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l Introducing the Toolbox I
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Reflect Tool (O) (Group]« CCm B! » Free Transform Tool (E)
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@ BOeTR AIRIC T ZRTS {2 41 A |
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Object (=te?) & Editing (F1«) 1 T | Pen Tool (P), Paintbrush Tool (B), Pencil Tool (N) @<
T COAFS SFS SRUGTBLTR N (I T Q0 ©F AL T4 &) Q% o1 HIRE 4l 7 |

(13). Reflect Tool (O) & 27 31 &P 5 | @2 Ge=a TR Ao (Duplicate Copy) Tod! T4 T | 9iiR
3T e s fefers Rrmscs afeffre w1 a7 | Sried e I AR eeivifon a3l A1 todl FAR 77 o)
A1 @7 TG CoF! T4 QY | 9T O @F 5o 2 Shear Tool. 97 MKW (@ (FI SRACEE O BT (el
R | AR TGl FE AW 90 Tegs & F0d 93 51 @R Alt Key 592t Copy (F) 3@ vggaioa Color
() RS T2 TG I 27 |

(14). Free Transform Tool (E) 3 3% @36 @& 5&1 | €3 TR GFH NS (TR, TS ARqes 41,
FE 1 29jiv & T A |

(15). Blend Tool (W) 3 3% @5 &p5t 51 | GFIfE SROET NP SR (<of 97 Aol IO & 93 e
Ty fAre =1 | Svieas T @ fags ¢ a3t vege todt a yafre St =it Color (32) #ea @3 Bat
13 T 79 @6 @ w0 2% Color (32) €7 847 Click Fa0e12 Feel @RI AR | @F 7 @5 FeT et
Auto Trace Tool. ¢ T SACE(IA NEHHI2H AqG F! I | FACHG AT I Y72 I |

(16). Column Graph Tool (J)) 8 32 436 &~ 51 | 97 iKies ey T3 i Aes <1 7 | 92 FEis 9=
T @2 GEf s +@ Mouse (W1%97) fea @it 303 «fo 337 todt I3 (=0 fats =@ | @3 Sy @ I
P O (@ BFF o FOf6 0 e ToR %@ ©f fied @ 0T Toea o s 9% fore (V) Click #90e =@ |
I AN A TCRAS IF AF (a1 (A | @2 FreTd Sf{qg TS FESH &pol [l AR | QTR NGNS G2
afore dfF (od T AR | Mafote R s (P @ 77 |
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(17). Gradient Mesh Tool (U) 3 22 436 93 Te | Q3 FEER AR g I (KB S[ees I I7 «3e
TR S (1T N 1 TR | TAIRET FF I T GF0 IS A b A G WO (T OGS Codl FAR
o F1e1e 30 92 B Freems S A9 toaige SReead U @il e Another Color (S5 3R) Fites sz
TP AT AR | GFR AATFA T GFILFA IR A% O I FCA AT SIS ALTE F<01 T |
(18). Gradient Tool (G) ¢ & 9F6 43S Ge | €% FETR TR T AICEET B2F (AT W a1 0 |
TR Tl e AR G0 I8, DS A G QORI (T Wees Preg w4 o Gradient Palette 1305 (@ (@1
436 Gradient Select 1R Select F© w_rews Gradient €9 e “Ned A | Gradient @3 ey fewds
Swatches Palette T3F (eql T¥ | #Reits Gradient Tool Select I @ SREFA T Yi7t FA0 (O0AFS
Gradient €3 Style #ff7$ =7 |

(19). Eyedropper Tool (I) 8 321 @36 @#l F&1 | 92 1R TR (& S{eess Wme siens et anfes a@d
AT 1 TR | @F 9 @I P9 FA1 Paint Bucket Tool (K) . «2 R R (FF ST ©oF
42 Color (32) i <=1 T |

(20). Scissors Tool (C) ¢ TR @G &Fl Fo1 | € Breret AR oS SRCEF (WS Wexl (06 (et IR | G&y
GG 78, DYLE A GESIA (I SAC&S (o4l T Select T 9 @8 T Select T (OAFS SRCSF TGN
GFYT GFf 5 IR TVANT A0 55 T 517 Ferwet e AR | 7w e 7 @ 77 1 @3 ==y
@35 §71 T Knife Tool. €3 TN (I SACead G2 g I wwa Tr6awe /1 AW | GTF ) NICSHE

Select T %19 @3 Fe10 Select T N TARTS Gio FAC12 Felre] AN A |

(21). Hand Tool (H) ¢ 22 @3 ar+ 51 | @2 §role =iy Adobe Illustrator Artboard & Sgtsits g
FIF ZAIS 41 AW | (@ (@ 5o Active FIERA Spacebar 5%t Hand Tool Active 23 | @3 & G3(6 §a
Page Tool. @3 MY Page Set Up & Af<ss w41 T | I8 Size €9 (&1 F1e A6+ Size @ Print F99
Gy 2 G MR 0e 7 | @3 9@y SES o Measure Tool. €3 W«ew [kfey w@resa Al ez
19 1t Info Palatte @ T4y 2T TR | FHCHE @ AIZE YR I |

(22). Zoom Tool (Z) 3 3 4T 4FF §e1 | @7 NG Page @7 WFho I¢ S0 T @R Alt Key TR0 Wge
(=G =41 AN |

