IW constant =
20Sl, OIR(E AT TS Function bar @ SNCAF (ST @01 (AT |

Excel @ Qi QIEFOIE Yo CTEE G@ S0 20 8 NRRIE Space Mts AHEw
1 =CONCATENATE(Cell Address1,Cell Address2) ta =/ @3s

- 1 ~— —

1
2 | Mainul Ihaque =CONCATENATE(A2,B2)
3
1

2 Mainul haque Mainulhaque

2l I |

GOITA3 A2 Excel @ AR T GTNF GF @O FACS AET, GCS A FF A AFAS
QS AN G|
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Conditional Formatting <=9 (< A ff9el ©Itd Data

Entry $<e

QL AT (FRRT TR SN Excel @ @GR FAIFOIE Tt @ff T 211 e AN
R TR (T, TS SR Entry FACS B S A1 GG (A1 ¢ @el 6 G361 47 & 2@
So #1Y A IR | QetE ¢of @i SAsf 5 T4 A T O W Conditional
Formatting 2R T A QTR AR S AFCS 20 |

Rroir goR AN 9 F@:

A2 o7 T© @SB Me ATHE 4TS FFA |

A B | C |

1 Serial Name Received Amt)m?
El 1 Raihan
T. 2 Arman [

4 3 Kamrul

5 4 Johan

6 5 Kona

7 6 Sakib

8 7 Rakib

9 8 Mainul

10

93 G SANE qF IR (AF Al BIFR AT e A9 3| el «3f I Afbw
@E FFA D F© OIF! GFGH Mo AT, A3 T_EAF F© DIl (6 M 2Itd 1 I
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QT WG 8 T OIS AN (2 FIFY Q@7 73 2AfRSae e wisifey 3vg) Weet
93 Range e F@ MTe 2G| 49 SN @ MRS Entry M Q@@ Soooo0o
(ATF Q00000 A7 fooF |

G¥ Home menu €9 under (ACF Conditional Formatting click ¥ €< New Rule @
e

11T ] = —
By (B  cmam i
i B o
Conditional || Format Cell Insert Delete F
Formatting s Table ~ Styles ~ | v v

Percentage b

v 8 - % o | W05

Number 7 Cells
_Jéjl Highlight Cells Rules » |
F G 44 J k
iﬂLlJ Top/Bottom Rules »
E Data Bars >
=1 Color Scales »
=
$=- Icon Sets »
=
(5] NewRule... %
_“/' Clear Rules >

_-_—-J_] Manage Rules...

ZRCS AG BIT {3 TP @92 TAA 0 TFE T AHHGTET AT '8 (N (BB Fe |
S N0 =2 P e A T
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7~

New Formatting Rule — -

Select a Rule Type:

» Format only values that are above or below average
» Format only unique or duplicate values
» Use a formula to determine which cells to format

Edit the Rule Description:
Format only cells with:

Cell value El‘ Lbetween ' E]l and ‘:ﬁ

Preview: No Format Set

Lok [ conce |

69 B{TS AT BT d00000 8 900000 ARG T+ € Format @ fFF T+ |

-~

New Formatting Rule —
Select a Rule Type:

» Format all cells based on their values

» Format only cells that contain

» Format only top or bottom ranked values

» Format only values that are above or below average
» Format only unique or duplicate values

» Use a formula to determine which cells to format

Edit the Rule Description:
Format only cells with:

Cell Value [+] |between [+]}| 100000 B85 and |700000] &

Preview: No Format Set W
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Format ¢ ¢ I3 I T3S G | Q2T (AF AT 352! FACE Font color, size
Toji A FACS AR | WAE TRI FACA Border, Fill 30 @o=qe modify F90®
AT | S G e Fe BT Seafz, wsfq 513 @ive 3RS s At |

r
Format Cells | 3 & J
Fomt/ | Border | Fil | :.
Font: Font style: Size: i
‘ ]
T Cambria (Headings) + | |Regular -l |8 4
T Calibri (Body) Italic g E
Hp A Yummy Apology Bold 10
T aaaight! Bold Italic 11
B Adobe Caslon Pro 12
B Adobe Caslon Pro Bold i | |14 »
Underline: Color:
El Automatic
Effects - Automatic
Strikethrough Theme Colors
Superscript H EEEEENR

Subscript
B .
1T
For Conditional Formatting you can set Font Style, Ut
) rd Colors
HiR ENEER

12 More Colors...

Lo J)[ concel |

\ A

GJ1F Ok T ([ 3 @Y febe e T3ro! ©ed | &fs wtd @2 Conditional formatting
(I & Fill Handle drag <<« |
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A B l C |
Serial Name Received Amount

1 Raihan

2 Arman :
3 Kamrul : |
Fill Handle |
4 Johan i
5 Kona :
6 Sakib :
7 Rakib i
8 Mainul *

Fill Handle ¥ Drag <01 U<« #N< |

Serial Name Received Amount

1 Raihan

2 Arman
3 Kamrul
4 Johan
5 Kona
6 Sakib
7 Rakib
8 Mainul

=

QI 500000-900000 U7 foorF ¢ AR Py 7ML GfG FF7 @ ~/fFAST == e |
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Serial Name Received Amount
| 1 Raihan 150000
2 Arman 5000012
3 Kamrul 125036
4 Johan 504500
5 Kona 12365
6 Sakib 700001
7 Rakib 325648
8 Mainul 245846

G MY @ T QTACS WA G2 (e ABCER (S A2 ARG FCARCE GIUTE (q0RY
Black text @ (F4ITh2 I 4T F20&2 WA Q& Identify FACS ARCET | OIF @2
FMSTAE 0 Fea o

A B C D
, Serial Name Received Amount _
) | 1 Raihan 150000
?‘ 2 Arman 500001
4 3Kamrul 125036
5 | 4 Johan 504500
6 | 5 Kona 123650
7 6 sakib 700000
g 7 Rakib 325648
N 8 Mainul 245846

10
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@Y O I AT R LT Q&N A9 q06d 2@ AT | o 7w s Conditional
Formatting @ & S8 (ae, [Kfos @=w (581 T8 (MCe; Medw e fee o< g
IRRCIIEICOE

QeIR3 [foq 40 “rafod TN AT Excel @ T Q@K A FACS ACET |

Formula Tab/Menu

G AN AN Formula Tab/Menu T 0 61 1 S9[F 27© (& AFEA @ GQGHA @
ToTo &feb! FIed N9 o ans o @B 1 21 19 S S gee [
Aifdfe 3@ 1 =e G2 31 AAfdfos @ IR Fea @ e e e @S Grdeed
M2 FCE AT 2R | QUHE AW Sef IR ([THIE FfE FIETeH, A N S

ARG T© QT FAC® AlF] |

Home Formulas Data Review View Foxit PDF

FZEEEEE B 8|05

Insert AutoSum Recently Financial Loglcal Text Date & Lookup & Math More Name
Function ¥ Used ~ N Y Time v Reference » & Trig ~ Euastiens=d Manager

Fundion Library @ Statistical » |Bt
!7 7A1 K fi | @1 Engineering *

A Bo!l ¢ | o | e | F | 6| cue q|
| fo Information »
i Compatibility »

Insert Page Layout

"O‘WOO\JO\MDUJI\J\H
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ol ot 2fres MUTe STz F© A0 Afafed e e @ @iz | @l 0w @3
TN T Microsoft Excel -07/10/13 €2 O &&CS 2/« ©CF 03 T <A 0o
MG M| WA @5 r@x T A booo character TS AR @ @ ferare
RIGISEICIN

Qift WA ARSI A TR AN 268 FHE Wee G631 7991

S el /S1@/cieed M Fe 9 @Wel QU @F FROR @werd @i 9w fw
D T4 1 O3 FIE 0F FF JHCS A NG ANAT FIGLCE 4 I AN N4
Q32 YT TG OIF I (TS AR |

I, []QEel, @, Ol Fe A0S

QT AT excel IR I [FOIR @-Rea, wed-ors Face {17 ©f G @bt 393
TRG | OGR! PIETFCEGS HAXF A M | A AATIE WA excel @ o ©IGT e
Input @2;
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D2 - % |
A B @ | D
1 'Result
2 |l 5000 3000
3 e 8500 3000 '
4 o 40 30
5 o 8000 20
6

QLT IR (@ FIE6 FACE! OIRCE, AL AEEl ¢ooo 8 Wooo (@9 FHI, ©IFH bréoo
(ATF Wooo AT FAE!, TF?F 8o €2 wo &% FAC! U2 FICHTT booo (F 0 W ol
A O WAl T @2 BRI (73 Ol ©itq HINTe 21tae ©IReE oS4 (I
calculation @ S 2CF 9 | BIFT Q@R 2R GCH A9 basic calculation formulal

Excel @ @9, fReaiel, @9 € 7 49 & @ o A O 9T T4 W, CIVTE GFISR
me =;

ol I ¢ + ¢ o AW TR

e fq@e @3 ey @ w9 ¢ - ¢ b RE [N W

&9 @ FAF G  x * @ 0T OF M ¢ * ¢ star A asterik sign JIA FAF |
Qo O ¢+ IIAL G /¢ slash IR FA =

513 =?itid Cell address @ T TG TR | NN AACI3 ICAMB QBT excel ¢
calculations 99 & 393 @G |
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WG A&, EXCEL @ @@ cell @ @i calculation F9C® 51, (12 cell @ click ¢ SR*12 ¢

= * Equal to It 37 5% Wte 201 gt @wiof (@9 @9 @919 calculation FACS
AT

Y S GG e (e W2 G2 calculations &TE FOICH FRCAL:

Rl
DATE <(* X £| =82
A B c | D \
1 Result
2 |G ?"3556} 3000[2B2
3 w8500 3000
4 & 40 30
5 o 8000 20
6

TAER B MY | @A (@93 ([ 0o Bl AT GTRAC 35 T, O f[FEIE (A
‘=’ 5% press I, OFYF @ WG @I FACS B, CRTER food (A AAT6H THE
3% 4, 9l @[ GG cooo € T2F 355 AR | SR MA@ Result €3 61
@ =B2 1l IR 5% fBCAMG (AT QINAT press FAMR 0 WF B2 QPR ¢ooo GF
T e T I, OB APTE ¢ooo (@ TF AR ©FF (T Address) |

21 oiefe fqtes cell address fo1td @91 F2CS AT 1 Cell Address I =&t #d2 w20
R ©IR QT S IEMR I, WA (@2 G0 T (I9 FACO Bl (TR A ‘= Al equal
to % M SR @8 cell 2 @9 FACS b7 ©f &7Y7; AT cell Address G ST “+
oz WCe =0 {{TWs =B2+C2}| OIF7H Enter M (I WA FIEIS Foq1we] (MO M |
eI W cell address Tt 37 FT& T AR, W [, &7, O ¢Fea 98
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QI R QA AT G e FA0S AET ©F 28 A calculation FAF 97 F cell
address capital letter @ 7149 Tf® small letter @ TTR=? S W=l SoFE 2RI T©
foTCe 2@ OIS (&« o7l 713 |

ot VA wwa
A B € | D
1 Result
2 |l 5000, | 3000}=B2FC?
3 e 8500 3000
4 & 40 30
5 il 8000 20
6

T @t ¢+ ¢ o e 8 OReEE T Wi QAT wooo €T TR fFF I W2 AT
ENTER press %, O2012 2/ @I (A IR | S W QA S 7!
QAN (A5 FACS Bl OI2CE qOII3 FACO AT | AT AP TR {35, ©lh44 + %,
IR Y S + 52 @elF FIgfe FACS AP | (6 Enter press FRIF AR (FED

e Ol
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| o2 S0 R e |
A B C D
1 Result
2 5000 3000 8000
3 R 8500 3000 '
4 B 40 30
5 O 3000 20
R
I SUM +(* X ¥ f| =833
A B C AN
1 Result
2 @ 5000 3000 8000
'3 fom | [s500] [3000fEIBoEc3
4 @7 ANG™) 4 30T 3
5 O 8000 20

A3 TR B9 eF 7% T, AN (FYF S, R, ©, 8 GONF FAANT 4o WA WF I
ol 1 c@e: et S99 & 2200 WA @ e e 5 @1 56 9@ = oo
te 2@, ©F7[7 beoo UF 94 T35, OF+F F@IC (AT - R ©F, 949 wooo UF T1
5 QAR AT Enter prees @ (@EIH AOFF 35 |
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e
DATE v(© XV k| =4
A B | ¢ D
1 Result
2 9 5000 3000 3000
3 [ 8500 3000 5500
4 & , [0 , [30 E B4C4
=1 4
5 |9 8000 20

Wfbe ¥F2 TN OIT FACS Q| (TI: @ AT G LA NANTE (T CTE ST B
G 55 3@ = oz Mre 2@, ©999 80 UF ToF 59, ORoF [FET (AT * o7 o,
QT wo T ©oF fFF €2 WA Enter prees 8 @EH AOFF F6H |

ol
| DAt +(© X v £ =85/cs

A B C D
- Result
2 |9 5000 3000 8000
3 e 8500 3000 5500
4 |Bq 40 30 1200
e L _
sl [ Eg , CZoEsdRs

i 3

6
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Wfbe g2 TFY OIT FACO I | (TA: Ol TAR &) AT WACE @ G0 Sl Bl
I T3 3@ = o Mts 2@, S79F booo «F B fFs, T [FET @ / o oz,
Q¥ Y0 ¥ TR f$F G AW Enter prees € (FEIT AOFF 30 |

OOITA2 T @9, R, &7 ¢ O Q&Ta FACS 2AFET | QAT GF0! FA I A o
CTB 26 TCCF2 NG FACS AE (@, [y eapa o {5 9 G712 AL 71 @i Cell
address (9 QPICR? OF & F? I GF AWHS AM® AR - AT Cell address B Variable
T 5o RO I9RE T | AINEl A2 Aeifired O I R el @, LS X, Y,
7 39 (F vo1% RO 471 | oS A9 4l 29, 9 W 3/ ol HAfqed T4 I A
T I | (AN T F94: 000+000 AIATIR AT W Wooo (I 8 A IM I,
X+Y=? @A, X €7 N9 1000 8 Y &F T 2000, OZCA€ fF8 (@@6 @F2 T AL w000 |
o8 99T <eife I I X 99 T 1500 8 Y @9 W 100 , ©2E @G0 [F@ Ao 2@
I IR SYoo (A | TG AR AATa T8 3 ©IT2 | Excel 98 sl IR0 72
Qg M Cell Address TIRE T 2 (TN AW B G0 SR &F FCA =B2 + C2
G W brooo | T G2 IM ¢ooo U I fFF (T Qo000 1A M ©RE GBI doooo
X AT

et fee fee Soitas s @t practice e, OGN FCH AT O next chapter @
RIoN

Advance (1% 8 &9 A AT, AEH 8 AT A (S
fraw + wie fog

@¥ chapter & SN (@9, & IR WG FCASH @9 Advanced FIRE (A 1 I
ANTR @9 8 & QA 5 TN AAIE @@ NG W A Srereiie aatE
FACS ARE | AT TG AN 56 0T FLA Select FA9 WGEH @ Fa1 Mo,

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

(B! TS A AN AfO6! T TR (55 Face 200! | o8l FeF W Amfors $61, 67
@B e ZCES T 12 T8 TM Soobl AL YFANE (@9l FACS 2 O fF FAC
00D MF T 555 IR, 2 GI01 W T8 S AN W26 2(F ©I2 Q&) Sl
BT [ IR FAE S GT61 2T: =SUM(RANGE) @RI range ¥ &A1 FHefeies
(QRITCT 26 | 906 d =R @

& @98 =SUM(RANGE) @9 <2<

DATE - (X v | sumiarcy
A | B C

1 [Tarj10 15 25

2 42 45 13

3 45 50 35

4 62 39 | c4l19

5 |=SUM(A1:C4)

-

QAT SR 5 BT AL Entry 0B 1 @2 Feield qFAE @ FACS HRE @A @I
(A FACS BIF (TR 38 T ©iF2d = 3N 50D fFF I 1 G 1Y SUM ©IF9K
First Bracket, S99 139 A1:C4, ©F[F JIF6 I FF4 ¢ [FEIT (AF QB B9, A
MY F© A K HY GFANE QI 2R IR 1 GITT A1 € C4 (T BCACR I ALY

22Nl So g3 Cell address 26T A1 &K 1T A 35 @9 Cell address 261 C4| @oiF =i fored
AN =SUM oIt (@ A1t @9l FRee B ©f W8N ed gisl e Pieetg wea mee
AN, SI2CEe a3 (F&s 2 | Wil e e wie S0 Practise 54 |

Range:

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg blogspot.com

THTR @] Sl S i JCAHCRA, G S Range FHE S0 A @ A AT
AR TACS 2(F; O 7l T @R AT AR FACS AR A |

SRl it (rtdf® Range 61 @3 3w @i [ebe =< T© (@1 Range @ fowq 1pe
AR 9T (I9 FACO BIE ©L?

F3 v F |
A B C D E | F | G
1 10 13 24 10 19 32
2y > 21 12 al 26 21
= 6 7] 65 /_/k _|
4

SUM (€9 999 49id
5

QT QI W SACE TO =SUM(A1:C3) TR e O Teqse S 27 \g

A T ® | € T |D | E - } G
10 13 24] | 10 19 32
) 5/ 21| 12]N\E N\ 26 21

B 6 7 65 =SUM(A1:C3)

wiif St =TS (AT 2IithRe (A WINAl I I« o1z ©9 FCSFF Range Cover
TRCR ©f T F P41 FADCe (AT 2ARA! 9ol F5a 2RTe Teea (qAte At ©f
il et AT RCS REE (@ SNme IS Qo T 246 |

10/ 13] 24] 10 19 32|
5| 21 12| 51| 26 21
6 7| &5 163

|

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg blogspot.com

58 QNI 7% ool STl AT AT @oIwe] orzes qwel F Face «iifs e =7
@y @iy & g forafe

FReT O SoniGoi)
A = c ;___p ______ E1 __________ F | 6 -
1/ 10 13 24} 10 19 32!
2| 5 21 12 51 26 21 )
s| 6 7 5] =SUM(A1:C3,D1:F2)
. \ [SUM(nypetferl, [number2], [number3), .) |

249 @b =SUM(A1:C3,D1:F2)

= SR @b TS e, Wi AT A1:C3 FoIed oS e weafe wiweE |, () e
e dT @91 R WA TAE ABCF BT FCAFOIA #1CS A @iy i T
s aifee

=SUM(A1:F2,A3:C3)
=SUM(A1:F2,A3,B3,C3)
=SUM(A1:C3,D1:F1,D2:F2)

TATHR TN 9T (A | QR F N0 I WHAf UBT 2l Range(A:B) IR fo1te
AR O AfE ACIF0 A QIR A I QBT Hef GIRANG @9 FACS I ©IRCHA
Range 53 #ta ¥ M @ @36 @1 97 Address @ ;W azew @3BF @ A
O FAqeter N M Ty e @t SqigEs s

=SUM(A1:A6,B3,B7,C8,C10,D1)

%, @93 =PRODUCT(Range) €< IR
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_DATE - (X ¢ | =PrODUCT(AL:C4)
A B C [
1 10 15 25|
2 42 45 13
3 45 50 35
4 62 39 19
5 | |
6 =PRODUCT(A1:C4)
7

THTAT BE WO AW QI AT e & FACO B Ol &4 =PRODUCT(A1:C4) |
@ FAF AT GFFN 722 3.333E+17 WHACS AT AT ACACHRPS A e | @ wioif
TP AT ALY Transfer FACO b9 ©ORRE #5d 9 13+

S, SRl (T8 cell @F FLGICS AT AR transfer FACE B (12 cell 99 T mouse
(A4 mouse € right button click T 41 fHba 2R T© option WA
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Clipboard

$ Cut
sl T 153 Copy
A B Paste 9Ptions: |
1 1( Paste Special... .).5
' ‘ Insert...
42 Delete... l3
‘ Clear Contents
45 fite » 35
‘ Sort > |
62 —d Insert Comment I.9

‘ @ Format Cells...