(23). Fill Button/Box 3 Ftetge S@cess el Fieme e Fce @3 5+ %o &F |

(24). Stroke Button/Box 3 15103 SRtead GG e Fare @3 57 I7%e 27 |

(25). Default Fill & Stroke Button 8 @3 36w Feig w3 Selected Object @a Fill Color @3z Stroke
Color #f&@$a 3@ Default Color @ &e5e 1 T |

(26). Swap Fill and Stroke Button 8 Selected Object @ Fill €32 Stroke 4% W&y FIeTH FEECT & G2
BT AR e 27 |

(27). Color Button 3 Selected Object «3 Fill 432 Stroke FEER TS FER ~F=16 RWpE CI0are
FreeTege S Fieete S99 o 2 00 59 Fare = |

(28). Gradient Button 8 Selected Object «d vetiq #fk&[$® Fill «32 Stroke IR ARkRes 3 *Ia
(ST Pt ST IR &) 92 AT 553 Fa0e 2 |

(29). None Button ¢ Selected Object @3 Fill €3t Stroke IR I ST &= G2 50 5% T4 2 |
(30). Standard Screen Mode Button 38 Art Work Area @& Standard Mode @ aw@ S T @2 G
Click (f#%) ¥ | Standard Mode ¢4 @wf*fs ®2rsite Menubar (G9a9), Scrollbar (@& €), Titlebar
(B35 Tonifvr emffe =7 |

(31). Full Screen Mode with Menu Bar Button 3 @@ Menubar ((393¥) 1€ Full Screen Mode @ Art
Work & ew¥q Fatae &= @2 6w Click (f59) F9te =0 | @3 Mode @ Scrollbar (@), Titlebar
(BIRHeRI) awf*fe =7 =11 |

(32). Full Screen Mode Button 3 Art Work Area @& Full Screen Mode @ 2w S1tad &« @3 G0
5% a0 = | T &FF Mode @ A Menubar (&FJF), Scrollbar (@=aR), Titlebar (51255_19)
Forifvr emf*e =z 1 |
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< Palette (BIZAD) >

N.B. 8 7t S[&! SCebal AR [Foita Goas «3 Sifeqg feg 5o «7 M F1& 41 7 | Fekedd sz oy
TeetER FEEel [F 2 923 GRS uF AR Palette. IMs ©f ToR A Afifbe | BERGIR NG SQCEE oAt
TR R SR_CEEE [y O Feolmw, foarw, Sde Twa 3mTe THAPHATA & Palette (7IE0) @3 @G
So{f73 | Adobe Illustrator (STTSIR BFHR5F) A0S eare Palette (SI1Ta0) @TeTl TR ¢

(1). Appearance Palette {Shift+F6}
(2). Navigator Palette

(3). Info Palette {F8}

(4). Color Palette {F6 Or Ctrl+I}
(5). Attributes Palette {F11}

(6). Transparency Palette {Shift+F10}
(7). Stroke Palette {F10}

(8). Gradient Palette {F9 Or Del}
(9). Style Palette {Shift+F5}
(10). Brushes Palette {F5}

(11). Swatches Palette

(12). Layers Palette {F7}

(13). Actions Palette
(14). Links Palette
(15). SVG Interactivity

(16). Transform Palette {Shift+F8}
(17). Align Palette {Shift+F7}
(18). Pathfinder Palette {Shift+F9}
(19). Character Palette {Ctrl+T}

(20). Paragraph Palette {Ctrl+M}

(21). MM Design Palette

(22). Tab Palette {Ctrl+Shift+T}

IR A TAE S@e Palette (01F5) @ER IR SFTSIR RS 200 (R | 9@ Palette (S10) a0
wfeiee Palette (+151ei0) Window wete Wi acacz | 6% Palette (Aiti0) SRRy (e0os ©tz | @ Palette (F11E0) @
s Wwe GR (g (F @ Palette (s1i6) Show/Hide (C3FT/%) 1 IR | ©& Palette () ¢ d [Sie e
FReIte MR FIFG (F @ics AR | Palette (0ieib) R Show/Hide ((XF1l/ad), Move (ZIS3),
Maximize/Minimize ((@5/3%), Add/Shaparate (<3 as/sEmT) =1 1 2Rt RrEFee W06 (s e 74 |

st st sk she sfe sk sk ke ske sk sk sk seskeosk
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Summary On Pull Down Menu

Adobe llustrator (4teiR EEG7) Package Program (@& @S) @ W&y 776 Menu a1 2fsfs o
SR TR §#if3fS swfere @ < Pull Down Menu. @2 Pull Down Menu 2 312! G2ialitd #ifsiveq =< |
e B (il & 6 e Fa1 T G2 B FleeR & IS [ ©f @3 Fewd @2 Pull Down Menu ¢S #ANsai a1 |
e SiteEbaTe S)ReTs 2e AR Adobe Illustrator (TR TAREEe) (PTead ~fRbfe v @@ Fem &= [
TG | GG TR IR e @ @ Package Program (st 62ialiM) @ Pull Down Menu (3&
PG (G I %8 Package Program (PHitee (=) @ & 1 (U0 SPTeR Zro Al 71 1903 &ifsit Menu (G)
@7 Sf§Tg Sub Menu Fe=d ~fifbfs At FEFRS! FIE T(E A S F4 THRHTF | O] G2 ST
s | Adobe Ilustrator (4ol 2eg57) @3 Editting Window T® SRR @ (@IF I@ @ & Menu
() Open F=1 T | Keyboard & Mouse T3 #&fets Menu (G9) 92 Open 311 Aafe R 6 (20 (e
IGall

File Menu

1. To Create a New Document (R 4203w (It 231) ¢
< File Click
2 New Click F7tst New Document Dialog Box =Pt 29 Name Box @ Document @3 915 feftd
93 Color Mode & Artboard Size Select ¥ |
2 Ok Click I3 *lgwe Toq 436 THIT Codl 2T |
[ Or ¢ Keyboard Key {Ctrl + N} Press ¥ New Document Dialog Box ST | #ReITe T& Gl €32 “afers #4700 X | |

2. To Open a File (1@ 52 cutatt) ¢
< File Click
2 Open Click =t Open Dialog Box ®9ta | @2t Files of Type @d ¥t Illustrator F1tsi3 sace
(A | TCA IACEOA (FIBA NEFS FI3F T2 W AR | 27 @ File B Open Fars 512 <12 File &
Select ¥ta a1 File Name Box @ File @5 w6 forey
2 Open Click F=t=1g Select F© File & Open (¢ =03 emf¥fe 777 |
[ Or 8 Keyboard Key {Ctrl + O} Press ¥ Open Dialog Box SIFta | #RRSICS T& FGTE G352 iors
FACO A | |

3. To Open The Recent Files (3%igy #RaFY catar) :
2 File Click
2 Open Recent Files Select ¥t @7 Tl e fog 135s todiig® File Location ™1 AR | 9% SRR
@ File (¥127) 6 #r® Ao 12 (12
2 File Name Click 312 todige FIZA0 &r® Open ((AT) X0 emf*e 23 |

4. To Revert The File (3R2aa W8 T4AHY QYW T 5
9 & F@Fe @36 File (F12e) Open IR I 794 @36 File (F127) Create I3 G N4 T4 07 (&
AfTeq A (T g & TR 77 7AW AFHA 91 A |
2 File Click
< Revert Click F=t1 Adobe Illustrator Dialog Box Soita ©3+
2 Ok Click 20312 T2 AT HeFS T B TR |
[ Or 3 Keyboard Key {F12} Press 3= Adobe Illustrator Dialog Box SIFTR | *RASITS $& FIeT a2
HH TS TS A | ]
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5. To Close The File/Document (¥12a /2w 2% 23t) ¢

2 @ File/Document (Fi2=1/6FC6) Open (CT) AFRER

< File Click

< Close @ Click ¥t Open % File/Document (FIZF/CFCTD) I I M | OF IM TR TG
oo (PN W e Ae ©td Adobe Illustrator Dialog Box =i3ita | ®29 No Click e
File/Document (F12#1/e300) 6 Spicafe s@gites 35 2@ | 92RWeE Yes Click Fae File/Document
(FI2F/Ces) 57 Sl wiext 1eafFs =0 79 21 |

[ Or 3 Keyboard Key {Ctrl+W} Press F=ts1 Open §© File/Document (FIZ/CFTT) % (T IS |
RIS TS FEGSTT AFR “TF TS 0O A | ]

6. To Save The Document (ZZ(w® <257 293t) ¢

< File Click

2 Save Click ¥t 1t 3ital Save Dialog Box 5 51 @93 | 939 8+t s Save in Box @ Folder
Select Fa f5a e File Name Box @ (1 FITH ¢+ 40 512 (72 AN foree

< Save Click

< Save Click

2 Ok Click T2 (oIF© THCAB(6 ARFS J(F |

[ Or 3 Keyboard Key {Ctrl+S} Press 5w it 3td Save Dialog Box 6 5081 =IPTta | RSt T
PO (8 A& TS FACO TR | ]

7. Save As (WAPHY BEBM I (@ A0 NP6 DA ¢
2 ARFS @ FIZFD A (FIF TN FHTA FACS 512 (18 FI8F6 Open F¢A
2 File Click
O Save As Click 35t Save Dialog Box SIFR ©47 i @ T2 FIZADG 7R FFHA F90 bR O
EEILIE
< Save Click
2 Yes Click
2 Ok Click F4Ce T@ | A7RME T (@1 T @ FIZMH A@Fw 3 512ea File Name Box @ o+
@6 w13 feree
< Save Click
< Save Click
< Ok Click 4t% 2(7 |
[ Or ¢ Keyboard Key {Ctrl+Shift+S} Press 3¢ 3ital 32 Save Dialog Box 5 5t31 SIP1ta | *Reics
TG PO GFR TRSCe T XA | ]

8. Save a Copy (B2 2R (A W27 B3At) ¢
O wEfFe @ FEAH A I AFTH IO 512 (12 FZAAG Open I
< File Click
< Save a Copy Click %=t Save a Copy Dialog Box =Pt 92
< Save Click
2 Ok Click T2 @ (FOIE @ TR ) GF6 1 (oq A AFFo I | ToAF© IAB S (FIT
(FITICH FACS BIRC (P B8 F0© A |
[ Or 3 Keyboard Key {Ctrl+Alt+S} Press 3¢ 3t 7td Save a Copy Dialog Box 6 531 SI91GH |
FEITS TS IS G ARSS TS TA | |

9. Save for Web (B3aa %0 W35 W57 3t 3

2 FF TR G R AFH A & 93 Sub Menu (AR ) B3 12y fee =7 | Frweea 7966 (s [@ifve
e 7 | 93 @y Keyboard Key {Ctrl+Shift+Alt+S}

Created By: Kamrul Hassan Bappy E-mail: info@khola-janala.com



Adobe Illustrator 9.0

10. Place (@t 3t 317 3t sffiwegy @it 2at) ¢
< File Click
< Place Click s<te1 M 3td Place Dialog Box 5 &9t 939 @ Folder 13t Text (¢141) w2t
Picture (2 sawiat ¥at® 512 Look in Box @ 2 Folder f6 Select ¥t @ Folder 53 wwsfs @ File &
SN F4cs 512 of Block/Select 3
2 Place Click 12 Select F© File 6 wmmiat =64 |