Pick From Drop-down List...

Define Name...

3.333E+178 wperms.

Kalpurus~ 12+ A" A7 $ ~ % @
BIZIE=b-A-i-%5%

00 N o B W N

AR =S @RI 9L Format cells option @ 3% F%w ©F7F foa o 436 T
window (S

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

-

Ny
Format Cells - m

- P -

........................

‘Number }| Alignment | Font | Border | Fil | Protection

Category:

.|| sample
Number 3.33347E+17
Currency

Accounting
Date

Time
Percentage
Fraction
Scientific
Text
Spedal
Custom

General format cells have no specific number format.

Number ¢ select T« U2
ok =

[OKll[CM']

AT R[0S (AT category U Number & f55% T 32 ok W o MY W9«
T | SR FEATA AW correct AT Or2e 5% @it g 3w [57 2w T @i

s

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

A6 -(- & -productiatcs)
A B C

1| 10 15 25

42 45 13

45 50 35

62 39 19

HH##HHRRH | ErTOr

N oo A WN

IR S ©Y Column A €T Size T I Hea M

L, FOGE 9F WA data entry FCACEA ©f A0S =COUNT(Range) €9 I8

W e A SFCS BICRA TR q0a WA AL Entry ICA0RA GTCHGE o137
=COUNT(A1:C4)

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

DATE v (* X  fe| =COUNT(A1:C4)
A B C

1 10 15 25,
2 42 45 13
3 45 50 35
4 62 39 19
s .
6 |=COUNT(A1:C4)

7

Result PTG 12 SR $3B1 @163 Data Entry 41 3R 93 CF(« 2ifel ¥9 AT ©F Count
R N

R A FPA WA SCO G FOSET T9 TP AR IR IO 79 el |
GTC(q o195 =COUNTBLANK(A1:C5)

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

[ oate +(* X ¥ £| ~COUNTBLANK(ALCS)
A B C D

1 10 15 25

2 42 45 13

3 45 50 35

4 62 39 19

5

6 12.00 =COUNTBLANK(A1:C5)
7 [COUNTBLANK(range) |

TR BT MYF M A1 (A €5 718 ez F[9 ¢4 7148 @9 ife 99 @2 «fy c4
1T result SIPTCST 0 ©K C5 TN result WPCE 3| ST S JRATS (ATACRA |

L 9188 T (9 19 & =AVERAGE(Range)

DATE v (& ¥TNE J), -AVERAGE(AL1:C4)
A B C

1 10 15 25
2 42 45 13
3 45 50 35
4 62 39 19
=

6 =AVERAGE(A1:C4)
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M S g FF LA TG A average (IF FACS bl (GTCFH(Q o4 =AVERAGE(A1:C4)
@32 Enter W1

L, A8 AR TG A (FF FACS =MAX(Range)

DATE + (* X ¥ f| =vax(anca)
A B C
1 10 15 25
2 42 45 13
3 45 50 35
4 62 39 19
— .
6 =MAX(A1:C4)

PR ALIF WKy AR @ TR (IF FACS B30 =MAX(A1:C4) To1g=

% n'™ Largest 31e20is fcoa 2R orgm

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

| a8 v 5 |
A i B C
3 10 15 25
4 42 45 13
5 45 50 35
6 62 39 19

7

G S (IF FACO DI @, ST RMOA TSR oy 8% =R 2 (FIAG? iR
e R @fs 140 %0, <LARGE(A1:C4,4)

| ADDRESS v (~ X ¥ £ | -LARGE(AL:C64)

A B C D
3 10 25

15
a| 5 3(@5) 13
= | 4 2 35| nth Largest

7

\
s | =LARGE(A1:C6,4)|
; _L/' Range

IM o7 28 (99 FACO BIZ O 3 IS 7F |

L, SEfNg FACHC (RIG A2 (I FAC® =MIN(Range)
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A B | C
1 10 15 25
) 42 45 13
3 45 50 35
4 62 39 19
- .
ﬂ 62.00 -MIN|(A1:C4)

g A M FAGR (RB A (IF FACS B2 =MIN(A1:C4) &Y=

LOG 99 59798 =Log(value,base)

=L0G(100,10)

O 00 =~

LOG 100 J¥ Base 10 - U9 W (IF FACO B, SAER < TF o |
o eal g FIe (7 29, A AN A I FACS AR

=POWER(5,2) 3<I(5 squared (25) e 52 )
=TAN(0.785) <{{(Tangent of 0.785 radians (0.99920) )
=SQRT(16) It Square root of 16 (4)
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=QUOTIENT(5, 2) 3¢t Integer portion of 5/2 (2)
=ABS(CELL ADDRESS)

=TAN(CELL ADDRESS)

A Cod Te E G G2 56 Feee |

Fill Handle @9 Advance use Q3R (@S 2T A& FeA

9% chapter @ WY A F©IT Fill Handle 929 0 [foq «qeaa 5@ (4 S0 T30
A2TN3 {069 =R T© Excel Sheet @ (ofF T | N A 6l QFO! (@& A6 @A Q
T BT T @ © Y @7 TF 8 IF AT (@IoIe 9 AL IF A AR |

A B & D | - |
1 Result Sheet
2 Name Bangla English Math Total Marks
3 Akash 60 65 82
4 |Asif 68 70 85
5 Arif 58 63 78 '
6 Adil 62 55 72
7 Jannat 50 60 65
8 Alisha 46 49 70
9 Arman 55 59 81
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AYCNE A Akash @F THILTE @9 Fi9, 672 WoAra @9 F99 79 W9 A@ieg, N
TE @ FAF NG TN @ 99 @ @ed |9, A @9 F99 Advanced RGeS
@ 9| 2T (T Cell @ @ FACS BIF G [FF I O o187« =SUM(

Bangla English Math Total Marks
82 60 o3 65 5o 82]=SUM(
68 70 85 [ SUM(numberl, [number2], ...) ]
58 63 78
62 55 72
50 60 65
46 49 70
55 59 81

i 069 =9 S© @it 199 B3:E3) 9_1 W My (@ 7T (@9 FACO bl ©IF
TF WA Gl F | A =Sum(Range) ‘«Fﬂ%‘l‘lﬁ? AR FEE |

WEB: http://hiractg.blogspot.com

Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

B C D | £ |
Result Sheet

Bangla English Math Total Marks

[ 60 65 82|=SUM(B3:D3)
68 70 85
58 63 78
62 55 72
50 60 65
46 49 70

AT TPCIAIC (AF ENTER press F1 O3 Akash @3 79 RE¥ @7 999 @7l 2@ AT |

A B C D | £ |
1 Result Sheet
2 Name Bangla English Math Total Marks
"3 |Akash 60 65 82 207
4 Asif 68 70 85 '
5 Arif 58 63 78
6 Adil 62 55 72
7 Jannat 50 60 65
8 Alisha 46 49 70
9 Arman 55 59 81
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Q5T G 5 FAET I TPRENE QO @17 FA6, I W Fill Handle @7 IR
T S ORE dSF2 @A | A I WA Fill Handle 99 IR S ©IR0EA SiAf
QG OF [FF2 FACO 2ME | @ IS & Fill Handle W2 41 Soe a9 @it Im
q G FBCCD I (AT 00 T APCO! OREF WA Q00 AT @ G @ I @9 FACO
(O [ GEF ANEE FIAF, A QNG FEOCOR IR FIHa00! AN BN G 1 (S
o it 2 oI Fill Handle IR29 0@ @19 FACA1 1 067 2R McE o9 97 | 2w
204 9T T fFF T, OFIT WA @ (A THEIAR N6 9= e d Arrow B (+)
otz wfdde 2@ 1 W3R BIE ot 47 e it d@e Al Drag $9, ©I0E2 2@

Co¥eT |
A B € D E
1 Result Sheet
2 Name Bangla English Math Total Marks
T.Akash 60 65 82 20,
4 Asif 68 70 85 $
5 Arif 58 63 78
6 Adil 62 ; 5) 72
7 Jannat 50 60 65
8 Alisha 46 49 70
9 Arman 55 59 81

& 2@ (91w, 09 2fAre o1 02 JACS AR FAE (@ol GG 3@ (IR | GOl I

AAFICE 9000 TS (@9 FACS I OIXES (0! ¢F Click €2 T IE |
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A B C D | - |

1 Result Sheet :

2 Name Bangla English Math Total Marks
T. Akash 60 65 82 207
"4 |Asif 68 70 85 223
T Arif 58 63 78 199
"6 |Adil 62 55 72 189
T Jannat 50 60 65 175
? Alisha 46 49 70 165
Bl Arman 55 59 81 195

& S =@ (N, QAT SCA AT ©CR @ Wi Fe WP Bangla ATHIR ¢ (AR
o8 " vo foTtates e wea 1 W4 6 2037 32 71 »gW@ Click I ¢¢ o M= =i«
PEIC (ATF Enter 57 1 &F 267
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A B C D E

1 | Result Sheet

2 iName Bangla English Math Total Marks
'3 | Akash55——» 6 | 65 82 207
TASif 68- 70 85 223

5 |Arif 58 63 78 199

6 Adll 62 55 72 189

7 .Jannat 50 60 65 175

8 Alisha 46 49 70 165

9 Arman 55 59 81 195

in

QTR e SfFE (LT I (ber 28T AL A @oiwe ¢ e 2w fiene |

A B G D E

1 | Result Sheet

2 ;Name Bangla English Math Total Marks
T‘ Akash 55 65 82 | 202
4 |Asif 68- 70 85 223

5 .Arif 58 63 78 199

6 .Adﬂ 62 55 72 189

7 v]annat 50 60 65 175

8 lAliSha 46 49 70 165

9 Arman 55 59 81 195
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Rl Fa0zd o fF vy @ FA1 T, T Y @I T GOE Excel @, eF-o qatere
T AW TvreFel R Wi REAeR Svde MRz | 9490 G FP1F (@i = SE9F ee
a7 e 5o Rl oz oree ve e T e @l Fmfe =A3-B3 foled @B (&=
T

2 e

3 [ 55I 65|=A3-B3
4 68 70

5 58 63

6 62 55

7 50 60

8 46 49

9 55 59

Y RCAeF b SPTCR | IE S (A “@fece Fill Handle 408 {769 ™Mt Drag
AN
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2 ez
T\ 55 65 -10
4| 68 70

: 58 63

5 62 55

7 50 60

8 46 49

9 55 59

T metee - 9 ReetE adiEs 2w e |

2 ez
3| 55 65 -10
4| 68 70 2

5 58 63 5

6 62 5% 7

7 50 60 -10

8 46 49 e

9 55 59 4

10 zE

@ 8 Oiad [NINOT AW Ty @0 W | TG FCE ANE SNCE | AT S
T @ SRET? AN T3 AN N TS 0@ | WG I GNCS O A A AET OIS
Facebook @ SNIGE S e It 1 -3 € FAC® G |
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1|

> 65 4/=A2*B2
; 58 10

4 72 21

5 54 14

6 Ol

7 66]  11/=A7/B7
3 57 10

9 47 7

10 74 2

AR WA oo 2O o T At Wi @9-ReAel, wd-ei & wy«a vertically
4l AR, Horizontally & T I N7 - ©Iwe &« @112 I d61 Horizontally € S IR
G2 @2 e, aft s @itere Jeerz| 69 =] (MY O3 Sitd @5t F<6 |
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) | 55
3 70
4 62
5 35
6 67
7 72
8 68
9 77
10 67

11 =SUM(A2:A10)

12

84
75
81
78
74
96
45
55
67

65
58
72
54
42
66
57
47
74

70
74
60
61
51
77
71
75
54

Ol Fill Handle 407 ©NW(E Drag T+ ©IC2 Q@15 (T A |
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5 35 78 54 61
6 67 74 42 51
7 72 96 66 77 ]
8 68 45 57 71
9 77 55 47 75
10 67 67 74 54
11 S73

12 \) >

0 @@ T
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2 55 84 65 70
3 70 75 58 74
4 62 81 72 60
5 35 78 54 61
6 67 74 42 51
7 72 96 66 7
8 68 45 57 71
9 77 55 47 75
10 67 67 74 54
11 573 655 535 593

GBICS! WYIQ SfICeH Basic Operation. S9If RIFAE WOl &ibe1 Qibel S"F Formula
Fill Handle 9% JRIGH GBI 212 F(71 FACO ARCIT | @3 *@wioq a4 J[L 241 doo
T (T U Y0000 TF @F AANF QYA 9FF I e 7@, 9K Excel?Tﬁ?Ei‘
e e e

Excel @3 TN e @7 RSy A0 g @32 JF4

Formula
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SN @8 WG CHETS TS Qe 902 Aoy F< 1 qq o ol e Fare
27, feoI forats 2 e 99 e

Review View Foxit PDF

e S8

% | Math | More Name
"&Trigf‘Functions' Manager

&l ABS A De

ACOS

ACOSH

1[[

AGGREGATE
ASIN

ASINH

ATAN

ATAN2

ATANH

CEILING
CEILING.PRECISE
COMBIN

Cos

COSH

DEGREES

EVEN

EXP

FACT
FACTDOUBLE .

S« Insert Function...

OINEl Math @9 (G T 02 @ies) Se Scaf® @998 Sum, Max, Min, Log etc. €39
T A TSR WS @ L

fartafafes @t fPAaRAIeR Soiomy T aif, afoge = f® + o1%° | orime foqfs
e (@ (I g6 (S ACH SIRCE A & =fB W GIHCER NG (79 FACS A |
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B
Hypotenuse
Height
A
Base C

Figure 10-1: A right triangle’s components.

Il S, Base 10m <2 Height 25m SR QNI Qo9& (79 FI9 &+ 4 (S,
=SQRT((Base)2 + (Height)"2)

Sqrt @€l Square Root (JRICT TR | (Base) 2 &I (ARG BCACR Base’, TS I
FACO ¢ power (T A B 7l AT FACS (A | AN @G GCHCE F7YH @32 Base,
Height 4% W9 e e w2 feee e 29,

=SQRT((10)*2 + (25)"2)

fatsiafufon wwe oy @, Soitae fage o wwpca

SIN(A) = Height/Hypotenuse
SIN(B) = Base/Hypotenuse
COS(A) = Base/Hypotenuse
COS(B) = Height/Hypotenuse
TAN(A) = Height/Base

Il AIGET® Tan, Sin, COS 99 Inverse 2¢ ASIN, ACOS, ATAN AT, (19 Angle (/TP
I (I9 FACO BIZE Tan, Cos, Sin G2 W (ATF Angle (IF FACS BIZCE ASIN, ACOS,
ATAN 332 74| 8 QTHC ATan, ASin, ACos €3 I @A 9 Radian @ S|
AT BRE ST Degree (S FTOI6 FACe 2K, 68 T o ™A
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Radian to Degree = =DEGREES(Number/Cell Address)
Degree to Radian = =RADIANS(Number/Cell Address)

QY 9FH SARET @, SN & sin 90°=1 @7 9L Sin(1)= 90° WS inverse B @R
9

| AsIN v (* X ¥ fe| =AsIN(1)
A B

1 |=ASIN(1)
[ AN v (* X v f | =DEGREES(A1)

I A B C
1 1.570796327|————» Radian
2
3 |-DEGREES(A1) j—xu—p CONVErtto

Degrees

1.570796327

90
ST AN Try F |

Combination: Combination =< &1 FIRIF/FNC* | S GTFE @ ML Combine @
AR FCA TN (FF FACO AT |

oAl &l Yo TR W © T A T AN FAcS A, =COMBIN(Number/Cell
Address, T© &« FCH AT FACO HI3)
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10 120

Exponential: exponential (& ¢* @i dl 2= T 2 1| G Q& x G W61 67 W=
IS (F&D (9 | =Exp(x 9 T

| EXP » (% « | =exe(0)

A B
1 |=EXP(10)|~—_
2

3 22026.46579

Result

Factorial: Factorial (39 4C® BI3Cs1 ®4 =FACT(Q2 FE Factorial (I TS BI3) |

Factorial 5 @9 9% o61= 5x4x3x2x1

=FACT(5)
A | B
1 |=FACT(S)
5 Answer
3 120

LCM & GCD: GCD 9 2o A4 AL® @32 LCM 9 36 AALe| A AN A& a7 J|H™
GCD, LCM & F94
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~GCD((@3 FLYISTE 1.77.% (I9 FAC© bie wigne 2fsls = e foraea)
=LCM((TZ ST 17,2 (IF FACo b ©itnd afel 1 e foreicae)

1 GCD v (* X ¥ f| =GCD(2,6,12,20)
A | BA C
1 |=GCD(2,6,12,20) i -
| A | B c
1 2 2
2 |=LCM(2,5,10,20) NS » 20

LN, LOG & LOG10: LN 2= Natural logarithm, Log ¥ Logarithm ©(3 &9 Base 4R A<
logarithm @R F9CS B ©f Wi freg 5 0 e, L0G10 29 10 Base logarithms.
oG fFSIE Excel @ IRAF T ©f 6 M4,

=LN(C@ 3RS logarithm (9 FICS BI9)
=LOG(Q 4 logarithm (9 TS BI, Base)
=LOG10((@ 1S logarithm (I TS BI)

A B C
=LN(5) AnSwer | 1.6094379
A B | C .
1 |=LOG(5,2) ANIVES » 2.32192809
A B C
1 =LOG10(5) Answer_ 069897
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MOD & QUOTIENT: Mod &< 28 Modulus, €9 € AN SIA0HT (9 F400 Al |
QUOTIENT W@ wifq ieiwtera s 1S #Aiws wiefie ot 7 ¢ & 2 W ol i
SIREE O GRTE 2.¢ T8 93 Tl WR2F I arat A wfs A" @ Q)

=MOD(number, divisor)

=QUOTIENT (number, divisor)

| A | B C
}=MOD(5,2) Answer . i
4 A s c

1 =QUOTIENT(5,2) o s MRS

-~

Math @3 SRS T T B2 SR @G 7RG R @@ Tt ST @IS
O S AR JATS CATICRA |

IF Function Basic

[F Function Basic

IF @< T 1 IF 936 Logical T 1 QBT BRI ALRTS (I g 7oy {6l ©f ABI2 F41 27 |
AN WL AR AR Excel @F @2 FIHFHEE AAHe OF AN A GF 7R (@ FACS
0 Ol TS YA A FEG | qAE GG 492 RS G0 FITAT G2 QBIE O ATSAF (I
JFO (721 O B G2 Chapter G #F (AF FAMW™A Q3 [F FHF OIS (FCH AT Q32
aieffe s #0s Excel @ Formula o FC0 A& |

QBT FICE G SCel SICAl (65 S WS 7R @R QT S W evd Fie e
R | SRS G @ed
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> @0ItF JeT W Greater than Sign. Example: 40 > 25, @3 &1 JCACR 40 greater than
25.