11. Export (@t 3t 512 3t e Isfat 23t) ¢
O I (@A AR Tt $@ @3 File o 707
< File Click
< Export Click 3= Aite 7 Export Dialog Box 51 ®i1td ©39 Save in Box @ Folder Select @
Save as type Box @3 S5 Program (Photoshop) Name Select <0 #@ File Name Box @ File 4g
I fore
< Save Click %=1 Photoshop Options Dialog Box S™1t3 ©%«
2 Ok Click w=t=ig tedig® #izs1 Adobe Photoshop Program @ @l ®(3 | At WSS (el
Adobe Photoshop Program Open 33 a8 Folder t2t& Photoshop Mode @ File 5 Open <=1 2t |
TSRS FIRE I (2AATHS A AR | ST FANSAF & FEATHR AFCS T |

12. Document Info (FBA/ZPEHT I JAQAIDR) &
2 @[ File/Document (Fi2#/eF%) Open AFRER
< File Click
2 Document Info Click ¥4 Document Info Fitd @3 Palette 2mf*e =z | v37 toaige @
File/Document (FI2e/CF6) @3 W&y w&ceg 21, Font, Document Name, Brush Scripts, Spot
Color Object, Pattern Object, Gradient Object, Linked Images, Embedded Images Tefn a3 fafeg
OLf ISP I A |

13. Document Setup (ZZ(wS/FRAD 2T WR 221) ¢
< File Click
< Document Setup Click ¢ 31t 3itd Document Setup Dialog Box (P13 ©34+
2 Size %7 f&% F@ Drop down 8F =I5 (JCEH A2 (0= 0 T3
S Units S 355 S Wibames sifmiess g & 23 T7 Fdias sare =@ AgRTe @@ AfRwies s
gfze (Inches) e =@
2 Width S« e 903 96 @ITed 58Tl F© (1 ©f =7 F40e @
2 Height 6 @TEa Twe! 47T FA0S €3 AT F16 I 2
2 Use Print Setup S#@f6 7&157 3 1053 F1& F41 I
2 Orientation *™a Portrait & Landscape a&! Art Board & #®@f Stz 1 Sg=fe oita emfe ¢
125 203 ©f 4 1 T | #it7 @ Dialog Box @3 &g
< Print Setup Click ¥¢a w5 ey fawas sace A7 | (Frecsa 736 wiegw) it
< Ok Click ==t ewas Document Setup 263 I |
[ Or 3 Keyboard Key {Ctrl+Alt+P} Press st 7t 3t Document Setup Dialog Box 6 55 SIPTGH |
RIS TS FELTT AFR “TF TS TS A | ]

14. Document Color Mode (@tatz JELHE WX ) ¢

< File Click
2 Document Color Mode Select @ @3 Sf4ag @ (FIF G
2 Color Mode Click %=1 % w%% & Color Mode « amf¥fe 2ra @ &% 24 |

15. Separation Setup (Ftarg atammt 23t) ¢ Worrey | Fced f66 (T S |
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16. Print Setup (3¢S, w2A (@ 1% Soarst zat) ¢
O CIOIE N T AT R WA 126 oSN 1 e 7 | 4 @iowiel w1k fww
2 W@ TR 1 TR AT @ TS A O W AFRIE
< File Click
< Print Setup Click 2t Print Setup Dialog Box P13 ©39
< Printer Name ¢ @21t Drop Down key T® 5% 9563 (@ f&51aa 1Rt &% Fare 73 ©f Fesig Face
| O[Ad
< Paper Size § T 2EA F19& fHT60 & GIRT 1 7R © AlZ& W7 Drop Down key T 6 3
©f (g e 21 |
2 Paper Source 8 T3 T @ G (ATF FI9& @I (FeT =01 7 T3 T30 T3
9 Orientation **tF Portrait & Landscape @@ Art Board & s@fy ©im a1t sierenfe oiea emf*s s
oS =03 o1 fdee a1 70 |
O Properties Setting *FEa 7170 (AF (& 74 | SIS
< Ok Click %4t Wt1a e Print Setup 21 |
[ Or ¢ Keyboard Key {Ctrl+Shift+P} Press <=1 3td 3d Print Setup Dialog Box 6 5ts w13 |
RIS TS FELTT AFR “FOCS FO A | ]

17. Print 3%y w2~/ 20w 47 JELYD (o)
2 TIPS TR A THND (@ T T W66 (e [y simfe Rrwcaa a6 (At (e [ | T e
93 Keyboard Key {Ctr+P}.