< @BICS &M =7 Less than Sign. Example: 25 < 40, QRITY I&T 2CACR 25 less than 40
MY G2 A SN YR @0 TRR |

>= @3 Sign (F I =W greater than or equal to. Example: X >= 25, Gb/F &< 261 X @9
T SR 25 @ A LG @ 201 68 X @9 W FAAR ¢ @ 06 20T A wie 18
R 9 9l :8.55 8 (T I

<= @BItF Less than or equal to I 21 @I S Swigdcd Sign Bl TS T
W, X <= 25, @ 9 26 X TF G2 ¢ G OF (AF (@0 @ (@I A 2© A
f$8 €3 X W FIER 3¢.00005 € FI |

<> @BItP Not Equal to I 2|

G B JATS (& TG 7Y 1 {068 SR 001 AL T OIRCE MR W (I
ST A 1 LA S R Meal 1 A @t S e v |

ey /et |efa <o

SR<DO———- TG (G I FAATE, 32 less than >0, TR 3, 30 (AF @G A T ©1F
TEq'8 Tey)

S3B<IOS———-?

O8C>CW8——-7

085<8q————7?

OYV<8C————7?

8¢>88————?

88<8¢————7?

Q¢<bo————7?
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E>ro—————7?
ro>4p————7
d>bo————7?

TotEF AT RTET AN IR (S AT B, (&I Ao 27 1 @ I AEeF2 6 @,
ST W ATF T (90! Greater than, WE (FIF6! Less than A2« i3 Olid WA I
T T 1 (O MRS T GIFN A 27 OIRCE OB W AIAF A A2 S T

T e Fie I0 GG I0 et

~qGIE W & @t RS ST 20R? 4iF 92 > S GBT ey 7l [ [FoT T=1E+, MY

QLT T FIF B S OF MCF I I ACR| AT MCE T FF U GG I8 ALRl, AT
3 @ cE Fid @R, O 9 52 I, Q4T IS T 32 [T 50 9T @ I8? oF 9

ATele @bt N |

QRIF AW T I O < DO OIRE [ FIE, IT TG I Y0 @7 MF ¢ I Ay, qhie
QT IE ZCACE SO T, T 30 (T 33 (ATF T, O BT 79 (T | O[3 Y9 TS AN
Greater than @ Less than 5% €9 NGHF Confusion VS ACO AR |

IF Function T F 7@ (ofF F¢

G 9Nl IF Function 4« AL FC G tofd T4 W92 I IF Function 510+ $9C®
2 ©f (MY, ©IF @Il I A Greater than € Less than sign 7ote (@19 &3I4
confusion AT AT 1 |
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YACNR IF CIE Excel @ JIRTFS &4 structure 6 e 921 Excel Structure of IF

Function:

=IF (logical_test, value_if_true, value_if_false)

QT FACA QI WS
M, *1¢ 7 T & 27, =16 fep == & 2w)

(CATRA I FAF AR ANRE AR booll AN ez AREH 2@ Piae | ARG5S
IR AR @I SIe 39 720e I AR |

G I AL LT A WY O GBIF English F6a M2 Excel @9 7@ 7@
R[Sl

GFO! *Ted B 4, @, I (FC ©¢ GF TE A O (T Pass FIE AF 06 (A
Fail $9C3 1 4 Qb1 8 @ISl 0¥ Y0¥ 49 FRG2 TN FAco A, 68 071 27 2
Y GBIGE Excel @3 0@ #fH9® Fh0© 231 IR STl A Excel RO G FAGH FACAI
O Excel @ N FACAT1 06 7 Student OF 7T (AN SR A (O G AT 1 (e
AR W IECS ACET SI2UE Excel € A A0S AR |

7

A | (@D | T /[

Yo | | IR Oe U TAT (I

O | T | FEY o @3 N el

e | | RS oe O TAT (I

Q| A | A e 9T AR (R

¢ | @ | FRY 9¢ @ [ ol

€a | | FEY o¢ 9T AW (IR

o¢ | T | FIEA O (TR (FTF FFA *TS I AT S FACO A 0¢ 97
TAT (IT® [, @9 9L AR 0e I 0¢ a3 b (s @)

w8 | | I e O TAWE (R
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Uy | | IR Oe G THAT (IR

o Toftaa TwiRel JHCS (TR0 (917 AW CA ACF SIRG befl W A0 (N 9@ Lofe
FAR FICS HCE AT

SRICET A e SP6r @A (e 7
(S, *$ ey (e F 21, *© W2y 2@ F 2 )

TECS AT QAT =S 2
QT 1S o7 0¢ OF (BTF QM 957 (oIt 219 | qfie e 99 > ©¢ ZCE A, N e (e |
57 =fe o 46 GRET 480 I (@ (T TSI TG GoI e, IR [ 0 I |

AL . # | Name
| A | B C

1 |[Name Obtaine Marks Result

2 Fahad . 82

3 Hira 30

4 Gobinda 70

5 Kamrul 35

6 Rahimin 66

7 Arman 75

8 Mainul 46

9 Imran 65

10 Fahim 26

A A

0@ MY Fahad €37 2% 99 82| T AN AR (AR, 2 999 > ©0¢ A, 2, 7 A
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(T | G2 Fahad 99 &I 779 82 ©IF G2 #1201 @9 J(F,

82 > 35 — GG &N AR 82 greater than 35, T ey | WK IM QWA Hira 99 mark
Qo] I OB (Al

30 > 35 — QRICA F&T AR 30 greater than 35, A |

ﬁ?ﬁ’[@ﬁiﬁ':

=m( 82 > 35, 7N, (Fe) €3 (O G R (AT @BICF English @ convert T |
=IF(82 > 35, “PASS”, “FAIL”)

DATE v(* X« £|=F( -
A B [ € % ¥
1 Name Obtaine Marks Result
> [Fahad 82|=IF( |
3 Hira 30 LregeLiet [value_i_true], [value_if_false]) |
4 Gobinda 70
5 Kamrul 35

Il = ©F @ IF( AGONETS Mo I I (@RI g (72, ©o" 82 1 fored Wies ey
82 UF T 5 T, [Pl fREIAC (A 82 FoTCd MeeT @B GF6! Static 7@ 2 A, A4
82 43 TF T3 FAC Cell Address TPTCT @l wiif eere Cell Address fo1td ce
AT, TGB! Dynamic 7@ TS, T Q61 QAT (T (FI T IJQYT FHCS A1 T
T AT @[ @ Chapter BT @R (W3] O 6144, > 35, | G°F @ 5@
IR R ferre 2@ *1 1oy 70 & 20 O o fo1edt “PASS [ NEH (@
(T &P Text AT 20 7 7 Inverted Comma € foog f1te 203 1 35! F4CeT W11
Pass I 70 Promoted f14Ce A1z« 1| Q2T @iifq Si=i g 3=is® (GO WMo “Aitgs @
oI we Mee w1t 1] @eeE fee 203 =S el 7 6 2 ©iR SRl o

J’FAIL”)|
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A B c
1 Name ., Marks Result
2 Fahad 22/ IE(R?
3 Hira 30 [Flegfpitest ivalu
4 Gobinda 70 v
Cell
i 35 Address
6 Rahimin ceftae e
7 Arman 75 ACEA

© X ¥ f| =IF(B2>35,"Pass","Fail")

B C D E
Obtaine Marks Result

82|=IF(B2>35,"Pass","Fail")

30 Press Enter
70

35

ol
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C

Pass é

A B
1 Name Obtaine Marks Result
"2 Fahad 82
. Fill Handle ==
4 Gobinda 70
5 Kamrul 35
6 Rahimin 66
7 Arman 75
c2 -0 £ =IF(B2>35,"Pass", "Fail')
A B
1 Name Obtaine Marks Result
2 Fahad 82|Pass
3 Hira 30|Fail
4 Gobinda 70|Pass
5 Kamrul 35|Fail
" 6 Rahimin 66|Pass
T‘ Arman 75|Pass
8 Mainul 46|Pass
T Imran 65|Pass
10 Fahim 26|Fail
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G S IF Q@9
=IF(*IS, 379) 7@ <, figt 2= )

G 1S R v @F o @ TR wdie &g 777 > oe
e} A & TR: AlY 777, 0 9T W A TF FoIE T
gtz & 23 e 797, v¢ GF BT IV A TFeI TR |

=IF(T]F > ¢, “FOI”, “TFETIY”)

TR T FA8 779 97 9< &8 77T 97 ©9F Click WA Cell Address 7t |
=IF e goes =
() =6 w2 re 21

AANE & AFOA(H):
AT A1C=:
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A
Name

Fahad

Hira
Gobinda

Kamrul
Rahimin
Arman

Mainul

Imran

10 Fahim

B

Taka

500

350
101
100
99
745
110
65
470

C
Result

Green Ball

Jd FICR doo B T WIR O AH(0 BCA FIS F41 AN, IIF A IR (72 O

GFHTH B &S 97 |

=:
S fo12:

ey 2T 6 =2 g
R 26 5 29 g

G *TS 3%y N2 g I e, T AR o 5w e A

AL @23 IR @ @ 9F SEANT (21T & |
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Conditional Formatting (If Relate

e i S ST ARG TR | G2 WA AN Conditional Formatting (431 @3
M [{fon @ s@ dw@s FAR A @ Ces GHG «F A6 HAfaed T4, ETeEE
[FATTT FAR A SR &F 7 #Af7eq F1 A1 Conditional Formatting «aF <G
QAR (O A FISSF A @ AFHAR 8 AZSTOIE ST FACO /& | Q01

Triegd e 91 6y ~fsiR 2@ A
o9 2E M o7 I |
A1 - | Name _\
A B C
1 [Name Obtaine Marks Result
2 Fahad . 82
3 Hira 30
4 Gobinda 70
5 Kamrul 35
6 Rahimin 66
7 Arman 75
8 Mainul 46
9 Imran 65
10 Fahim 26

M A

ity g @eers 3 (6fAe i€ FCA Result COfF FCAMR | (TAITT BLAG Pass € Fail
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ATST | Q39 SN (@ (GfeT01 tofd Tl (T Pass 8 Fail (MRIT @d2 (&8 IM Fail I
SI2C Fail (<1461 Red Color @ (MAITA | ATAZ TATH (ACAT (BIREA0] dF© I | ST *IS
e e, I (T we T ©F THAE WF A S Pass FA AF Al A Fail FAE |
DR NG Gl

B I C D
Obtained Marksl Result Re¢
82" =IF(B2>=35,"Pass","Fail")
30 ' Fa
70 Pa

1@ (A1 (19 A (T Enter press 1 @ W0 Pass (711 &0 1 ¥ o (e ZIeay T
Conditional Formatting ©I<9< New Rule |
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Data Review View Foxit PDF

- N = =
T T ==l Y =1 Wrap Text General |\ k E , if]l
- EE E=|EE FadMerge&Centerr $ v % o+ | %3 ;% ||Conditional | Format  Cell Inst
=i = & i [Formatting v|as Table ~ Styles~ |~
= Alignment M Number = H__J
:‘i] Highlight Cells Rules » =~
C D | E ]
| | | LT >
| | =10) Top/Bottom Rules
s|Result .
u B4=| DataBars »
2 Pass sa
L% Color Scales 2
0 H¥=H
{#={ Icon Sets »
0 I=
{5 New Rule... w
5 @ Clear Rules »
Es:] Manage Rules..,

New Rule @ 5% T2t Fog o =R @bta 1 @2 059 299 I T AT 7% Fe |

> 5 5 -

p
New Formatting Rule

Select a Rule Type:

» Format all cells based on their values
S oty ok Far il h%

» Format only top or bottom ranked values

' » Format only values that are above or below average
» Format only unique or duplicate values
» Use a formula to determine which cells to format

Edit the Rule Description:

Format only cells with:

Epeciﬁc Text EEI lg)ntaining : 31 Fail| -

Format...

Preview: No Format Set |
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&G Format only cells that contains Select ¥ | @7 OIY 7& BT (12 FI GTe

formatting 2@ (@ 37 W W8 g AFCT @I GG Number, Text @i 20 i1t |
S99 Format only cell with (QCF Specific Text select ¥, containing select F<
Q32 AT 9E FAIL SR 147 | ©120e (M3 93 FASTE (SIS 1900 27, BN (12 A9
(74 Formatting 203 (@ 74 W@ FAIL S 2iexl A1t 1 @wefie FAIL =0l o« 5 AFE @

(TeTa (19 ] change 2C3 911 Q¥ formatting 919 &« Format 00 [ 20 |

69 T window TR, AN (ATF Text GF I &e FF M2 @32 OK FA

-

Superscript

Subscript

<
Format Cells M
Number | Font [ Border l Fil }
Font: Font style: Size:
T Cambria (Headings) Regular 2 |8
T Calibri (Body) Italic 9
T A Yummy Apology Bold 10
T aaaiight! Bold Italic 11
! B Adobe Caslon Pro 12
Bl Adobe Caslon Pro Bold 1| hi4 -
Underline: Color:
~a e~ E]
Effects Preview
Strikethrough

| AaBbCcYyZz

Click Here

For Conditional Formatting you can set Font Style, Underline, Color, and Strikethrough.

Clear

OK

]

[ Cancel l

©I2te e =i T® @G ©I9#F Fill Handle 403 067 WS Drag 39
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A B C

1 Name Obtained Marks Result

2 Fahad 82|Pass
T'Hira 30 I
4 Gobinda 70Fill Pty :
5 Kamrul 35 :
6 Rahimin 66 :
7 Arman 75 E
8 Mainul 46 :
9 Imran 65 :
10 Fahim 26 *

Drag S99 *I7 (=0T el (069 2R T© (21 A 1 WLe PASS (F1RIT normally S910eCR
JfF FAIL TGt 0o SITCR |
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A B C
1 Name Obtained Marks Result
"2 Fahad 82|Pass
3 Hira 30|Fail
4 Gobinda 70[Pass
5 Kamrul 35|Pass
' 6 Rahimin 66|Pass
7 Arman 75|Pass
8 Mainul 46|Pass
T Imran 65|Pass
10 Fahim 26[Fail

G

GOIT AAT (TG SR A GACTT FO*e (A FET |

IF T« G99 Advance T2«

QA SN [F IR FCE TGN TG TN FCER 1 Q2 AN @R A I =g
GF GioH 2 SIE [T AW AN FAC |

A GFB FER @@ B (o FACE!, O ARCE3 AT Bl U2 8 qF[ T AFE |
*Sare [@5el: AW (FC o (AP doo U fO©F F¥ A ©IA (F A grade eI, W (F©
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Yo - b 9 ood ¥ 7l ©I= (7 B grade, WK IW (FT 8o - ¢ I [ood 77 I
©ICE (7 C grade @IF 8o ¥ b (=1 (7 F grade 7t |

QT SN AT 1S QT Ot IR A AL

ST *[®3 bro - Yoo (T A Grade

ST *¥3 Yo - 9% (AT B Grade

O *¥3 80 - &b (ATA C Grade & I (AT F grade

2fSB! WS G T AN WA I W SISV FCE IF Function 0O FEGT Ol
CITA (RIS AN (AT | SR ST *1€ qF &y @b 2C3:

=]F(Marks>=80, “A”

- QT AT @0 complete FAET 7 P (A ¥ A N2 = ©=CET B, C WA F
grade (TS “IItA, ©12 @¢A ¥ 3% S Top3 fondfe 0% wopge s forafe

SR T ¥CS G SN @l =IF(Marks>=60, “B”

oF *TE (MY SR *1S 378y 2Ce 6 203 A1 Wyl 20 6 203 ©F (a3l oI @it @ ojefamst
o1/t ®12CeT Function 0 2@

=]F(Marks>=40, “C”, “F”)

G G @ G (Gl SR S FIE® @ A Function 8 @I¥el (G 19, T
TGN S AL QLA T AL FHCO AR | Q¥ (e (42 @G (&Ml =iMeet
(¥4 =T, =IF(Marks>=80, “A”, IF(Marks>=60, “B”, IF(Marks>=40, “C”, “F”))) QB3 SIS
IS 3@ | G2 % T AR I ofb JES IR IR, @F IS A o T
(CACRT GIE! ST 8 QT *© (@7 TN AT JF0 <1 IR 1 07 @ TP JF0 &6
FACET (I8 FACS AT | AT G172 TATT AR 7@ (T FI6! [F AR (40T SO L0
e 1
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fems Sl 7% I \AET G ST *1S 7o) T A grade 20 A W 2= 7 *16
(b A1 & FACI WA 0T AW e TY O B grade W N 2 0 *1 (5F FAWR 7y
= C grade o N2 2 F gradel

G W TP (FC ©¢ (AR Excel @ WF @F W0 Entry I @ 3@ AT Excel 6
A G GCHE AW U@ 0¢>=bro 7 [Fel, (MRY WA ©I2 (T QR (M 0¢>=Vvo,
Ty Gbie N ©1R G (7 93 *ITS TE OFAT MA@ 0¢>=80 Able N2y 1% 7 e
o A e 9L F grade (MR O3 T (S ¢ (o QT O GF FAQ?

6 (139 @2 3@ IR 6 AW GF0 Trizdel @ A, WA o @RS (68 TR |
“(681 AR AR S AT~ (b8 FACS ATFT G 7Y A[=ife I72e] 20 |

A | B C
Name Obtained Marks Grade
%Fahad 87.
Hira 36
Raihan 42
Arman 82
Kumar 69
Johan 55
Shiblu 75
Anjan 87
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d Marks Grade
87 __LF.(B2>=80’|IA||£F_(BZ>___60’HB",E(B2>=4O,"C"’HFlm

36 [IF(Iogical_test; [value_if_true], [value_if_false]) |

42

QAT TTH I @ @RI T W 58 @ T8 FT Marks Ffeem ¢ == 3 87
a7 TR 5% IR WL W Cell Address € FIRTS it (9% T4 A4S If @R
Chapter ¢ [RBIfT® AT T/ ZCACR) | WAFT N WCR (ST FWT A7 St e
JS FAEE, ©fF=7 Fill Handle I I I @&B (IF P |

A B | _ A \ein, |
1 Name Obtained Marks Grade
2 |[Fahad 87|A
3 Hira 36 :
, Fill
4 Ralhan 47 Handle |
s Arman 82 :
6 Kumar 69 :
i
7 Johan 55 i
H
g Shiblu 75 1
9 Anjan 87 V

“nm
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5= = f« | =IF(B2>=80,"A" IF(B2>=60,"8",IF(B2>=40,"C","F")))
A B | C [
1 Name Obtained Marks Grade
» Fahad 87|A
'3 Hira 36 F '
4 Raihan 42 C
5 Arman 82 A
6 Kumar 69 B
7 Johan 55(C
g Shiblu 75 B
9 Anjan 87 A

S Bl S TS SRR, 7 R AT AW QAT | AT ] WG SSA e
QoA FRIF 2T AGROTR GFE OIS (il 77 | FE #F98! QG IF Function 99
Gioe Ry e S S 2@R |

IF function 99 At AND 8 OR «F <24

a2 GG SN 9FP Sioel T DA AR Q& &E AGROTR O I @R
SR, TR SRR I A AP EIOCE SR GFA S IR 7| 994 &==1 @
I TG [ FIS FAQ G671 TE @RIF &) A2 AT G0 Swizdel (o] I
71 s@ AR TWRRde QMEl @S HfFe Twizde e, FIRe Qe AR 2we
AR e e +ifdfoe | O oSl wgReETe I IsAfefes W Swizgd (redd
(b8 TR
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Example:

NG I AT @9 G0 (T oGS FCo 20, @A SLG Studentdl #A17 FCACE,
TqF T IER OB ([(F FACO A2 T | & AW 767 ST (G 2 8 (e
(q9 PACO A |

ST *: (T ZG/ZIE 8o I O T WFH (2 A I O OIGF AW I ST
2ifs R % 3908 @1 @ @9 @3 [RI@ (T FAE2 OF (F 63 919 T 33 |

T HS: (FF G/RE! 8o Al BIF TE A (212 AN FAE A2 (@ (Pl AF ARCECE A
FACEIR O AT T A e AT 2@ oo [0 9@ (@91 FAE1R G TPoy 01 41
BTG

T B SAEE ST JIATS (@I T T, (A TR S *1S FE IR AW
@, G 1/ Q3H. 97T (FE-T @ (ofd T T 1 WIF T *TS g G O o /[ @F (@T
T FA

IM 92 (FER *S AT G AW AW ©ieg Al [AE AT 1 @ Qe Reaoer Face
2(E @ G (@ IO QU @ @ (©fd FEI9 TN AND M OR function TG FCS
20| AND Function TR (@RI TG *E I G AlIF 2012 @Y AND Function B
9§ qCT AN I AT | T

Term 1 Term 2 Term 3 Result
True True True =True
True True False =False
True False False =False
False False False =False
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qF FoFWCE OR Function 1 @RI (@ (&9 930 #few /961 9 2018, OR Function o
N (] | N

Term 1 Term 2 Term 3 Result
True True True =True
True True False =True
True False False =True
False False False =False

THIRAe RO i I IR, W G992 WiV GFACY T[ 1 G TR SN AF T (AND
function)

oY 993 @iy T4 1 iR @ (FIF GFS (ATER 5@ | (OR function)

I i, SPHITE AND @32 OR T 94T GIBI(B JITS CoICaeed | (1 g e 1
AT TP AT A IO AT AT S JITS A |

B ]I SN SN AL FAAIPIBIT FNKT 2 (531 Fh:

Excel @ And function TR TN AND(*S), ¥[8y, *®9...)
Excel @ Or function TR TN OR(*SY, *[S3, *[Sw....)

AND Function 4< ANLH:

2ifs T WEm WA 8o FI OIF AT (2Ite F AR e, 3o W2 ALTF 8o I G
TAT (T® 3 |

%’s:zﬁaa&mw >= 80

S 3 3R BeAlfera 999 >= 80

=S ©; BT TP T7A >= 8o

TG AR (S FIANY AANGA TG [0 IS F40e 20d | ©F9F Fill Handle II2F FACS
3@ | G SGTEANS Cell Address @ “fdaes F401 AC
WS 3: B3>=40
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WS 3 C3>=40
WS \©; D3>=40

@JF Q3 ST AND Function € foo@ @ Wt @9 2@
AND(B3>=40,C3>=40,D3>=40) —~(WEH0el ¥© @&l And function CofF F€1| AT AW
And function 8 If function GFANY AT FACS Q| GG+ ANA GIF [F @F *1S fored
(T3 FIETR S @ABCE English @ FT016 0 771

T el RE@ I 3, SR 219, A &
=IF(AND(B3>=40,C3>=40,D3>=40),”PROMOTED”, “NOT Promoted”)

QLT GFR 7T A, Aqefe] AW A0 @F e A AND Function 0 2@ % S
MR | STt M2AEE @ And function WRE 58 @l el [REE@ I F9co 2@
@701 Check 363 MQICR, ©2 QG @A And function B 92T IR |

OR Function €49 ANHI:

@ @9 @3 [T 8o I TAW (oIt A wdie e, 3ot A wF @ @ @S [ AR
FAETR AT | O AW (TS (@A G0 [T #1 Face JL =W, IR @ FAFOI I el
@ | GAES &R AT T© HEON, O @A And A 9 Or IR 41 2(J |

*S >: B3>=40

*© 3 C3>=40

*$ ©: D3>=40

I @3 *SRTENE OR Function 97 foeta I Mt @¥« 71
OR(B3>=40,C3>=40,D3>=40) -t W& OR function CSfF 41 A | K SWE OR
function € If function QI FAYIY FHCO 2R | GG AN G [F @ *1S oL &7
JIER SR GTOCE English @ Fel6 956 79 1

IM (FC GIRARS A I SR 21, T 3¢ T
=IF(OR(B3>=40,C3>=40,D3>=40),”PROMOTED”, “NOT promoted”)
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QLTS 58 T To @F [RIW AT A 9@ OR function I FT G 2RR |
PIREBT P2 AT JITS (ATACA | QI3 S2FF AND @ OR FIe*q 2T A If
T OF AL AT FE AT 06 FISS YT HZ(E3 &2 g AN W (T FACS

AT |
@A B Excel @ 4o Twrzae (e 92 27 12

A3 qTFN T Excel Sheet tofq ¢ f3:
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D

AND

OR

39
78
65
90
70
85

Bangla English Math Total Marks Result

Bangla English Math —Total Marks Result

| A | B C

1

2 [Name

3 Bristi 87 62
4 Hira 55 31
s Raihan 29 48
s Arman 82 54
7 Kamrul 36 74
g Johan 55 64
9

10 Name

11 Bristi 87 62
12 Hira 55 31
13 Raihan 29 48
14‘Arman 82 54
15 Kamrul 36 74
16 johan 55 64

Sigoa e T @ 3 53
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89
78
65
90
70
85
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AND
Name Bangla English Math Total Marks Result
I\Bristi [ 87 62 89|=SUM(B3:D3)
Hira 55 31 78
Raihan 29 48 65
Arman 82 54 90
Kamrul 36 74 70
Johan 55 64 85
o1 TitTe I I
AND

Name Bangla English Math Total Marks Result

Bristi 87
Hira 55
Raihan 29
Arman 82
Kamrul 36
Johan 55

WEB: http://hiractg.blogspot.com

62
31
438
54
74
64

39

238

78
65
90
70
85

e

Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

AND
Name Bangla English Math Total Marks Result
}Bristi 87 62 89 238
Hira 55 31 78 164
Raihan 29 48 65 142
Arman 82 54 90 226
Kamrul 36 74 70 180
Johan 55 64 85 204

5% W3 ©Itd OR 9T Total Marks U9 AT WHSCE Sl e fee <o | o= $f4
S 2 | 5T Sotae T wAce SNl {009 2f€E e WA AT |

OR
Name Bangla English Math Total Marks Result
Bristi 87 62 89 238
Hira 55 31 78 164
Raihan 29 48 65 142
Arman 82 54 90 226
Kamrul 36 74 70 180
Johan 55 64 85 204

G SINF ANMA IF Function B I 69 =K (139 (AND Function 99 ¢F¢a)
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Result
=IF(AND(B3>=40,C3>=40,D3>=40),"Promoted","Not Promoted")

[IF(logical_test, [value_if_true], [value_if_false]) ]

AND
Name Bangla English Math Total Marks Result
Bristi 87 62 89 238 Promoted
Hira 55 31 78 164
Raihan 29 48 65 142 .
Arman 82 54 90 226
Kamrul 36 74 70 180
Johan 55 64 85 204

Fill Handle 33 SI=1 213
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AND
J‘Name Bangla English Math Total Marks|Result
Bristi 87 62 89
Hira 55 = ALl 78
Raihan 29 48 65
Arman 82 54 90
Kamrul __ 36 74 70
| Johan 55 64 85

@31F OR Function 93 &« SNl f&12d--f6a = mgm

Result

 IF(logical_test, [value_if_true], [value_if false]) |

238 Promoted
164 Not Promoted

142 Not Promoted
226 Promoted
180 Not Promoted
204 Promoted

=IF(OR(B11>=40,C11>=40,D11>=40),"Promoted","Not Promoted")

@)‘E[ Checks whether any of the arguments are TRUE, and returns TRUE or FALSE. Returns FALSE only if all arguments are FALSE ]

G GO U,
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9 OR
10 Name Bangla English Math Total Marks Result
11 Bristi 87 62 89 238 Promoted
12 |Hira 55 31 78 164
13 Raihan 29 48 65 142
14 Arman 82 54 90 226
15 Kamrul 36 74 70 180
16 Johan 55 64 85 204

a2 Fill Handle @ 941 #A12

OR

Name Bangla English Math Total Marks Result

Bristi 87 62 89 238|Promoted
Hira 55 31 78 164|Promoted
Raihan 29 48 65 142|Promoted
Arman 82 54 90 226|Promoted
Kamrul 36 74 70 180|Promoted
Johan 55 64 85 204|Promoted

m

59 =fats iy @it Hira @3 IF (& 307 Weacz | 94R Hira & © 9@ ¢ F919 7o
W wm W@z | T Hira @9 @S5 Not Promoted (I 402 |
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OR

Name Bangla English Math Total Marks|Result

Bristi 87 62 89 238 Promoted .
Hira 25 31 30 86 Not Promoted
Raihan 29 48 65 142 Promoted
Arman 82 54 90 226 Promoted
Kamrul 36 74 70 180 Promoted
Johan 55 64 85 204 Promoted

If Function €3 AND @& OR Chapter & 18 T3 #[(& Wi @_7 F=1C® BI2-

AND @9 9 3002 SINIF FIBET *S 7o) 30512 O And Function 5 37y 22 @wi<fis AND
TE] TS T AN AFE *S o) TS 2d, UF0¢ Nl 2+ And Function B8 ey 23]

OR @7 9 (R T AILET ¥ (ATF @F G5 1€ 7oy T2 OR Function 6 79y
@ GLie OR 7J Z0O (A AN (@ACEFF A0 ¥ A S J(F, (T AR *S Lt
QR OR Function e e =1

T B AT TS (I FB 20 | QO+ A R S SIS Practise F64 |

IF function IIRF I 7| Grade Sheet (o7 %
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© TP And 8 Or function T AEBA FCARENN, A FH AT AT &I T
7M1 @3 TG AW Excel €9 IF, AND, OR @23 TN @@ @ QF@ ACED FAQ!
O3 @33 A fFOI@ A2 Grade Sheet (O FATS AET Q@ FCE WD FAE! |

G qdt @ Raer [ " Fa:

v FeiT QoM &8 ¥ & Grade @ FAOIG FAE?
v TSItz W?Hi|t Grade Point (F Grade 9@ FoEA® FA@=?
v /¥SItT Grade Point (ATF Grade Sheet (SR FAER?

QP I AT SAET RANRTAR AN I OO IO A&, ORE A FF @ &F
AP (ATHIB AT (FED Ao YT AR(G2 AFS FACS A |

o N a4 Aod oYeE [ FIe T

Grade Point Table
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50 3B 85 5 A+ 3.875
k 76 4 A 80 5 A+ 4.75
F 73 4A 83 5 A+ 4.5
k 71 4 A 60 3.5 A- 3.8125

69 3.5 A- 53 3B 3.1875

60 3.51A- 32 0F 0

65 3.50A- 40 2.75C 0

38 0F 65 3.5 A- 0

=

34, =IF(AND(C4,G4,]4,M4>=2.75),IF(M4>2.75,(C4+G4+]4+M4-2.75) / 3,(C4+G4+]4)/3),0)
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IF M 8¢ AW La¢ 9 I AR e AT for [EER G @ F@ © 3@ o
AR, @G YIS FA 2 pinky 99 (W6 f&f*lq @A, 4.5

Tme vl 8¢ fTace F<AE fef+y .a¢ 991 TR 8 WMWa HSC & SSC 99 GFE ©f 3
2y, 58 7@ 7 TR @8 A Y T AfRTET 203 |

Total GPA T. Grade

i

@d19 Fill Handle ¥+ |

7 (AT @F CHE AR G AT T,

[ﬁ‘ =IF(N4=5;"A+"’IF(N4>=47"A"yIF(N4>=3,5,"A—",IF(N4>=3,"B"’IFli-
3.875 N4>=2.75,"C","F")))))

475 [ IF(logical_test, [value_if_true], [value_if_false]) |
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QI3 ARG

T

tofs e 72re, Wi wivfas
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Grade Point Table
80-100 A+ 5

70-79 A 4
60-69 A- 3.9
50-59 B 3
40-49 C 2.75
0-39 F 0
Qﬁm (W OF

bo-doo U foed ¥ (AT A+ AT ¢.00
q0-95 3 foOF TS (7t A WAl 8.00
Yo-us U food T/ (AT A- @R ©.¢o
co-¢d> 97 foog T51 (7I(<T B 9 ©.00
80-85 U fowd 7 (AT C @Al 2.9¢
0-05 % fooF TS (It F W4l 0.00

o S @B S A2 JIATS (AR, 9919 LOOKUP function oI (s st ©f
@ f93:
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=LOOKUP (D3,{0,40,5 0,60,70,80},{“].:","C”,"B","A'”,"A","A'*'”})

THEE @ (M AT Equal to sign SIF#F LOOKUP (1Rl AR O &¥ T=! (
ORHE AUATSER T O9F T35, SIF2F ARE Tl (|, ) GI9F @0 7 IF41 { &F TR,
QT TR AP @ 2R T JIRF I, OF94F 7 IF! } (¥, G397 A G
FA (A ER 8 2FIOICS ARE GF0 T IF! O AR, I N0 I WA (ACRTEN (@l
FOACR, O T I T @ IO ST IF1 ) 7 1T T TCACR | Q2 0! &
CAT AIHTS I @ AIE TF A ey (@ ot 7140 2@ 1 i@l Soas afbres
MATS FABRA (@ 0 2ATT QT2 O A T F a4t med ey, difeeE W @)

TR, @A Lookup function SR i@ 794, SR AN NP, ST AN AP G
T NG (@ o IH4 S WA @5 2 @ B e [

G AR & [Fg Srizdd wed e fmer:
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_ A B | C | D z

1 LOOKUP FUNCTION

» Name/ID ENGLISH

: Name  Marks Marks to GPA Marks to Grade GPA to Grade
TPinky 78
THira 63 .

6 .Arman 81

7 jMumu 72

s Nafisa 45

9 :Jannat 68

10 Zakir 36

11 Kamrul 52

12.Ripon 60

SR I (TR & T | 48 B AT AT T THA N I IR |

U QI &ATT Marks (2GF GPA (S conversion 3¢d AT

LOOKUP FUNCTION

Name/ID ENGLISH
Name Marks Marks to GPA Marks to Grade GPA to

. " 1
Pinky L B4 78J =LOOKUP(B4
e QT N LOOKUP(lookup_value, lockup_vector, [result_vector])
.lea 63 ’ LOOKUP(lookup_value, array)
Arman 81
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ENGLISH
Marks Marks to GPA Marks to Grade GPA to Grade
[ 78 =LOOKUP(B4,{0,40,50,60,70,80},{"F","C","B","A-","A","A+"})
63

o1

GoIF (&9 T 8 Fill Handle use 3%+

LOOKUP FUNCTION

'Name/ID ENGLISH
Name  Marks Marks to GPA Marks to Grade GPA to Grade
JiPinky 78|A |
Hira 63 :
Arman 81 I
'Mumu 72 :
Nafisa 45 :
Jannat 68 :
Zakir 36 I
Kamrul 52 I
»Ripon 60 *

©IR=2 {769 B9 T© mark (AF grade @ convert T A |
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LOOKUP FUNCTION

Name/ID ENGLISH
Name  Marks Marks to GPA Marks to Grade
Pinky 78]A

Hira 63|A-

Arman 81|A+

Mumu 72|A

Nafisa 45|C

Jannat 68|A-

Zakir 36|F

Kamrul 52|B

Ripon 60|A-

L @319 AINEl marks to Grade point @ conversion Kl

@ 1Y QI A Cell Address OR#7 = W@t T fea o7 ©iRsiw @ W
(AT F© AD A ©f 13

ENGLISH
Marks Marks to GPA Marks to Grade GPA to Grade
i
L 78:{A =LOOKUP(B4,{0,40,50,60,70,80},{0,2.75,3,3.5,4,5})
”””” o]
LOOKUP(lookup_value, lookup_vector, [result_vector])
63 A‘ lLOOKUP(lookuS_value, array)p :
81 A+

G (&9 F% 8 Fill Handle IR T34
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LOOKUP FUNCTION

Name/ID ENGLISH

Name  Marks Marks to GPA Marks to Grade GPA
Pinky 78 A 4|
Hira 63 A- i
Arman 81 A+ i
Mumu 72 A :
Nafisa 45 C :
Jannat 68 A- :
Zakir 36 F '
Kamrul 52 B l
Ripon 60 A- *
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Name/ID

| Name

| Pinky
Hira
Arman
Mumu
Nafisa
Jannat
Zakir

Kamrul

Ripon

LOOKUP FUNCTION
ENGLISH

Marks Marks to GPA Marks to Grade GPA to Grade

78 A -
63 A- 5.5
81 A+ 5
72 A 4
45 C 275
68 A- 35
36 F 0
52 B 3
60 A- 8.5

@

L @39 ANl Grade point (ACF Grade @ H¥F FC!

faoa © g 13

. Marks to Grade GPA to Grade

[ o

4 =LOOKUP(D4,{0,2.75,3,3.5,4,5},{"F","C","B","A-","A","A+"})|

b
5

G (&9 T2 8 Fill Handle IR FF4
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LOOKUP FUNCTION

Name/ID ENGLISH

Name  Marks Marks to GPA Marks to Grade GPA to Grade
Pinky 78 A 4]|A |
Hira 63 A- 3.5 :
Arman 81 A+ 5 1
Mumu 72 A 4 :
Nafisa 45 C 2.75 :
Jannat 68 A- 3.5 :
Zakir 36 F 0 i
Kamrul 52 B 3 ‘
Ripon 60 A- 8.5

©IR(F2 W Grade point, Grade ¥ FAWHS 2@ A |
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LOOKUP FUNCTION

Name/ID ENGLISH

Name  Marks Marks to GPA Marks to Grade GPA to Grade
Pinky 78 A 4]|A
Hira 63 A- 3.5]A-
Arman 81 A+ 5|A+
Mumu 72 A 41A
Nafisa 45 C 2.75|C
Jannat 68 A- 3.5]A-
Zakir 36F OJF
Kamrul 52 B 3|B
Ripon 60 A- 3.5|A-

QP I AT Q2 (AF YT 2GR Exceld (@G Ao Cof FACS 2ARE@T G2 FIARS
(IS ST I 1 QRS9I BIZeE IF function W A Lookup function e wisis
RIS (TG AB CofF FACO AT | QI#THS (I FPY 20 NP (N3 A (TAIS
SIFICS 2/ |

Formula €S Space €32 Line Braek e
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| FACT v (X ¥ £ | =IF(81>10000,81°5,81*3)
A l B

1| =IF(B1>10000,B1*5,81*3) ﬂ 12000]
]

Q47 ST AW BB FABTE (DT (D [#14CAT ©I4F SN @R Line break e 518 @1t
Alt+Enter B9 O (FUR@F Tgd dla 2ACR, W6d =R YA

I FACT (& X v K| =R
A ! B

1 =IF( 12000]
S B1>10000,  Alt+Enter

: B1*5,

B1*3)

4
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U Present Value @3 ©WIZA9:

Problem:

Suppose you are depositing an amount today in an account that earns 7% interest,
compounded annually. If your goal is to have 600000 in the account at the end of

five years, how much must you deposit in the account today?