18. Exit (smtaaat) ¢

< File Click
9 Exit Click ¥5t Adobe Illustrator 13tF @& '@ Operating system Windows €3 &I 5T WP |
(I ST ReeT e SRy e |

st sk sk sk sk skeoske skt sk sk skeskesk
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Edit Menu

1. Undo (%= & whea) ¢
v’ Edit Click
v Undo Click St A AN FIZ/CFCNG SFRER BT WA |
[ Or 3 Keyboard Key {CtrlHZ} Press TG AR AT Fi2a/GHN5 “FRER 5 A | ]

2. Redo (WMWWW%@ :
v' Edit Click

v’ Redo Click 330 G23@ 4RZR N2 S F2e1/CD 2771 0% TR 50T A |
[ Or 3 Keyboard Key {Ctrl+Shift+Z} Press 30 @39@ *&RZE 02 SIPT FiZe/CHT5 711 AMGS

IZICT BT AMF | |

3. Cut & Paste (3Rt97 7a) ¢
vV AR (ET1/EeEE) BIe 99 SRl Block/Select #a
v' Edit Click
v’ Cut Click 5t Select $© @23 S*J R AN | O (TR FIWE F< (110 Cursor e
v Edit Click
v Paste Click F9te12 F7a A1l Zies Select F© =y WX B4 (A |
[ NB 3 93 932 Je oiwdl [foq saferes Fare A | safoute #ree F6 (e @ 74 | 37 $[3

PG | ]

4. Copy & Paste (422 (wit/ IQwE (@ _q2NID IFEA DT 731) ¢
v IR (ETR1/SR0EE) @IS Sg@et S F99 ©1Rl Block/Select ¥
v Edit Click
v Copy Click 1 Select $© Si#l Sy R0 71 | 94 (I Aot Fi4 T4 51R (71t Cursor ea
v’ Edit Click
v’ Paste Click 392 FPfa 191 B Select F© AN S Szl S@H6 I+l 0o R | G FPAR
IR LI ACAPSTE] T T 7T |
[ NB 3 @2 @32 35 oiwq [ifeq smafors sare +if7 | safoet kg 6 @@ @ 79 1 33 @3
GG | ]

5. Paste (¢ 23r) ¢

v @8 it Cut (Z87) S2&1 Copy (TR 1) FF @ AL A4 93 o {16071 2eared &7 |
AHFRE 9B oA FE WF g TR AW (12 | @ TR A WA I RECR | WA A AP
Frwtee TRy 9

6. Paste In Front (Ir@daswa (& 23t) ¢

v tdE SIEl (oAt B st Cut (ZWeR) Si2@ Copy (S I%) 03 i@ Feisl A< Paste
Option 6 S@IGH T | GUF@ GFIEF SRCGF N G0 AACGFE N NG AL (SR
A 419 & @3 Paste In Front Option @3 31y fate =7 | {etaies fFrecaa g e}

7. Paste In Back (Irageda Wy (& 241
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FE2 SR (et e et Cut (F8R) =& Copy (SIHA F) 03 o=@ e i<t Paste Option
b AEew =¥ | GURE OIS SRS W G0 SROSFE S Qs e (Fp) ARes
4 & 42 Paste In Back Option @3 =Ry e =7 | {eTzes fRrtes TR
1}

8. Clear (@ryt 2t am (wsat) ¢

v 5T @141 Al @ w[ees it /eReeEeTiR Yo s 512 ezl Block/ Select 3@

v Edit Click

v’ Clear Click ¥=t=12 Block/ Select $© &¢I (% M |

[ OR 3 Keyboard Key {Delete} Press @ 1trs Block/ Select $© SIe GII=l T | ]

9. Select All WPy _qzws Wad o2t
v Edit Click
v’ Select All Click a1 #& FIZF/CHED 43 04 CoAP© FAPRE G F1eeTs =03 A |
[ OR ¢ Keyboard Key {Ctrl+A} Press FAN@R Fer FIZF/CHTT @ ML (SAFS AI(TRE 4N
P18 =00 TM0a 1 ]

10. Deselect All W2y _qaw Nadyss at) ¢
vV @19 T FIZ/CFIT @ Y AR Fiee1g kg
v' Edit Click
v Deselect All Click St (@3 FIRT/CHET G« 04y PIeigFe AR A Feigye =0 M |
[ OR ¢ Keyboard Key {Ctrl+Shift+A} Press SN2 F(F FRA/CHTD G W& Peigge 7GR
QI T3S 2@ AR | ]

11. Select (1472 (YT wAw4 Wead 2t) ¢
Object (SRTEE) 3 EF SPIE GFAN GF2 FTGS FILTH| SAICSHICH P13 Fa9 & @2 Select Option
97 Sfq=g My Sub-Option 0=d R TS 77 | 43 TR F#reesa (66 (A0 (e a1 |

12. To Define a Pattern (&t v Walzw 2at) ¢
4Ff> AGEAFT HH T 92 T T TG ATSARKCS ATOH MR fewza a1 e | ooy
ot forsst ¢
vV T A5eTRRE ATBH MR iz Fare 203 ©f todt I3 s F0e T | SRR
v Edit Click
v’ Define Pattern Click S5t=1 @36 Dialog Box STt ©s
v' Swatch Name : 93 Z& 975 @ i s =@
v Ok 3157 5% F90® =03 | 6 T 27161916 Swatch #IITCE SR 17 @32 SR ©f (IR TS 2= |
[ OR 8 TG A&fSTe S T2 A2 FIG(G F41 AW Tl | G2 IS0 Y7 TS I Tl) NSO P13 Fa
*f Swatches Palette @3 wf€¥g New Swatch Click 3212 tedige suesic Swatches Palette @9 St SRgH
@ | Aeice @3 Riey ok 2R 91, IR A7S! EHNS (W2l Tejif T 66 (A0 SIThea (& o | ]

13. Edit Original : (e 712)

14. Assign Profile : (vt at2)
15. Color Settings (7 (Wb @at) ¢ ffeq &= Color Setting T T <R $omTew TRy e 27 | Freasq e 21! 379 el 1 |
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16. Keyboard Shortcuts (T @fza Wt ot (el ¢
fifeg e Keyboard Shortcuts Key T &) @3 (ot R fre 27 | fFrscse Sipiie 2ol 592H
FAE |