WA T, AR T 9% @@ B@ W M | 92 Al 7 @ I27 AT YoooooBI
TS B O QA A F© BT HILF & A AA?

YIS R LI TN I &P WA GR I IR FC:

FV
PV = (1+47)t

(M AR,
Future Value = 600000tk
Interest Rate = 7% or 0.07

Number of Periods = 5yrs
A TR ST Cq I M2 @8 Seeha g 20 A |

G €3 G2 GT AW WA GIHE G FEE SR AR @I B G SR A
qA3
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A B @
1 Present Value

Interest Rate 7%

N

3 Number of Years 5
4 Future Value -600000

5

6 Present Value ?

7
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Present Value

Interest Rate 7%
Number of Years 5
Future Value -600000
Present Value =PV(

| PV(rate, nper, pmt, [fv], [type]) |

(V9 QM Rate, nper, pmt, [fv], type FE 1 G AN QRTE AL A AVEI
aatE gy N @ @Ee:

Rate = Interest Rate €G! AZCE2 (@[T AT |

nper = €51 @Y Number of Periods (ST 720 JeTCe1 F@1l A, IRCH A (@ FI6!1
Payment 3 Installment =)

FV = (31 oz ok 37
PV = (9 foga qo+ =7
PMT = Payment I &f® Installment @ BIFFI #{farsis

type = @BI FHFY o A S B, WA AACT payment FAE S K NG 403 payment IR
o type RRTR MTe =Iitaw, @i (I g 1 s 771 AgEI® (@i 67 7 Weet o f2ewa
e (T
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Present Value

Interest Rate [ 7%]
Number of Years 5
Future Value -600000
'Present Value =PV(B2,

[ PV(rate, nper, pmt, [fv], [type]) ]

SII7E MY nper € pmt (BT ©I2 A ¢ 9T TAF 56 FCAMR AE QT QARG &
payment (12, ©I2 WBItE o (A e |

Present Value

Interest Rate 7%
Number of Years l 5
Future Value -600000
Present Value  |-PV(B2,B3,0

[ PV(rate, nper, pmt, [fv], [type]) |

ST 600000 97 ©7F FF FF, FI7 GBI FV|
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Present Value
Interest Rate 7%
Number of Years 5
Future Value -600000
Present Value =PV(B2,B3,0,B4P

[ PV(rate, nper, pmt, [fv], [type]) J

AT GBI (AN T T W @6 Cofd 2 foiwas

Present Value

Interest Rate
Number of Years

Future Value

7%
5
-600000

Present Value

$427,791.71

Tt BRTS (MY WV Present Value 9T ST QI TAF HBH QOIR (WAFT QA0S
AT N WPCS'S ANCH) | Teld A2 @it 68 «ff 51t Fiee @1 input e Bt
QY A TR WA T TR TB B FIACE? W AT O AP 20© AT I @i
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T s B I 1 e SiRtE AET A F@ SiFT W3 e Jifs @i A3
s = el e ufd @ @W @I FEce 2iEe | wfy gt e @i Wit srea=
(T35 TR (130! IR FAEA |

AW (I AT q AT B ORCe AT WA @2 G A2 91 e B (12 o7 P
@ 9 qdie G@ha T IS Mew 55 o7, ©FoF g @I e a9

Formulas Data Review View Foxit PDF
16 A A = E‘;} N0 =1 Wrap Text Currency
e | v A EEE EE EMergeaCenters | $ v % 9 |
at ,. Alignment ” Numbeg
=PV(B2,B3,0,B4) /
B | C D
Value
7% Click <9
5
-600000
$427,791.71

RRCS @A BT T @R Currency @11 92 | BRTS @A 76 F900 =1 2@0R
A 55 o707, {35 F99 917 057 2w T =
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al Format

v asTable~ ¢
Styles

ter ~ || ABC General
123 No specific fo

Number

12 427791.71

[ Currency
| i
= $427,791.71

Accounting
S427,791.71

Short Date
01-04-71

Long Date
Saturday, April 01, 3071

Time
4:59:04 PM

Percentage
42779170.77%

Fraction
427791 5/7
Scientific
4,28E-05

More Number Formats...

TR =TS AT General option 6 B8 2w OR7 (MY Teila A1 5T IR |

M Telg AT G AAfCS SIS 5% AFre b SIRGE Qe T© W Fifeds @Felo
g <0 v =2f[ee MR 3t T

Currency Y }é!_i] _ﬂ _[

anter v (| $ |=1% 9 | %8 ;% Conditional Format
Earmattina v 35 Table » St

S English {U.S.) | Styles
£ English (U.K)) ‘

€ Euro (€123)

¥ Chinese (PRC)

fr. French (Switzerland)

|

|

More Accounting Formats...

More Accounting Number Formats
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TR RS (M More Accounting Formats 55 S5 @I=[@1 Sisife (12 GTIGH 12w
AT FACS BT (T8 (LR &2 Mouse Right Button click ¥%, {3 399 719 o
T o QT T4 (ACF Format Cell click <o

% Cut
53 Copy

vl

& Cente

Paste Options: | ——

s

RN~ 1.2

Insert...

Delete...

Clear Contents

Filter »
Sort >

d Insert Comment

%f Format Cells...

Pick From Drop-down List...
Define Name...

) 's‘-:) Hyperlink...
-y ’I Ei Sl B l

Kalpurus~ 16 ~ A" A" $ ~ % » [ay

= .
BIED-A-H-%3%

Toy (Fa2 g T© 999 window ST
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i ad —
Format Cells -

- _ cem—

‘Number || Alignment | Font | Border | Fil | Protection

........................

Category:

General - Sample

Number $427,791.71

Accounting > . m =

Date _[_)eamal pllaces. \2 -
i | [Time Symbol: |$

Percentage !

Fraction Negative numbers:

| | |scientific -$1,234.10 / -
Text. $1,234.10
Special 1,234.10

I Custom

-
' -

Currency formats are used for general monetary values. Use Accounting formats to align decimal
points in a column.

Look [ conce |

RS @A B fFF I+, MRAICET 956 Dropdown menu ST (1AM (AF 06
@A Symbol 6 Biteg Tea

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

Format Cells [ 2 [
Number l Alignment l Font | Border | Fill l Protection I
Category:
General | Sample
e B427,791.71
Accounting imal LI ]|
Date B p'?ces' 25
Time Symbol: |BThai E
Percentage % 8Tha
Fraction Negative ) ! -
a' Scientific -B1,234. ¢nstl(C05ta R]ca) |._|
Text PRI L |
Spedial 81,234 % Bengali (Bangladesh /
Custom 81,234 5 pari {(Afghanistan) -
g : I
Currency formats are used for general monetary values. Use Accounting formats to align decimal
points in a column.
[ OK ] [ Cancel

a7°iw ok =1, oraeiw < o T© wate e

Present Value
Interest Rate 7%

Number of Years 5
Future Value -600000
Present Value b 427,791.71

Q2 Y AT FE AR @
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G TS G TACS B Yo% BIAID (A0 I(E [T T OIRE ¢% G99 ©2F fFF Fa4 @
o feTtd GB1F (&3 F5ee | I QGP3 |

Present Value

iInterest Rate | 10%"

Number of Years 5
Future Value -600000
Present Value 372552.79

QRE =TS Ao [T Interest Rate U T (@S0 F© TS TICS B | OIXCH AN
G A FAE TGP (12 1 BN@ AT A information T e |

Present Value

Interest Rate 7% 5% 8% 10%
Number of Years 5 5 5 5
Future Value -600000 -600000 -600000 -600000
]Present Value 427791.71

SI?[F 4N Present Value amount 93 ToF {5 T« € Tt T© T 2IIt*! Fill Handle
I 94 | AT YA AFSBE & (@6 5T AR |
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Present Value

Interest Rate 7% 5% 8% 10%
Number of Years 5 5 5 5
Future Value -600000 -600000 -600000 -600000
Present Value 427791.71 470115.70 408349.92 372552.79

QI Present Value of Money @€ FI% (*¥ 1 @19 W< Future value of Money €9

KNS
% Future Value Example:

Suppose you are depositing a 100000tk today in an account that earns 10% interest,
compounded annually. What will be the balance in the account at the end of six

years if you make no withdrawals?

4f¥, Sl & GILF Sooooo BIF G AETH AL [T IM SAICF 0% drgia 2K
M (A3, OICE Y IR A WA F© BT A2

AYATS IR WLIT AN I &) A=A @R 9@ IIAT I

FV=PV(1+r)

M AR,
Present Value = 100000tk
Interest Rate = 10% or 0.1

Number of Periods = 6yrs
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G GFL TF A @ FACS B J FAE:
AT IS ITFACTHA (ACF Wpa To gF GRE o4Fs Fi4 |

A B
1 Future Value
2 'Interest Rate 10%
TENumber of Years 6
"4 Present Value -100000

5
6 Future Value

7

@ 9E (@G (FF FAEH GTC FF =FV( OF9F 2BRCEIT (@6 GF &9 39, 097 b @
TolF, O AF0 o e FIF QAT PMT (31 (73, ©IF7F dooooo €T T 55 T+ 8
ST FICFD (X1 e |

Future Value

Interest Rate 10%
]
Number of Years 6
[ ' |
Present Value -100000
éFuture Value =FV(B2,B3,0,B4)

Enter press ¢ 1
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A B

1 Future Value

2 Interest Rate 10%

3 Number of Years 6

4 Present Value -100000

"

6 Future Value 177156.10
]

QAT IW T IDIEIS (@0 T T F© OIp] I ©f Tce Ok #vd To (6 oo
I Fill Handle <929 564 |

Future Value

Interest Rate 10% 9% 11% 12%
Number of Years 6 6 6 6
Present Value -100000 -100000 -100000 -100000
}Future Value 177156.10 167710.01 187041.46 197382.27

ol AR JRATS COTHRA | G2 S QRITHE (¥ |

al Seek & 8 oI 9T T4+

Q¥ ST Excel @9 Goal Seek option €¥ R Tl RN |
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Goal Seek (F9 I FAE?

W T A G0 AT F900 51T @& WA [T (AF ¢000000 BIFT Y 63 |
Q2 A BB F@ @AETT @ WA T coooo BiFT % fUte sk, ¥4 s
Interest rate S3% ATHE AT BIFIOT (NG FAC® FoMe T TAFE? Q3 (A WS
@ KA @ & AGRTS Goal Seek option IR T = |

O Qe @3 R fog TwRgd (R O FR GFAF FAFmE @I R AFCE Al
53 T @30 A6 Cofd T |

A B |
1 Loan Amount 5,000,000.00

2 'Term In Years 2}

3 Interest Rate 12%

4 Payment

e Future Value Of Money (99 S99 I SIS SAAe M PV (I8 S 7@
RN QAT PMT FINE @30 oM 267 | St 30 396 GfS 3929 I AR
AE AN FA0o A

G I AN coooooo BIF A9 (7, R TF M d3% @R IW €% BIFIT d¢ I ¢y
IO I SR AANICE AT Payment (I I &) 67 RRCS ARG 3@ I
S A |
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GCD v (* X « f| =pMT(B3/12,B2*12,B1)
A | B | C
1 Loan Amount ' 5,000,000.00 ‘
2 Term In Years . 15|I
3 Interest Rate . 12%.
4 |Payment =PMT(B3/12,82*12,B1)

5

R [Y: TRY & OR AW = BF ©igef, (AT ({9 FACS BIR ©IR PMT Function
SIFAT TR (TR IR | QAT B3 A@F T 53%, WA (YA 5% (& SR fex ot w1
TR IR AR S SITETH @5 AR AARE R A AE, AT @R
Monthly Payment (3% F3® ©I% &i&t Q2T 33 Wea ot I TBIH @ T THIRES
w03 @R 9E (1Y B2 a1 3¢ & OIEt % aew o ik e @ity =7 (ot
IR W 3 A (XY SR B I ©i ot @i 3R e wd 303 e Afaes seafry
it I FIE IITS TN =AM

@K Enter press $2 (704 TS VP Payment F© ©f MAMF |

A B
1 Loan Amount 5,000,000.00
2 Term In Years 15
3 Interest Rate 12%
4 |Monthly Payment (60,008.40)

5
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QI SR S IM R 7E BT AR OIRCE SAWNME Monthly Payment ARSI € ST
I, 4 (PO AATF d0% VA0 THIF FAEN W2AE GCw@ N 8 F© 27 -
TITCS BI? 33% (F 0% FCI Enter BI7H, A AL AL (@6 AL

A B |
1 Loan Amount 5,000,000.00 |
2 Term In Years 15
3 Interest Rate 10%‘
4 'Monthly Payment (53,730.26)

5

QA TR FACET GSIT 3BIE0 [ ANEE Aol SN AT aiee Ffea sfdwid ¢oooo
BIFI SIS “ATGa A1 A Goal Seek Option IR FH IFACAL TN FACS ATCH |

¥ @Rl wire Sift, g AW B9 AT SizeE THIES @6 F© 7@ W [ ¢oooo
Bt JCA | Q¥ W2 Data menu (AGF What-If Analysis > Goal Seek @ =

5 Data Review View Foxit PDF
’lj_hJ L N I
(5] Connections H T-._-- e G‘P J
_J
oo L | 2 A B e e | )
s Al Sort Filter 7 Textto Remove Data Consoli What-If Group Ungroup Subto
=0 Edit Links .# Advanced | Columns Duplicates Validation ~ Analysis v v
—onnections Sort & Filter Data Tools Scenario Managyz s xtllne
2,82*12,81) Goal seek&//
B \ C D £ Data Table... ;
J00,000.00
A nAns
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Goal Seek command & =« AT AATT Set Cell IF B4 I (@ T ¢9,290.%Y BIFl
T4l AR GG f$F T4, 99 Value REE -¢oooo e | FI99 et wieice bifte @3
A 9fi] ¢0000 GBI F(F SBIAIB F©7?

B & » D
5’0 Goal Seek m
' Set cell: B4 (=
To value: | -50000

1 _ —- 2
1 0% By changing cell: 7

A"
(53,730.26)

©IK°[d By changing cell M 5% I Yo% U9 THH [$F Fw I SN SICS BifeR
Interest Rate ¥F “Ifarsiel f& 20|

| B | C 1 D
g :
Goal Seek M
5,000,000.00
Set cell: B4 2.5
1 5 To value: -50000
) Fdibienitedioniten. 'y mitmdien MR il e tediy b S -
; N By changing celly. $853
: 10% |
) Cancel 1

(53,730.26)|

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

Ok T4 Mba T© AP 1 AT LT @RATR 5% Interest rate T 8 ¢oooo BIFT 2F
G2 A8 I3 AFE |

| A | B |
1 Loan Amount 5,000,000.00
2 Term In Years 15
3 Interest Rate 9%
4 |Monthly Payment (50,000.00)
5 i Goal Seek Status @l—“]
Goal Seeking with Cell B4
6 found a solution.
Target value: -50000
7 Current value: (50,000.00)
8

QT AT Goal Seek o 2 @icare 5y AITADA! T 1 22Tw2 Fpe =@ T© @ fe
Sheet A¥S F<e |
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L B4 ~ ¢ £ | =PMT(B3/12,82°12,81)
| A B
1 Loan Amount 3,000,000.00
2 TermIn Years 10
3 Interest Rate 12%

4 |Monthly Payment (43,041.28)

5

TR RIKCS (MY Loan amount RGTCA o &%, “ACNY 0O AT do IR € W T
3% OTFE INtid 2AfeNeT fFf@ @ 89,088 &R 511 | 58 wWvifq I wiece B9
W (B8 T 8oooo BIFT 27 Y2 AR 67 A UF3 AT OIRCE WA BIFIGT (<NY
FACS FO RS NI | BT WA AW GFAE TACS 512 O AN (IR WA AT
Excel €¥ Goal Seek option J<2F FHCO (A | Goal Seek Option B Gt T e fqwoa
f5r@a T© Set cell 96 T e @ @A B {5 Fa R 99 904 -8ooo0o W |

Get External Data Connections

84 - ¢ Fe | =PMT(B3/12,82°12,81)
f Goal Seek i ? 28 \L B
1 Set cell: B4 : 3,000,00000
T = ‘
To value: -40000

} ™N
B By changing cell: ' Rz 10
3 [ OK ] [ Cancel ] 12%

42 Monthly Payment

5
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SI974 By changing cell ¥ IR i @32 =fqre Al B 59 F @R Ok 9 |

B4 - @ £ | =PMT(83/12,8212,81)

<(G‘oal Seek | _@ Al 22 “i B |
1 Set cell: $B8%4 " 3,000,000.00

|| To value: -40000 V
? By changing cell: $B82 RHi 10
i Lo J[ conel | 12%
4 Monthly Payment (43,041.28)
SR [ ed T© 9P

Loan Amount 3,000,000.00
Term In Years 11.61011947
Interest Rate 12%
Monthly Payment (40,000.00)
rGoaI Seek Status | ? 28 h

Goal Seeking with Cell B4
found a solution.

Target value:  -40000

Current value: (40,000.00) . ‘
§%/OK ][ Cancel ]

QG (A Term in Years HCH 55.45035589 (MRITR O O 532 W=l TS A0 |
5> ILEF (B 2-¢ A T FA A9 |
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SEIE A AN GFCS B1R (@ YA A 3¢ % JA GITHE T FIFI6T (MY F0© F© ey
SR A | GG IR TR ARTST FCH 5¢% T4, I Goal Seek Option @ I ©==
foa TS MR et FEa

B4 - £ =pm(B3/12,82°12,81)
A B
([[Gontsesk 2 %7 3000,000.00
N [ 11.61011947
| . \ 15%
4W (45,573.66)
5

ST W Wove 2w T @19 B2 (@ 5% F

L B4 v | =PMT(B3/12,82%12,81)
dl A B
f Qal >ee @ \ '
ot e el §8 3,000,000.00
Set cell: $B%4
To yalue: -40000 /'Il 1.61011947

By changing cell: | $Bs2 i

[ OK ][ Cancel ]

4 TMonthly Payment (45,573.66)

=

37 e 2 T© S ©9ee Ok
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1

2

3

4 Monthly Payment

5

6

7

8

A

Loan Amount
Term In Years

Interest Rate

B
3,000,000.00

18.59921016
15%
(40,000.00)

~

Goal Seek Status ? 2 -
Goal Seeking with Cell B4
found a solution.
Target value: -40000
Current value: (40,000.00)
ok || Cancel
.\

Goal Seek T TP @ 2A@3 | Tt FF WA Goal Seek € oM At Wb [Feig
JE FCT 8 (T« JIF I W O AT (A=A |

Excel @ Character Code W F1& I« Q32 A TT
Function %«

SR @8 ST @9 Text Formula 72 e K@ire Sicsioat 551 1
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Page Layout Formulas Data Review

@l 0@

'1anaal Loglcal Text Date & Lookup & Math
| Time ~ Reference v & Trig *

= fundio BAHTTEXT -

f I* CHAR

CLEAN

CODE

[ Hﬁ

CONCATENATE
DOLLAR

g EXACT

: FIND

FIXED
LEFT

sain

LEN

sa | n LOWER

MID -
[ PROPER
REPLACE —

REPT

RIGHT

SEARCH

SUBSTITUTE v

S Insert Function...

TEXT:

GG character R4 ANSI (American National Standards Institute) Charcter code
A FE@ | ANSI ¢ 3¢¢ B Character @ITg, -3¢ 7R | 06 =< @
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Want More Books Go to http

~| I Bad

"

:J Size:

Font: I Calibn

Type your sample text here

Sample text

m om0 Q@ W

AN REEIR S

R SR G

183

161
162
163

$ 8

o el Y On A

£5888
18858
R

100
101
1w
103
10¢

201

169

%00

137

73

41

235

203

in
m
173
174

138
140

141

11

108

76

¥l

237

8

&

110

%

-0 O 0 VW0 O + 8D D«
RERIIATRIER

= QRZ |00 Q0 X QD DN

RIRRFIRATAIAR
Ve Mo 2w - o
RS I B U

o bz 2 m
AR AR TR i R R

111
112
113
i1
115
116
117
118
119
120
21
122

TS RIBSELERSR

SN O N MY N OO0

12

L . .~ L » » LY L » ~

SI9RAARIRAGR

B = Vo = = o = = 1

a8 a3/ sAdAAR

251

219

%4

4

D> A2 ®

A S A

255

95

3 |

AANAA

32

ANSI Character code @9 31t2 uf6 FfeN 49 (@ 37™9F @R ©f 23 CHAR ¥d CODE|

QI S 92 Ko TR IR @l

CHAR: 93 FIG I (FI FHF (AF ©IF ANSI Character 6 o6 T 9die B2ta7 2RkCce

QA FATS AR Le THE A A2 924 QU@ 93 FHAID 14T A enter T S
LT =CHAR(65) S Q2[FIF IRITe FHF Mo AGT ©F 3-¢¢ 99 I3E &FF 97K

e ©f Fe6 2@ T I U9 A3 @ ANSI Character (3 |
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CODE: €3 FT& 20 (19 Character (AGF ©F ANSI value 0 Sl 41 1 @XF o= i
A @3 value 65, 923 THAIM AT FF9 =CODE(“A”) Q2 T8 inverted comma TTe
R | SR S I 92 FEfS A =CODE(“Anything”) SIREES FelTe e QIR FE
3 TPl eyw@ o2y FEFEG [ da 303 9L AWMWE Anything 99 A FE I
P ©I2 LE T IM Bee MO ©IRCH Yo SIHTST|

Special Formula (Proper Formula)> PROPER:

Proper formula @9 &g AN IR & SILERCIIEY ﬂﬁWW{@IﬂWl Q]
FFA AW G356 Worksheet SR 32 GTRI Sooo & FHAGIAR IS WICR T8 AT
] Uppercase letter @ TR SR TG FTo OFHE | G4 ANIF T AW Ie7 (@
TNLTE Form letter @ TS T TR NF A I MAINUL HAQUE AUCEF IR f
Mainul Haque 9 #fiaeq FaC® 203 1| 949 IM AN 42 FE0 GF0 IB0 B FACO I
SR 2512, U3 B FAK G2 Proper formulal FET Fo a@T Mo NFE
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A B
1 MAINUL HAQUE i
> MOFASSEL HAQUE '
s ASIFUL ISLAM
4 ARIFUL ISLAM
s SHAHADAT HOSSAIN
s BARCELONA
7 ATIKUL ISLAM
s MUNNA ARMAN
5 SAIDUL ARMAN
10 JOHN C. HENRY

11 ALBERT G. EINESTINE

Q2 A (@3 G W A6 FA0 BT (7 9 =PROPER(Cell Address) formula f5
[GEC

A

MAINUL HAQUE
MOFASSEL HAQUE
3 ASIFUL ISLAM
4 ARIFUL ISLAM
s SHAHADAT HOSSAIN
6 BARCELONA

7 ATIKUL ISLAM
s MUNNA ARMAN

) B
=PROPER(A1)
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SR7E 9B M9 @32 Fill handle 3%+

iMAINUL HAQUE Mainul Haque [
4MOFASSEL HAQUE Mofassel Haque
ASIFUL ISLAM Asiful Islam

ARIFUL ISLAM Ariful Islam
SHAHADAT HOSSAIN Shahadat Hossain
BARCELONA Barcelona

ATIKUL ISLAM Atikul Islam

MUNNA ARMAN Munna Arman
SAIDUL ARMAN Saidul Arman

JOHN C. HENRY John C. Henry

ALBERT G. EINESTINE Albert G. Einestine

TAER 'R (YA AR 16 1T | 1 e A1 TelB JATS (A0 |

P

G0 String 9 Length (I9 F2ew¢ AR (AR FCF Ol W3 Feiv [ieq (Hiees ML
R GG 7e AN G0 Sentence FTLCEN @R sentence F0 FCHFE SR ©f ([ T |
SN @ “T am a simple boy” @2 sentence 5T® o6 FIFF W2 ©F (77 F99 (Space

HZ)| =LEN(Cell Address)
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| am a simple boy ]=LEN(A152

TAER BIRE T (1R 79 @K M ©F9F T@d 59 IR | 92 @F0 [{Y T7Fa @
Q3 FYAICS space A2 o1 I 23 |

EXACT: €23 T 16 2002 ol T4 ©F ©f GIHFANA2 AN S J | 2 FTHAMF 74!
IS Qe B 92(0 sentence (6 =K (A4,

| am a simple boy

i am a simple boy

w30 sentence ¥ MR ©Y [ G 2I14F @IS Capital letter WAFMBT® Small letter.
formula 0 =EXACT(Cell Address1,Cell Address2)

& N\

| am a simple boy =EXACT(&15,A/16)

i am a simple boy
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result ®TC False S99 Sentence BB Exactly G, @< =<1 f@eld Sentence 54 i &
Capital 1 St 2 OrReT (Mg,

| am a simple boy TRUE

| am a simple boy

True 2 (CR...

REPT: U2 FHAIGF FI 2& (I FZCE Repitation FCR 12t 71069 29 g

14 /\

15 |hlra -REPT(A15 3)

35 qI9 repeat W<-\/

ellf5 =REPT(J repeat FACS B, IS repeat FACS BIe)

18

15 hira hirahirahira
I I I

UPPER & LOWER: ¥2 96 Te(id BI& Si=Idt I (e JATS AR | OF0d F1e 200
Lower case letter (& Upper case letter @ “ffqes a1 @32 AEHH ey 155 Trif |
e =9 (MRGER A9 JATS AR |

=UPPER(Cell Address/”Text”)
=LOWER(Cell Address/”Text”)
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. & N

14 [mainul haque =UPPER(A14)
15 MAINUL HAQUE

16

14 mainul haque MAINUL HAQUE
15 [MAINUL HAQUE  |=LOWER(A15)

R

177

LEFT, RIGHT & MID: Q2It 951 & LEFT, RIGHT & MID | SNIWE T2 AF 0 AG AR
Q32 G SCFF NGRS First Name @32 Last Name ©ITZ | Q¥ SNiws I @0 =7 6y
WA First Name €3 f5% WA Last Name (I8 BCF WIS QN FIS FICHG J&j (ATP
g @ WtE G 7o I WS ©L? G II0EE & (R O3 foafs wieae | fqa
2RSTE @Y = I o g 9IS 7@ 7

15

19 Asiful Islam =LEFT(A19,6)

20 Ariful Islam

21 Shahadat Hossain QY 2w (A O

29 IEsE =

19 Asiful Islam Asiful

20 [Ariful Islam =RIGHT(A20,6)

21 ShahadWwM }WW
@

22
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18. b FIEIE G99 |EeE
: @ O S 9 F 9ol
19 Asiful Islam Asiful s )
pace R ¥
20 Ariful Islam Olslam

i .
21 ILShandat Hossain |=MID(A21 ,6)‘ |
22 - -

© AEE FNESE (ATE CF T (o Yol

23
19 Asiful Islam Asiful
20 Ariful Islam Islam

21 Shahadat Hossain ahadat

FIND & SEARCH: SIS} *[%1 9B (MTR TS SAIA0= A9 {5 7@ 929 49 1 WNAT Q2
@I cell (ATF T @I sentence (AT T &9 = Jo&Co 27 ©F @A |

=FIND(“(@2 Sei6 &0 BIR”, “Text”/Cell Address, sentence 63 F© THF (AT

Jeicd /ey 1 Weens 20@)
=SEARCH(“(¥2 @qTb J&® 513”7, “Text”/Cell Address)

19 Mainul Haque =FIND("u",A19)
20 Ariful Islam

21 Shahadat Hossain

WEB: http://hiractg.blogspot.com Email: hira.ctg@gmail.com



Want More Books Go to http://hiractg.blogspot.com

I‘Mainul Haque

20 .Ariful Is
21 Shahadat Hos

TATER BfRCe (1A u 8 139 e ot e ool ¢ AI¥IF ORI U2 FRE ¢ MR

19 Mainul Haque 5
20 [Ariful Islam =SEARCH("I",A20)

19 Mainul Haque 5
20 Ariful Islam 3|

BINARY, DECIMAL, OCTAL & HEXADECIMAL Numbe
TR TP FAOID Fe

BINARY, DECIMAL, OCTAL & HEXADECIMAL: BINARY, DECIMAL, OCTAL &
HEXADECIMAL 9910 FIK &) T &T W21 Formulas @9 More Function—>
Engineering Function {9 & A 1 069 =€ (A4,
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Data Review View Foxit PDF

A oy
g ~) Define Name ~ +2 Trac
4 e (O e I3 AL
S Use in Forn et Trac

A

| Text Date & Lookup& Math More

v Time v Reference~ & Trig~ ’Functlons 7|

Name
Manager &?’ Create from Selection

. Ren

on Library Statistical » Defined Names

> “
By @1 Englnee"ng I L
B ( ii Cube »

@ Information »

BINZHEX
BIN20CT

{4 Compatibility »

COMPLEX
CONVERT

DEC2BIN

11

DECZHEX

DEC20CT

DELTA

ERF
ERF.PRECISE
ERFC
ERFC.PRECISE
GESTEP

HEX2BIN
HEX2DEC

HEX20CT

IMABS

IMAGINARY s
Je Insert Function...

QA e @t G e TR o i @i Wity et e T aiee T
@As = BF AT Te 2@ SR#F (@ I (A FAO0 FACS biF A 2R 470 Al

O 2 W, OF9F AT FAO6 FACe B AN (BRI KT @97 (W@ o @
FLYPNF TS5 FACS b1 ©f; G791 ) M @ 07 T | O W@ 7 WH,

=BIN2DEC(x) > Binary (U(F x (F (C¥ (FI9 Binary M) Decimal € convert

9 GRE @ Y, x 9F SRR AT (T FLACE FA©I6 FACo b ©f &1
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-BIN20CT(x) ~DEC2BIN(x) ~OCT2BIN(x) “HEX2BIN(x)

-BIN2HEX(x) ~DEC20CT(x) ~OCT2DEC(x) ~HEX2DEC(x)
=DEC2HEX(x) =0CT2HEX(x) =HEX20CT(x)

G AN FEIPO CHIRIAT FRTATS

} A B C

| Answer

=BIN2DEC(10) ..

':BINZDEC(5)‘ Answer " #NUM!

TR TS WA (AATS AT (@ T4 AT do (F AR (AT (CHWE @ Fo6

FER O TEI R TRR T8 T4 ¢ (F IO IAMR O [$8 GFD error (FATBR | @
P 2R do I AR A2 [FG ¢ AZAR A T AN I JICS (ATHCRA @R

QST AT G @3] FIRT FACS A |

o N e

AT SAFHE A Ao, (o7 ¢ Ot T

OIS @9, e, @ ¢ S w2l Nfafes 79 4 FITFH QOIS TN FIE FAAE2 I
A | AT FIG TG S ANY SAPHIEF NN Ao, SO (ofF G2 SHBMG
ofers Faa e 2te | fUF @b R Sheetl, Sheet2 & Sheet3 T (6 06
SIIRFMG A | FieeR #AfRfy g TR0 et Twcs! ofqaed ¢ ARkRET T T3
-

1. AT NG GCHE G I |
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2. @37 N6 W, G5 (762 AT Sheet1, Sheet?

& Sheet3 GG oft GAFHGAZ

Sheet1 (e SR e 2T | WHH Fees ARG & W3 foaqs e =ro
Sl |

| T ET T pRAds D Microsoft Excel - E=SEey X
Home Insert Page Layout Formulas Data Review View Foxit PDF (Al 0 o g R
ER ¥ Calibri i - = E@? General  ~ g=nset~ X ~ AY Lﬁ
;ju:g-BlI_I'A‘A'E BE-| $-% et & Delete ~ DvSZ&F‘d&
TS me H-A- EE( WY * | Eiromat= | @+ Riter~ select
Clipboard 1= Font ; Alignment Number Cells Editing
| Al v £ | v
| A B C D E F G H | ] K A
15
2 4
3 4
4 4
5 4
6 4
7 4
8 4
9 4
10
11| | S w 2l
14 < » Jl| Sheetl Sheet? ~Sheet3 %2 || <] il | ]
Ready | ‘S— |EDm 100% (=) ) *) ..
4

3, SAFMHET AN 2fF9ST FAF G Sheet1-9F TAF FT O WEH GF TH A6+ f$5
FACET FOFRCE AG-(I @A AL | (F549- Insert, Delete, Rename 3w)ifv |

x| ; Insert...
'16 | f‘ & Delete
17
| Rename
18
19 | Move or Copy...
20 | | &l view Code
21” f Jm@ Protect Sheet...
22 l Tab Color »
23 | Hide
24

Select All Sheets

R 'flri_ Sheecr - bneeu"‘;"sneu‘i E=0%

4. Q49 (A Rename-9 fFF FAET Sheet1 FCE 21
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25
M « > »| EINSSE1 - Sheet?  Sheet3 ./ ¥J

5. Q3F QAT AR FISCER AN G122 I+ | (FA- 513 FACT Bangladesh.

12

13

Ll 52 '\._.Béﬂg!?.sleébl_._él}i?}.%ﬁ Sheet3 ' *J
Ready = -

6. IR @ T T WA 3 T @A AT R N 7T QR | A A7
SAFHIET W TS Fa1 A

7. SRR A s IR Sheet3 (R F1B)-97 To7 FF G0 ©l A6 5 I
Insert-Q 5% $9C1 930 Tg SAFMHE MFS T | GO AT STIHG HYS Al

R[S
J_HJ QeIete

Rename
Move or Copy...
Q& Vview Code
[&)q Protect Sheet...
Tab Color 4

Hide

Select All Sheets
M| Bangladesh < Sheet2 | Sheet3 7 ta~
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[nsert g1

General | spreadsheet Solutions |

o & ke

Chart  MSExcel 40 MS Excel 5.0 Preview
Macro Dialog

Preview not available.

| Templates on Office.com % | | cancel

';*,’"",",’L Bangladesh . Sheet2 . Sheetl | Sheet3 , E d
tady | I{ 3

8. @ W 7 W STFMHD @M FCACR, 1R SARFHIG (FI IS A THT @ft T4 =,
O O YR T (1R SARFHE T ARG 6+ [FF T K- (AF Delete-o 79
3 WWE STFMHB Delete 2@ TR

| @& view Code
1o

lzJg Protect Sheet...
‘ Tab Color |

Hide

- . ‘ Select All Sheets
2/ Sheetl | Sheews o~

9. OIA TS 3] I ARG S SFMHE HAFS FACS AR GIR N ARGISTNR
G SAEHG fEfers Face AR |
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T ST IS (I T8 2 |

Project

YT =& 7> Salary Sheet (O =

T GG SN GCHEA IR @ G0 Salary Sheet T AT 1 @ FfF QBT ST
IS M9 1 SN GG Salary Sheet (O TG G @F1F o1 ST T AR | @
AR SN AT ARG TSl Salary sheet 0O FCH 7S AR |

Ol @9 (@, Salary Sheet BT (Sf¥ S G161 U8 TFN MACS A |

Gross Salary= Insurance+Health+House Rent+Conveyance

SALARY SHEET
Net Salary= Gross Salary - Provident Fund
Insurance=Basic x 10% Health=Basicx 15% Similarly Calculate others
Serial Name Designation SBasic s Health g::: f g?en -y s E:fr’l‘;dem s
alary (10%) (15%) (40%) (20%) Salary (10%) Salary
1 Tanbir Ahmad MD 40,000 4000 6000 16000 8000 74,000 4000 70,000
2 Mainul Haque Manager 30,000 3000 4500 12000 6000 55,500 3000 52,500
3 Zakir Hossain Asst. Mngr 33,000 3300 4950 13200 6600 61,050 3300 57,750
4  Kamrul Hasan Sr. Exe. Officer 28,000 2800 4200 11200 5600 51,800 2800 49,000
5 Saidul Arman Sr. Exe. Officer 20,000 2000 3000 8000 4000 37,000 2000 35,000
6  Mr. Atikul Islam  Exe. Officer 26,000 2600 3900 10400 5200 48,100 2600 45,500
7  Ariful Islam Exe. Officer 25,000 2500 3750 10000 5000 46,250 2500 43,750
8 Janntaul Ferdous |r. Officer 22,000 2200 3300 8800 4400 40,700 2200 38,500
9  Abdul Halim Security 11,000 1100 1650 4400 2200 20,350 1100 19,250
10 Zaiul Haque Pion 8,800 880 1320 3520 1760 16,280 880 15,400
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S HACNS SR Salary Sheet CofHE & LS *1© @tell (& €3
(efoDirem wom ey 2 ):