17. Perferences (2TtEhIaT I(a @y (WX 231 ¢

\/ﬁMWDefault Setting TR & U2 WA AR Ce =7 | e e 2ol IR FARA
DIl

sk st sfeoste sfeste s sk sk sk sk skeosk sk
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OBJECT MENU

Trans form (&% RIS FvEA) ¢

ACEECE [(fogame Fsite 99 & @2 Transform S0 a9ze =7 | 9idie @9 J=RIT &9 Select
F© Object & ey Fowre w1 T |
[ OR ¢ Mouse @9 Right Button T390 S SNl @8 SA*=i06 F& Fa00 A1 | |

Arrange (arrada RTGTSIA NSIT) ¢

vV e Rivgeie SR o @2 Arrange W70 Rz 7 | 9”@ TR @ Select IO
Object T RSO &M 7 |

[ OR 8 Mouse @3 Right Button 5327 ¢ W% 42 Sofiba e Face /1 | ]

Group (2198 AREED _ABTRY DY)
OFIfEF TSB! I PGS I eome*] Block/Select F
v Object Click
v Group Click ¥9ts1? Block/Select F© SRUes/ZBNST AFR PGS (A |
[ OR ¢ SF7ige w1 Swe*l Block/Select @ Keyboard Key {Ctrl+G} Press 3=tz Block/Select
T CEE/ARENGT (T2 PoIYS (UFTo) T(A | ]

Ungroup (APXY D3t AQ&REGD ItAIGt 231)
v Group 97 VKN GHqe F1 SACNFS PHYS Fa Srwexy Block/Select ¢
v" Object Click
v Ungroup Click F9t=1® Block/Select F© SRues /a2 G &F1¥e (Serm) TS |
[ OR 3 Group & S GHide 31 SRSHE 2Fne 7 Gy Block/Select 3 Keyboard Key {CtrH-Shift+G}
Press 7512 Block/Select 37 Swems/igh= Bapwiae (SiFm) =3 1]

Lock (3% rqqeda WER 23t) 3
Va5 1 awfis OGS/ BN AR AFRYR [Hw w15 sy Block/Select 6
v’ Object Click
v Lock Click ==tz Block/Select Fo e wares WiEw 23 |
[ OR & % I KT FAEH/ARGY Fer AFRgR WEw T Somesy Block/Select ¥ Keyboard Key
{Ctrl+2} Press =12 Block/Select T % sares Higw =09 | ]

Unlock All (WEI@4a Maw aar)
v (T FI3/CHCAT G N SACG3/ANB0W WEY AFZR FFq FA19 Sy
v Object Click
v’ Unlock All Click %1% & FIZE/CHCNT Q7 SLTZ e WiET S_Rees AF 20 |
[ OR ¢ @7 FRE/CHEB GF T NG/ WE e T w91 Swesy Keyboard Key {CtriH-Alt+2}
Press T2 @ T261/CHED <= S T WE SR_Ies 7 29 1]

Hide Selection (PGu IS TGS FAT) ¢
V' A1 e U U e SRR el 1 Sy Block/Select 9
v’ Object Click
v’ Hide Selection Click ¥t Block/Select TS I SRCEE T A |
[ OR 3 T q1 G4 SRACSTB/NRGT TN APRER =5 w9 Swe<h Block/Select ¥ Keyboard Key
{Ctrl+3} Press =12 Block/Select $© 75~ SR0&8 5775 ¥ | ]
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8. Show ALl (Iyey AHE(D HHWIT 231 2
v (P FIZE/CHCAD @ N SNACSE/HNZCEN W=y AFRE AN TG STl
Object Click
v Show All Click 9012 & w21/ GSTR5 < WiReg 3e6eT eIy SI<CeTs it 2 |
[ OR 3 P T35/ OB 1 Ty STy R ch! il AP <Ii oier Sy Keyboard Key {CtrH-Al+3} Press 512
& TR/ GRS R ST IR S SROSTE AR &R | |

9. To Expand an Item (TJTSy ARBHND BGIT 202t) ¢

\/Expandw«ﬂzﬁﬁﬂmﬁll a3 W ATCATG, @GO R AN Fes Fa1 T | wive f&lfBe
SRCEE THiE O3 FAMGH LATAEH T | AT AR ATCID, (TT Il AT | GHAT FACST AR SACS3A
Fill @32 Stroke WS o6 F1 T | AT (o7 JACSFA N4 ATTIIG Ao F1 AT | (@I 3

v Object Click
Expand Click 3t *M@ Expand Dialog Box WP | ©4« Fill @32 Stroke 5% otz mam
Active & Incactive 36

V" Ok Click 4t® =@ | e=ivs ey e 1 = |

10. Expand Appearance (L3 Tax 23t) 3
v Expand Sub Menu 6 &= awee

v’ Object Click
Expand Appearance Click ¥t Expand Sub Menu & @3 =3 |

11. Flatten Transparency (JEET 927 (wlt & WZAG 23t 4
V a5 Object To<t I3 2F Block/Select FaR 7=
v’ Object Click
Flatten Transparency Click ¥t Flatten Transparency Dialog Box WFTtd ©2 SRl €%
Dialog Box ¢t Block/Select §© Object @3 Quality/Speed @3 @3 Rasterization Resolation
™MATS AfF 8 TS FTS AT | ARSI
v’ Ok Click &5 45 Block/Select 5 Object @3 B9 21 Apply 99T I |