AgrErS L AW, Wi aifepicTs @i e @ A g3 @6t AGRTS Basic
Salary 3= 27 | &I @2 Basic Salary ¥¥ % fefe ot (31 wieal [feq g7cw ©rel A
Allowances I | A14Fe® 21 T, House Rent IM Basic Salary € wo-bo% *¥® (oTe
AT | iR (FS 2[S (TS Yooo B! AR A ©F House Rent IM 80% 2 SR (T 2IIA
(Sooo gF 80/500) I 8ooBIFI | GOIA2 HYFTS [eF Allowances (TSGR S 4F T |
it 9T 8o% =1 fo1ed .8 ortdle FiFel WAl St ¥ 7ioe @2 oL & FF |

LTS Gross Salary 23117 F19 & Basic Salary @ 3 @iy Allowances @& (sl
A2 @G @RIC: Gross Salary @A 41 @R Basic, Insurance, Health, House Rent,
Conveyance 29I Allowances @fe1 Q% ¢4 |

T Provident Fund 93 &« g &fed @36 MHE @t (G e T ©IF B
Retirement ¥ Y SICF AT (FAR (A 1 T IF ARSI 4T 9F (FTH fazw
AE @ (@I AfSDT 2qS (72t I AT (@S (AT S0% (FB AAE AR 0%
i @ (12 afevd SeaeE Wed, SR e o Sl I Sooo B aferes wTe
TN A OIH A 2000 Bl (FER A | AT (T 2O 2T© qF (5GF FAE
(6 TS AT TR G A S WS Ao AR | O (T Al 27 @
Provident Fund 8 TS 211t | SR s &l oD 25e q3aw ey w@wa
Allowances W8 AFCS A TAS O WS AP SHAFF (97 doooo BIFT a1 e
A

o @i R W AT Salary Sheet 2€S e

I S oI U S @ ST A PO L (P01 @Y, &, [ Fce =0
Qe e MR  Fae g9 =K1 SiETeiE 7% 3564 |

G317 57 T @F Sheet Excel @ 28S T2 |
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SALARY SHEET

Conveya

saral |Name Désignation Basic Insurance Health Gross Provident Net
Salary (10%) (20%) Salary  Fund Salary
1 TanbirAhmad MD 40,000
2 Mainul Haque Manager 30,000
3 Zakir Hossain Asst. Mngr 33,000
4  Kamrul Hasan Sr. Exe. Officer 28,000
5 Saidul Arman Sr. Exe. Officer 20,000
6  Mr. Atikul Islam  Exe. Officer 26,000
7  Ariful Islam Exe. Officer 25,000
8 Janntaul Ferdous ]Jr. Officer 22,000
9  Abdul Halim Security 11,000
10 Zaiul Haque Pion 8,800

20 (M4 Insurance 10% (A TR, ©IF WH A5 Basic Salary @< 10% | ee =f<ce 7%
e WIfN 2T Basic Salary 40000 €¥ T f5e Fcae ©R#F FEC (A o oz M
SR FEIC (AF do% @3 WA > Mz 1 (afsfs wfe e td = a1 s oz e =3)

Disisaiion Basic Insurance Health
& Salary  (10%) (15%)

MD [ 40,000]-Ds5".1]

Manager 30,000

Asst. Mngr 33,000

Sr. Exe. Officer 28,000
Sr. Exe. Officer 20,000

Exe. Officer 26,000
Exe. Officer 25,000
Jr. Officer 22,000
Security 11,000
Pion 8,800

Enter press $<ee [CCERISAC [l
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Designation

MD

Manager

Asst. Mngr

Sr. Exe. Officer
Sr. Exe. Officer
Exe. Officer
Exe. Officer

Jr. Officer
Security

Pion

Basic
Salary

40,000
30,000
33,000
28,000
20,000
26,000
25,000
22,000
11,000

8,800

Insurance Health
(15%)

(10%)

4000|

‘-F-.---.-

G319 69 Wt Fill Handle $9: Fill Handle F9F 77 W69 29 T M4&

Designation

MD

Manager

Asst. Mngr

Sr. Exe. Officer
Sr. Exe. Officer
Exe. Officer
Exe. Officer

Jr. Officer
Security

Pion

Basic
Salary

40,000
30,000
33,000
28,000
20,000
26,000
25,000
22,000
11,000

8,800

Insurance Health

(10%)

4000
3000
3300
2800
2000
2600
2500
2200
1100

880
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@37 5 €3 It Health Allowance (9 9K & Basic A9 A 0.15 @ |

Basic Insurance Health
Salary (10%) (15%)

MD 40,000 4000|=D5*.15

Designation

Manager 30,000 3000
Asst. Mngr 33,000 3300
Sr. Exe. Officer 28,000 2800
Sr. Exe. Officer 20,000 2000
Exe. Officer 26,000 2600
Exe. Officer 25,000 2500

Enter press ¥« € 15 @to W Fill Handle 2 |

Besisaatan Basic Insurance Health Rel
B Salary (10%) (15%)
(4C
MD 40,000 4000 6000
Manager 30,000 3000 4500
Asst. Mngr 33,000 3300 4950

Sr. Exe. Officer 28,000 2800 4200
Sr. Exe. Officer 20,000 2000 3000

Exe. Officer 26,000 2600 3900
Exe. Officer 25,000 2500 3750
Jr. Officer 22,000 2200 3300
Security 11,000 1100 1650
Pion 8,800 880 1320

-5
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GO House Rent 2T 419 &« 8oooo €T &7 {5, fFERT (A *, OF?F 0.8
5% e

(

Basic Insurance Health Eg:tse ]
0 0

Salary (10%) (15%) (40%) (

40,000 4000 6000 :D5*0.4|

30,000 3000 4500
33,000 3300 4950
28,000 2800 4200
20,000 2000 3000
26,000 2600 3900
25,000 2500 3750
22,000 2200 3300
11,000 1100 1650
8,800 880 1320

Enter Press ¥4 8 fill handle ¥4
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Basic Insurance Health S 2
Salary (10%) (15%) Rent 33
(40%) (2

40,000 4000 6000 16000
30,000 3000 4500 12000
33,000 3300 4950 13200
28,000 2800 4200 11200
20,000 2000 3000 8000
26,000 2600 3900 10400
25,000 2500 3750 10000
22,000 2200 3300 8800
11,000 1100 1650 4400

8,800 880 1320 3520

A

@I Conveyance (I FK &« 40000 U 20% GCHS @ @ NG Entry FCE |
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House Conveya
Insurance Health Y Gri
Rent nce

(10%)  (15%)  o0e 20 X

] 4000 6000  16000|=D5*2]
3000 4500 12000
3300 4950 13200
2800 4200 11200
2000 3000 8000
2600 3900 10400
2500 3750 10000
2200 3300 8800
1100 1650 4400
880 1320 3520

Enter Press ¥« 8 fill handle %4
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Basic
Salary

40,000
30,000
33,000
28,000
20,000
26,000
25,000
22,000
11,000

8,800

Insurance Health

(10%)

4000
3000
3300
2800
2000
2600
2500
2200
1100

880

(15%)

6000
4500
4950
4200
3000
3900
3750
3300
1650
1320

House
Rent
(40%)

16000
12000
13200
11200
8000
10400
10000
8800
4400
3520

Conveya

nce

G
Sal

(20%)

8000
6000
6600
5600
4000
5200
5000
4400
2200
1760

@I Gross Salary (39 S Q&= SHIMe A6l Allowances €€ A Basic Salary (!
I NN | GG A2 A 5% = e, O[99 Basic Salary €< 40000, Insurance €<
4000, Health @9 6000, House Rent €< 16000, Conveyance €< 8000 S A7 5 @@
Q@9 T 9Ll @ibe TS At =SUM(D6:Heé)

Basic Insurance Health gzs:e Eg:veya Gross Provident |
Salary (10%) (15%) (40%) (20%) Salary Fund :
40,000 4000 6000 16000 8000{=D5+E5+F5+G5+H5
30,000 3000 4500 12000 6000
33,000 3300 4950 13200 6600

2Q NNN

2Qnn

AINN
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Enter Press <9 8 fill handle %+

House Conveya
Rent nce
(40%) (20%)

40,000 4000 6000 16000 80001 74,000
30,000 3000 4500 12000 6000 55,500
33,000 3300 4950 13200 6600 61,050
28,000 2800 4200 11200 5600 51,800
20,000 2000 3000 8000 4000 37,000
26,000 2600 3900 10400 5200 48,100
25,000 2500 3750 10000 50001 46,250
22,000 2200 3300 8800 4400 40,700
11,000 1100 1650 4400 22001 20,350

8,800 880 1320 3520 17601 16,280

Gross Pi
Salary Fu

Basic Insurance Health
Salary (10%) (15%)

QAN [TTHA2 T AMCR A2 CETReN AfSes Fo8 AN« Allowances €F IO Basic
Salary @ TH¥ qif2d FACS 2 ©IF N QR =40000 €F T 59 &7 0.3 fei<ieat
(Provident Fund 10%)
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House Conveya Gross Provident Net
Rent nce Fund
Salary

(40%) (20%) (10%)
40,000 4000 6000 16000 8000 74,000 =D5*0.1|

Basic Insurance Health
Salary (10%) (15%)

30,0 3000 4500 12000 6000 55,5

33,000 3300 4950 13200 6600 1,050
28,000 800 4200 11200 00 51,800
20,000 20 3000 4000 37,000

26,000 2600 3900 10400 5200 48,100
25,000 2500 3750 10000 5000 46,250
22,000 2200 3300 8800 4400 40,700

Enter Press ¥4 8 fill handle ¥«

House Conveya Gross Provident Net
Rent nce Fund
Salary

(40%) (20%) 22V _(100%)
16000 8000 74,000 4000
12000 6000 - 55500] 3000
13200 6600 61,050 3300
11200 5600 51,800 2800

8000 4000 37,000/ 2000
10400 5200 48,100 2600
10000 ~ 5000 46250 2500

8800 4400 40,700 2200

4400 2200 20350 1100

3520 1760 16,280 880
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9 ASEs TS & oY 12 5! @Ry (@AM (0% AMtd O3 @f5t&E Gross Salary
(A IV Mte 21|

Conveya Provident

Gross
nce Sala Fund SN
(20%) Y (10%) §

soooﬂ 74,000|:s 4000(=15-]5|
6000 55500 3000
6600 61,050 3300
5600 517an 221()
4000 37,000 2000
5200 48,100 2600
5000 46,250 2500
4400 40,700 2200
2200 20,350 1100
1760 16,280 880

Enter Press ¥4 8 fill handle ¥
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Conveya Provident

nce g:l(; S;S Fund

(20%) Y (10%)
| 8000 74,000 4000
I 6000 55,500 3000
| 6600 61,050 3300
l 5600 51,800 2800
| 4000 37,000 2000
| 5200 48,100 2600
I 5000 46,250 2500
| 4400 40,700 2200
l 2200 20,350 1100
| 1760 16,280 880

Net
Salary

70,000
52,500
57,750
49,000
35,000
45,500
43,750
38,500
19,250
15,400

@

GIE (A SN PIES Salary Sheet & tofe 23 Hicafz

SALARY SHEET

Serial Name

O 0 N O U1 & W N =

[y
[=]
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Tanbir Ahmad
Mainul Haque
Zakir Hossain
Kamrul Hasan
Saidul Arman
Mr. Atikul Islam

Ariful Islam

Janntaul Ferdous

Abdul Halim

Zaiul Haque

Designation

MD

Manager

Asst. Mngr

Sr. Exe. Officer
Sr. Exe. Officer
Exe. Officer
Exe. Officer

Jr. Officer
Security

Pion

Basic
Salary

Insurance Health

(10%) (15%)
40,000 4000 6000
30,000 3000 4500
33,000 3300 4950
28,000 2800 4200
20,000 2000 3000
26,000 2600 3900
25,000 2500 3750
22,000 2200 3300
11,000 1100 1650
8,800 880 1320

House
Rent
(40%)

16000
12000
13200
11200
8000
10400
10000
8800
4400
3520

Conveya
nce
(20%)

8000
6000
6600
5600
4000
5200
5000
4400
2200
1760

Provident
Fund
(10%)

4000
3000
3300
2800
2000
2600
2500
2200
1100

880

Net
Salary

70,000
52,500
57,750
49,000
35,000
45,500
43,750
38,500
19,250
15,400
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QOIA2 S2FRAT Salary Sheet (ofF FICO AR F (@I 2RTSq FACS 20 ©f G IR
e e re ffeae |

I Salary Sheet T tofd T ¥, 8 W2 salary sheet @ @b @Cz ©f & =i =%
ACRA? AW 1 FCA ©OIRCE A Feel I 8 manager U9 salary @9 (5T Asst,
Manager €9 salary (@ €taf, aft f¢8 BT 7| A5 WA T™T FE2 FER, 99
aroifey 7 gefB @Meel? «C AP OIRCET (o1 SN, A 1 20 A Fret weeart fca
I

[PSIta Subtotal (IF FAEH

Q3 LI AN Excel 2T F6a PO Subtotal FACS A ©F (AT 1 Q2T SA2FIwHA
WG 20O A, Subtotal & FIC& =9Cq AN Total MTAITS! FI& BCeT I | QA Subtotal
O YT SAE S T ABICS AT | A B @F01 THIRAT (AR WA JATS
ARG Subtotal &6 1 (&= TS #AlCa?

A A, WA G (@FNICS B FE, 949 FA2FF FIe A (@14 Sales 97 O
a6 Spreadsheet @ (2 | QI [ TAS I&T B9, (A (I (SR F© GBI Sales AACR
O @ AT tofq Fa0e | el [F F9aw, @2 [T (AF 9F61 OF6! ©io! Fi9
AT 2¥S T, T WOIE A 2E, [F8 «fd AT AT AT FoF 1 93 A=
faeolG S subtotal @ TGN YT AAGE AFS FACS AICH | AFFN WA TS SAIRAD
IR |

QY IR (T CrIRReAD AT GIf6 25 SHIF S0 Salary Sheet I O SR, Q¥ SN
@2 Salary Sheet (A &CS Bz (@, ANIF @FNICS Salary W F© BIFT 4F6 =, @
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Designation {3 (SR FOOIP! Salary withdraw F& 29fi | G&+) SIET Subtotal
Function <G ST

213 57 T @B Excel Sheet 2%® FH |

Name Designation  Salary

iMd. Elias Ali -MD | 45,000.00'
.Zakir Hossain .Asst. Mngr 33,000.00
Towfig Ahmad FSr. Exe. Officer‘ 3o,ooo.ooA
Tanbir Ahmad NManager | 40,000.00'
Saidul Arman jr. Officer 20,000.00
Rubel Ahmed Security 10,000.00
.Mr. Atikul Islam NExe. Officer 26,000.00
Mr. Asiful Islam jr. Officer 18,000.00
Mofassel Haque Asst. Mngr 35,ooo.oov
Md. Touhidul Alam jr. Officer 20,000.00,
Zaiul Haque 'Pion 8,800.00.
Mainul Haque ASr. Exe. Officer 30,000.00
.Kamrul Hasan Sr. Exe. Officer. 28,000.00A
Janntaul Ferdous Jr. Officer | 22,000.00'
Ibrahim Tinku Asst. Mngr 34,000.00
Ariful Islam Exe. Officer 25,000.00
Abdul Halim Security 11,000.00'

QY (AT ANHE @3 Aee oy e a, 2mat 8 (@oEd sAfae ¢ @iz | 58
TIFSIE A (2 | A Subtotal FAF Al (@ fFta fofere Subtotal FAR 12 fFTb!
Sorting (A TS 21 Sorting T &« AATAL AN B I3 ToF {5 7 777 B
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column 7Cs13 ¢ 9GA1 | S99 Data (39 @3 A to Z sorting icon @ 55 Facal 1 eoe
S MY

Insert Page Layout Formulas Data Review View Foxit PDF

L iy . |3 Connections | 5 3 < Clear
; =2 1 . AlZ
| Em | B | 18 S 2 |

From Other Existing Refresh 2 %1 Sort Filter \; eapply
Sources v Connections All~ == Edit Links Y Advanced

xternal Data Connections Sort & Filter

v & f< , Designation
&ZB 1 c ' D

Designation  |Salary

MD 45,000.00
1 Asst. Mngr 33,000.00|
a;i Sr. Exe. Officer 370,000.0&
ad Manager 40,000.00@
an Jr. Officer 20,000.0(;;
d Security 10,000.00é

Sorting @ 5% 41 fIbe TCo! BT @M Sort @ 55 T

SortWarning ‘S A = m

4

Microsoft Excel found data next to your selection. Since you have not
selected this data, it will not be sorted.

What do you want to do?

....................................................

e —— = —— ——————

Q¥ 067 =RTS MY, Designation field B f6 3™« It Sorting 2 TR | IF8 A
TS AT S=gI FA0R
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Name 'Designation Salary

Zakir Hossain Asst. Mngr 33,000.00%
Mofassel Haque ~ |Asst. Mngr | 35,000.00%
;_Ibrahim Tinku WASSt. Mngr _. 34,00000
ng. Atikul Islam ~Exe. Officer 26,000.00%
;Ariful Islam Exe. Officer | 25,000.00
Saidul Arman Jr. Officer 20,000.00|
‘Mr. Asiful Islam jr. Officer | 18,000.005
EMd. Touhidul Alam [Jr. Officer | 20,000.00.
jmntaul Ferdous Jr. Officer | 22,000.005
ETanbir Ahmad Manager 40,000.00;
fMd. Elias Ali MD 45,000.00%
Zaiul Haque Pion | s,soo.ooé
;Rubel Ahmed Security 10,000.06%
Abdul Halim Security 11,000.00%
;Towfiq Ahmad Sr. Exe. Officeri 30,000.00
‘Mainul Haque Sr. Exe. Officer | 30,000.00
'Kamrul Hasan Sr. Fre. Officen| 28,000.005

THLE 29 ©IB! SEIE Subtotal TR &= =)< TIBIGTE PG Fee+1, WCH MCA Drag
33| e 2fka e
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A | B | C

1 |[Name Designation  Salary

2 |Zakir Hossain Asst. Mngr 33,000.00|
3 |Mofassel Haque Asst. Mngr 35,000.00|
4 [Ibrahim Tinku Asst. Mngr 34,000.00]
5 |Mr. Atikul Islam Exe. Officer 26,000.00]
6 |Ariful Islam Exe. Officer 25,000.00|
7 |Saidul Arman Jr. Officer 20,000.00]
g |Mr. Asiful Islam Jr. Officer 18,000.00}
5 [Md. Touhidul Alam [Jr. Officer 20,000.00}
10 [Janntaul Ferdous Jr. Officer 22,000.00}
11 |Tanbir Ahmad Manager 40,000.00{
12 (Md. Elias Ali MD 45,000.00]
13 |Zaiul Haque Pion 8,800.00|
14 [Rubel Ahmed Security 10,000.00|
15 |Abdul Halim Security 11,000.00f
zTowﬂq Ahmad Sr. Exe. Officer 30,000.00]
;Mainul Haque Sr. Exe. Officer 30,000.00|
18 [Kamrul Hasan Sr. Exe. Officer 28,000.00]

OI99 Data Menu (dCF Subtotal @ T«
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P = T —
v

e

I_JConnectlons Al E ?% 'Y_-_? .
&5 SEE

== Edit Links

Al Sort

View

For Book.xlsx - Microsoft Excel

Foxit PDF

e

=1

Filter g Textto Remove Data

'C?Advanced Columns Duplicates Validation

onnections Sort & Filter

Data Tools

-l

Consolidate What-] If
Analysis

i’wl’

Group Un

ﬂ Subtotal

Outline

alary

33,000.00'
35,000.00|

5o T e T 9o

Subtotal .