12. Rasterize (IQTEGD T 200E DAGIT 2AT) ¢
V' sreaTe Rt Se weis wrs 512 el Block/Select
v Object Click
v Rasterize Click 31 Rasterize Dialog Box ®Pitd w39 @@ Box «& s Color Model, Resolation,
Background, Options 25t Select 515 ~faasa 1 TR | Areice
v’ Ok Click @5 45w Block/Select 5 Object @3 B9 21 Apply T I |

13. Create Gradient Mesh (SSISIA% W (U3t 221) &
v’ 3 Fill % Object Select F90e T | SR
v’ Object Click
v Create Gradient Mesh Click 51 Create Gradient Mesh Dialog Box St7 ©39 Select $©
Object @ Sty Rows & Column 1251, Apperance (Lighting Position), Highlight % g5
Select ¥t Preview e =@
v Ok Click #3t% Select F© Object T Ny ATCIAT (1 (o TA |
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14. Path (Tpu 3% 23) ¢

v Pen Tool (P), Paintbrush Tool (B), Pencil Tool (N) Ejifra S€iest (1 o Siezse) it Siwss T8 G
vl Side fo A | feg AFRER S Hab Select T

v Object Click

v’ Path Click

v Join Click = Select o foram 7fo Side IS 7A |

[ OR ¢ fzg w=g@ @ Select Fta Keyboard Key {Ctrl+J} Press St Select $© foraa 16 Side

IS T | axeie Path Sub Menu U3 SIf4qg S@ii) Soqete fTeizs Face fKfog Fits I7ge =7 | T

14taw Path Sub Menu @3 S4F8 Sy S*RGTETR AR Fi@ S99 79 S 7573 Direct Selection

Tool @3 <G Select F9ce =¥ | Pathfinder Palette @3 sy [kfey @@ Path @9 I<2i@ M4 1w |

fifere fRrvcee 360 (At coes e 1 ]

15. Blend (7% WA 22) ¢

V' mare fire firca Blend *icw o 2eeT! «rsire R zem <1 e 1 | 4142 @2 S e s <o
T@er | Tool Box @ /& si7 13 ¢ = ot a fee1 Blend Tool (W) | @3 & feel wifetiwi
ST 72 @3 e 9o1et | Fill Color 7 frine ®y #1i3twa 8#19 fof ¥@ Blend @3 Fi& &1 ¥ | @32
2 fAfommee 9z 41 A | Qo [Eafhe SesaetE SErei ML

v’ Object Click

v Blend Select 363 @3 wIfgwg

v Make (Ctrl+Alt+B) 3 4 T Select F 7fo Object @ T+ Blend Apply %<1 7 |

v Release (Ctrl+Shift+Alt+B) 8 4= M4ex Select F© Object @5 €49 Apply F© Blend Remove
AR |

v Blend Options 3 22 332t Wiesl Blend Apply 341 Q1% o 27 | ©2 Blend Options @3 W&y
Click w19 #% 3t 2 Blend Options Dialog Box 5t &1t 99 @2 Box &t Smooth Color,
Specified Steps, Specified Distance 2@jifv Preview T® (el ®iteid @iioe ¥4 7 Ok Click
FICS (I |

v Expand 3 Blend @3 et Point Select F9C® 792 2F |

v Replace Spine 3 3 7R et Blend Apply 41 416® 269 | Apply $° Blend @ #mi#ii Pen Tool
@3 Wgies @6 Drawing S 1 %19 Blend @<k Drawing @31t Select @ b2 Replace Spine Click
FacE2 Drawing SPTE Blend Tof! €3 |

v Reverse Spine ¢ 3 532 @it Blend Apply <1 915t %3 | Apply ¥ Blend & Select ta
9% Reverse Spine Click 4t Select 9 Blend 6 S5 17 |

v Reverse Front to Back 8 3 592t @itsl Blend Apply <1 41%t® 2 | Apply $° Blend
Select TR 3T T (ACF 6 A1 W6 (A Totm Afeio w9 & @2 Reverse Front to Back
Option IIZF 1 2 |

vV azoie Blend & Ungroup ¥ta Rfey e Sie 341 T | (rwad W60 @i |
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16. Clipping Mask (iRsanaa WIHD I Smt 221) ¢

/ﬂ“ﬁwﬁ@mﬁ%w‘wwMasks (TF) | @O A @ afere 436 ABSAFT [ve T
ST T4 =Y Ot Masking I 28 | SWiRas 8 U9 JJARF T A @ (@ 43 Picture (2f) Place
FE N TR RIS GF Artwork TG I @7 T4 (AF @ SHGF Masking (S 1) FACS 512
@1 w53 Pen Tool, Elipse Tool, Rectangle Tool 3 @ &SI &9 Frem 4w Object todl 533
Marking %3 teig® Tex Object & @1 Select I

v’ Object Click
v Clipping Mask Click
v Make Click #2t12 Marking ¥ Artwork @3 2 Sies SieTmi 203 3 |

[ OR 3 todIF® T&a Object & @3 Select I Keyboard Key {Ctrl+7} Press ¥ati2 Marking
F© Artwork @3 A2 wiel Sistml =03 AR | AFSICS

v Clipping Mask Apply F© w5 eaiesa 2 siws Select Fa
v’ Object Click
v Clipping Mask Click

v Release Click Masking Remove 03 IS | |
[ OR s Masking Remove ¥41% &5 Keyboard Key {Ctrl+Alt+7} |