LD o)
A_t_ead1 d'sange in:
‘ Name E

Use functon

Count El

Agd subtotal to:

[ IName P
‘ [ | Designation

Replace current subtotals
["] Page break between groups
Summary below data

-LLB_-emove All ] [ OK ] [ Cancel

I 93 TICT T 5y T HAfRTed T 2@ | AR (ARG AT B2 (FA
Designation €¥ (7S F© (IO 7 GG ©IR WNA At each change in @ W

Designation 118 & Wil 1 ©M#i@ 7069 Dropdown @ Sum Select ¥ Wl 1 @ Tt

MY ST TP T Available IR | 30 FHEI2 AR FACS AT |
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Csubtotal e el

f

At each change in:

' Designation
Use function:

Replace current subtotals
Page break between groups
Summary below data

| Removeal | [ ok || concel |

©R7 Add Subtotal to W Salary @ “icd 5 5 (req =1 v 5% oz e gt
oIl Salary field €@ (si%e BI2

Eroe )
Subtotal _ ==
|

' At each change in:
[Designab‘on 1 % IZI |
Use function:

| ——

Add subtotal to:

Name %
[~ Designation

-

Replace current subtotals

[7] page break between groups
Summary below data

[m%u[ gonce |
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TR Ok FACE 064 T© WY 1 QRITT (MY &S Designation U A il wietwl
P MR 932 A Designation €3 EIRFMA (@1 @7 I & designation € G4l
(B F© (@4 7 O @R AR FAHE @ (@FANE (@5 ([@9F AN« 8 Grand Total

q ARICR |
% Home Insert Page Layout Formulas Data Review View
' A I B | c o
1 |Name Designation Salary
[ - | 2 |zakir Hossain ~ Asst. Mngr 33,000.00
3 |[Mofassel Haque V‘Asst. Mngr 35;600.00
4 |lbrahim Tinku  |Asst. Mngr 34,000.00
= [ s Asst. Mngr Total 102,000.00
- | 5 |Mr. Atikul Islam  |Exe. Officer 26,000.00
7 [ariful Islam 'Exe. Officer 25,000.00
= |8 Exe. Officer Total 51,000.00
. | 3 [saidul Arman . Officer 20,000.00
|0 |Mr. Asiful Islam |Jr. Officer 18,000.00
"1 |Md. Touhidul Alam Jr. Officer 20,000.00
. | 12 |janntaul Ferdous [Jr. Officer © 22,000.00
=K~ Jr. Officer Total 80,000.00
(. | 14 |Tanbir Ahmad | Manager 40,000.00
= [ ' Manager Total 40,000.00
(. |46 |Md Eliss Al |MD 45,000.00
= [w MD Total 45,000.00
[ . | 18 |zZaiul Haque Pion 8,800.00
=K Pion Total 8,800.00
[ . | 20 |Rubel Ahmed Security 10,000.00
21 |abdul Halim Security 11,000.00
=l Security Total 21,000.00
i 23_ Towfiq Ahmad Sr. Exe. Officer 30,00000
24 [Mainul Haque Sr. Exe. Officer 30,000.00
25 [Kamrul Hasan ~ Sr. Exe. Officer | 28,000.00
= Sr. Exe. Officer Tots 88,000.00
=E Grand Total 435,800.00|

i
bl

TR R ANAC F 41 1 99 T2F 355 031 (069 T© ®¢@ Grand Total A
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Llpuugru ] rorne o ANGIHmnent El mNumoer

1]213]) A | B | c D
1 1 [Name Designation Salary
-+ 27 Grand Total 435,800.00

28
29

30

TR 2 G TFF I FEF T© G | QLI @S Designation €3 @I (6 F© BTl
(TS AR ©f show FACR |

Themes Page Setup .. Scale to Fit u Sheel

g5 - A B c |
1 lName Designation_' Salary l:
(& s Asst. Mngr Total 102,000.00
s Exe. Officer Total 51,000.00
& |1 jr. Officer Total 80,000.00
+] 15 Manager Total 40,000.00
& | MD Total 45,000.00
[+] 119 Pion Total 8,800.00
+ |22 Security Total 21,000.00
26 Sr. Exe. Officer Total 88,000.00
R Grand Total 435,800.00

"o

SRR INACE + a3 [ I @ Designation 51 Expand 2@ A G3R @ Designation €3
O G« AR, ©IM Individual Salary ¥© Gk TP Salary U9 9T OFC@ @A |
06 74 QLI 359 Asst. Mgr 98 WA &To@d Individual Salary 8 @ 38R Salary
99 QT Subtotal RRETA (AR
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Inemes rage driup o JLdiT LU riL o SHeeL Up

[T205]] 4 A B c fr—
_ %1 Nan-le . Designation Salary

.| 2 [Zakir Hossain Asst. Mngr 33,000.00
5 Mofassel Haque  Asst. Mngr 35,000.00
| a |Ibrahim Tinku Asst. Mner 34,000.00
=] 5 Asst. Mngr Total 102,000.00
% Exe. Officer Total 51,000.00
& |1 jr. Officer Total 80,000.00
15 Manager Total 40,000.00
| 17 MD Total 45,000.00
& | Pion Total 8,800.00
2 Security Total 21,000.00
|26 Sr. Exe. Officer Total 88,000.00
- o Grand Total 435,800.00

GOIA3 AN Excel @ ARG Fa0e ANfF 1 @F WY AN GF ANe ADIce “ifa @<
TN QR @RLEIN | @A oA @Bt e I9eT TR @b Sioie o e Sz |

Excel @ IF Function IRQT I (PO @K 77
Calculate <9039

Q< SIS SeorE feere g e 2017 F90e =3 ©f @RI SiemEr fes g @
e a@ Calculate FICS AREA, 947 @ FEMH3 [FONF AN S Fac8 27 ©F (G2
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UEIE I CRCIEE I | A R B (€ BTG S|4

Rate Of Electricity Bill From 01 Sept. 2012
REB Price(®@  Others Company

Unit Range figR) in Taka Price in Taka

0-75 3.66 3.33
76-200 4.37 4.73
201-300 4.51 4.833
301-400 7.1 4.93
401-600 7.4 7.98
601 to above 9.38 9.38

HATTE TAE 2fRE W 7% Fe @B BICG NLCN2 A= s [ f2oi et | 5@
90! & (47 Ao 2@ Rge @3 o0 SAfaae#is 2e Qe T &0, ©F i+l m
et &t Fora e iR 4 28 sz @ivif Rgres 167 «fiaeq 2ere AR,
4 Y SR ARG 7R RPred T =T 56 @7 | f[vpe [@1 f2orq w1 f6g 473
CTE, GF61 TUIRA M2 RS AT W S W= [ige o1 2@e 200 TTHG
GTCFCE A2FICF FOOIF! Pay FACO 2T |

% AT A2ACE (TS 2J WA (@9 Unit Range @¥ O 2ItT | @97 QT Al
qu-200 €2 range 99 fowC AT |

% O (TS @ Range I3 2fo 3TMG R @3 o7 F©2? @ 949 qv-300 €3 FHEA
#ifo TG g 47 =7 8.9 GBI |

& OIF AT ST GILPS Unit @ A Per unit price & FAETR S
FIfE® Amount CATT JCET 1| (ATF AL (00 x 8.99) Il 946 BIFT | qIFIF WM WAFR
35 Q0 3TE 27 FCTH@ FATMTEF (A0 x ©.99) A 0.d0 BIF (3 FACS T | GSIE2
AqrRere e & foie st =3
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g ool W B ©TRCeT GOIE @ WP dFS FCH AACS ACE O GTHE GFANCA
e St fqge @ tofd F90e AR | WiEime 533 ©INIE @1l IF Function M@
fFeIta 7@ (o F0o 2 G1R WGYR 2Tl AR, Gl 71 AFCE G 7 1 ST Qe e
To2 (26 (26 FCH *IC STALE Ol I [ @ Lofd FAN:

STHS: 0-9¢ 6 ¥F o7 AFE 9.99 BTt ©IF 9 IF(Consumed Unit <= 75,
Consumed Unit*3.33,

I A FPHAR T @R FHPTR N L S O 70 TG Sl 1 ©12 T
(ST 970 (@ consumed unit T SR ETACT AL 65 G Tolg 5 a0l 1 WIF Gt
Y& (@ N ©CR (12 909 Cell Address 2&1 B3 ©I2 &INEl consumed unit € I B3
(IS FACETN

A - \ C

1 ELECTRICITY BILL

2 Name  Consumed Units Electricity Bill Amount
5 Tanbir 65

4 JDidar 120

5 Hira 254

6 Arman 302

7 Mumu 163

8 Nafisa 55

9 |Jannat 403

10 Zakir 725

11 Kamrul 341

QTS; qu-300 FTAEG 7 oo AT 8,99 Bt ©ig WL IF(B3 <= 200, B3*4.73,
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OTS: 203900 BB U fSox AT 8.b9 Bt ©FF &L IF(B3 <=300, B3*4.83,
8¢S: wod-8oo TG U7 foox AT 8.59 Bt ©FF WL IF(B3 <=400, B3*4.93,

ETS: 8od-Yoo FBMG @ fox AT q.5v BT &F ©iF Toitar A ».9v Bt T afS
JTFE 97 e 77 | ©F 9L [F(B3 <=600, B3*7.98, B3%9.38)))))

FOYE If AR ©f &l (*Ia f0F TootE aas a5 e e | @3 Bitg @t @2
QG (el e Wes? oSl Sisiiens SIfe® 3@ (AR AR 1 =TT (el (M #F
QNS @3 A

=IF(B3<=75,B3%3.33,IF(B3<=200,B3*4.73,IF(B3<=300,B3*4.83,
IF(B3<=400,B3*4.93,IF(B3<=600,B3*7.98,B3%9.38)))))

G AT AT QRE WY B AR 0B (e (R

ELECTRICITY BILL

Name  Consumed Units Electricity Bill Amount

‘Tanbir [ 65|=IF(B3<=75,B3*3.33,IF(
i o 120 [ IF(logical_test, [value_if_true], [value_if false]) |
Tiva 184

QLT T e il fF& Tanbir @9 Consumed Unit 65 €9 97 {5 @@

Electricity Bill Amount

=IF(B3<=75,B3*3,33,IF(B3<=200,B3*4,73,IF(B3<=300,B3*4,83, IF(B3<=400,B3*4,93,IF(B3<=600,B3*

7.98,83%9.38)))))

TALER = YN T G T AT AR A | @ (TR (410 Enter Press e | AT
IS |
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ELECTRICITY BILL

Name  Consumed Units Electricity Bill Amount

AiTanbir
Didar
Hira
Arman
Mumu
Nafisa
Jannat
Zakir

Kamrul

65
120
254
302
163

55
403
725
341

216.45

‘-------'

Fill Handle J<2F S5+ ©1ee f76e o 7419 g <@ Cofd 203 At |
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ELECTRICITY BILL
Name  Consumed Units Electricity Bill Amount

Tanbir 65 216.45
Didar 120 567.6
Hira 254 1226.82
Arman 302 1488.86
Mumu 163 770.99
Nafisa 55 183.15
Jannat 403 3215.94
Zakir 725 6800.5
Kamrul 341 1681.13

e qod (@ Rgge o1 age e @bl 58 A8 R a9 oF@ A 76 911 9N
FRIF AT (AR B BI6 (A o g @9 (@6 ol ©ite 1 9B et s aws +0d
(T, SIS &) Q{0 IS BTG FCA 7 | S e (I 07 209 1

Answer For Practice (H)

I S (T AFOAT Fdco MR, (701 F FQioff Faco (itaeea? IW T 2/itas sz
GFTEE @R 99 1 @ S @ BB (H) =
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A B C
1 Name Taka Result
T%Fahad 500|{Green Ball
TvHira 350.
4 Gobinda 101
5 Kamrul 100
6 Rahimin 99
7 Arman 75
8 Mainul 110
9 Imran 65
10 Fahim 470

A FIR Yoo BIFF ToF AR Ot «fb I 7K I A, O A IR (2, O Al
G3o I FAA F4 |

A ey 6y 25 Mraieets @92 et 92 FE AOHIGT FANLT FACS CEREA |
QT (A IS FRG Sl Q& IR FC AL B A |

=%:

=S {4 500 > 100 ( RPN AANECTH ) (AN TIGIST {03 9@ Cofet FACI RS (A |
QAT YF *1 =@ 100 €T THF B! ARFCHA & '8 06 AP0 AR 971 (@02 AR 500
T I8 500 T M FIF @ (T AP WG 500 greater than 100 1)

ey 20 1 2(F &1¢F: Green Ball (FRIWE B! IW 100 €9 @ 27 oz F 2W@)

N2 201 [ 2@ 149: Red Ball (FIRIMF I IM 100 €T ¥ 2 O=2E F 20[)
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I G2 for O @ea 1Y o (13 v tofe =2 i
=IF(500 9F ©7F Click/Cell Address > 100, “Green Ball”, “Red Ball”)

QLT AT 500 99 ST fFF 1 F& Direct Cell Address 8 FTCS /1t | N6 @A
Step by Step FNL FCF (VAT R |

B | e D -
Taka Result Result

500] =IF(B2>100,"Green Ball","Red Ball")

IF(logical_test, [value_if_true], [value_if_false])
350 s '

101 Pass

AR =<9 WO 99 0 Enter 519 1 069 29 Mt o7%F S 1 (MY Fahad (@ & 9
AN ©F BT AHCE |
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A B C
1 Name Taka Result
T%Fahad 500|Green Ball
T‘Hira 350.
4 Gobinda 101
5 Kamrul 100
6 Rahimin 99
7 Arman 75
8 Mainul 110
9 Imran 65
10 Fahim 470

Q< SN SCE Mo I Fill Handle 5 57 Wt Drag ¥4t 2031 Sw@y<y w2
Green Ball ¥tq Click ¢ e+ 1
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A B €
Name Taka Result
]‘Fahad 500|Green Ball
‘Hira 350
Cobinda 101FiII Handle |
Kamrul 100
Rahimin 99
Arman 75
Mainul 110
.Imran 65
Fahim 470
b7 BRte M TR @6 56 AR |
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A B C
Name Taka Result
Fahad 500 Green Ball |
Hira 350 Green Ball |
Gobinda 101 Green Ball
Kamrul 100 Red Ball
Rahimin 99 Red Ball
Arman 75 Red Ball
Mainul 110 Green Ball
Imran 65 Red Ball
Fahim 470 Green Ball

RS WF I AT G 7T T4 | AW IR 99 € 100 Biwet AR Ot ® a1t 797
CITATR | GRTTT 99 €S TR*JR 100 T N IR 7% & (ATACR | WA K IR 100 BIFT MR
(18 FE 4T CATHTR FIA T o0 AR 100 BIFIA TAW TR AP A& I M |
T]IF 101 CoF MSTHCT 100 @F G 9

P8 TS I T AFTS! @, AWI IR doo Bt A O T AR St @B I HH
T R, O A G0 I oM I A | O & Fwe A e @t [ =ee:

=IF(50047 &9 Click > =100, “Green Ball”, “Red Ball”)

W CRCIGE] WW@?‘W ®YAIA Greater than Sign @ 7¥ Equal to Sign ICTCR | 2R
T P
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| B C | D E

Taka Result Result
500 =IF(BZ:h00,"Green Ball","Red Ball")
350 [ IF(logical_test, [value_if_true], [value_if false]) | ).
101 n

| A B C

Name Taka Result

]‘Fahad 500{Green Ball

‘Hira 350

P 101F||I Handle §

.Kamrul 100

Rahimin 99

Arman Ths

Mainul 110

Tmran 65

Fahim 470
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A B | C
1 Name Taka Result
"2 Fahad 500|Green Ball
3 Hira 350 Green Ball .
4 Gobinda 101 Green Ball
5 Kamrul 100 Green Ball
6 Rahimin 99 Red Ball
7 Arman 75 Red Ball
8 Mainul 110 Green Ball
9 Imran 65 Red Ball
10 Fahim 470 Green Ball

G HZEroId2 W9l Excel @ IF Function IR R (RIG (@0 e fre «iitg=, ¥
(=I5 (=B IF @7 FHE2 AP I8 € Function 20 A, AR FI2E TS S0e Sioe1
HAIF AN F€1 TR

o I e e @3w (@15 (@B A (ot T Apd AN A T orEs
(I T (O TS I 6y (12 1 BAfere O @< @It A “Practice makes a man

perfect”.

BTG T 136 G2 (Y Face 2R | 92 J3fbre aFEE (IR N 737 8@l
CTATET TR ©] SIETSNT ST I, A I WHAFR OF TN 7 IS FACS
AR | AN 93 I3Be GIFER A F1G WRACS AfF T3, FIE QIFTHER @© Ie @ AN
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T Sooo (TTF I8 felf¥ SIEe W W 7 (19 W@ | ©@ AN 9% T AFHEF
FHF 9 @2 FO S TG TSI (2 F1O S 726 S[F @ATAT (68T
FEM; FORT AT AR ©f IS 2RI QAN | T30 A S F9Ce Al A&11 ST9(E o
QNS SIFICe Fiofelf FAE 1, ANCF SFICS 2AE (2, (TS Al 32 |

St T gleie Fce b A1 #Xce biF iz @2 Foft fefes s,
http://bloggingdice.blogspot.com

9GS A A 407 I35 T S AT 457 |

(Te 2T SfRIFS el 8 Irmi*el (g TFROR e 3l (5 iR | aified e @t
I gerefel FARTA GiEre (AR @ IR 9391 1 KM Ole AP A

ERRICEECRISEIS)

Mainuld Haque Hirar

Mobile No--> 01917822808

EMAIL: hira.ctg@gmail.com // hira_ctg28@yahoo.com
FACEBOOK: http://facebook.com/hira28
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