17. Compound Path (Z#{t5& vt) ¢

vV S wivea Background (1% &1%®) @7 TR O (T S_CEE ACAGH I o S5 G oF
A2 Sl BIFT #ITT AW | ATATSC B SR S ST T FCA o1 WG GATHA JRATTS =l =7 Tl
T | @b R FHES 7Y |

A. ® To Create a Compound Path (p™0s% a5y (931 231) 2

v Rectangle 30 AR G0 SCEE (F99S) WA I3 ©ite Swatches IR #A7icesd 7=y Fill
Color (e SR HLAGH FFA | O

v Ellipse 3077 TR G35 SRC&E (J8) SFH I *03 WFAF© SYQIeA N4 FAT I QR J0€ A
&9 Fill Color (7Fe1 FeT7) e 34 | A

v ST WL G IBF P TP G IBIE Azwwe Fill Color (e F17) @& w4 | 9914 Toa1pe
S%a Object 9Tt Select T

v’ Object Click

v" Compound Path Click

v’ Make Click s Compound Path 7% 27 |
[ OR ¢ Compound Path ts31/ge @ Keyboard Key {Ctrl+8} |

B. ® To Release Compound Path (Z¥t5% o5l 3 241 5

v @m Object 97 Tsw Compound Path 3% A=w1ER Object & Select
v Object Click
v Compound Path Click

v’ Release Click ac12 Compound Path I 23 |
[ OR ¢ Compound Path I%/3% F19 Keyboard Key {Ctrl+Alt+8} |
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18. Crop Marks (3% 43 612y aat) ¢

v Crop Marks @1 Image Area fofe w41 7w | {48 @19 Artwork Crop Marks &1 21 @ Artwork
@7 S[ifes S W e vy Crop Marks =<l Print &% | &1 g @3 929 4738 @1 | @FIf4s
Color @3 & Design ¥ %9 ©f QAR Print $99 & Color Separation 3 Sew! S&w!
Print 9te g | Crop Marks =@l Print ¥4 20a1 sR{eice 2" Color Measurment 31 I 1 |
@&y Design T STHae (1 TR (7081 T2 Print 3414 @S 203 5% 2712 Rectangle Tool (M)
93 M @3 Object (bge®) todl 3 @ 7+ Design  vogren oot 4t | A@ todige
vogEs Select ¥

v" Object Click

v Crop Marks Click

V' Make Click w12 2 Image Area fof&e 2@ | “FSIts WRR Crop Marks Apply T4 AFRER

v Object Click

v Crop Marks Click

v Release Click ¥t Image Area Crop Marks I& XS |

19. Graph Qﬁ@ymw\'mmzm) s

vV fifeq aom Graph (&%) todt T4 03 5 Seaw ¥4 T@ez | Tool Box @3 wf4wg &feg Tool Fwa
& S 797 16 No Option @ Graph tedt =1 Rieafeetsy | 5t 91 21w s7agfe I+ | @3 Graph
Ted IR A7 WA e 2% Editing FF A@EW 27 | 9@ e Tool Box ¥ =if&wg 16 No
Option @3 e 9&f6 Graph todt 3= tedige Graph & Select w1 ==

v’ Object Click

v Graph Select F7 @9 Wf¥wg Sub Option @t AR Select F© Graph & Editing S0 T3 |
fwifee Frrcea (0 (At cenee 9 |
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Type Menu

1. Font ((Ar B&i2y Hiday aan) :
v B (@ g 7ot @3 @ weifFa e feeridq #ife Face 512 o7 wexi§F Block/Select 36
v Type Click
Font Select @ More Option @3 W<t Computer @ 7e&® 7w« Font Name ™2l ¥ | 9349 @
& 96 Font Name @3 tsy Click F2cs18 Block/Select F© w197 Design “ife<ei® %04 |
Note ¢ *BF &F Text 3 M« & Font Wtz ©f I3 I 18 Text 3 My Cursor FAF
Character Palette t& “M e+« 3@ | @8 Character Palette (2t&¢ Font Name “Iff3$ &4t I | @4
g feria wests oF feeea fNdiem w41 T | @ 9o« Font Name S9! 2150 ©fF 73 | @ifqe f&rrcaa
a0 (TP e 9 |
2. Size (WW oi3aHA D3t ¢
v B (@1 g ol @9 (@ wieeihpa wipfe Afees Fare 518 7 w53 Block/Select Fta
v Type Click
v’ Size Select 977 @7 g @ @ @ Number Click Faw2 Block/Select Fo ¥ Size
(w1Ff®) Number Sl #fi3eTe 73 |
Note ¢ 7P @ Text €3 4 F© Size Az ©f 3 AT @R Text @7 My Cursor F*H @ Character
Palette & ¥ ew<w 3@ | @2 Character Palette (3tF¢ Font Size “ftasq &1 A7 | i 5% 1< weahs
TR WS N w91 T | ©0 @&y Font Size S S 4l A0 o = | e s a5 (20
ceree T |

3. Character (WA WBADD AT A1) ¢

v’ Character Palette (FIEBR ATCED) B S T2 B Q¥ =70 a1t | Tob AT B I T @3
Character Palette (FIIC8™ #I7Its0) @3 ARy Y9 7=« Text Type (F19) & W7 T o I
e Fare M | @3 Character Palette (@SR ~7teh) B & awfa TR o Sewfe
R

v Type Click

v’ Character Click 9912 Character Palette (FEBR ~71eers) & emf+fe zta | s 3w awf¥fs A
SR HAM*® ZCF | 92 26 G AIRE T 70 (/T (o 7 |

NB 3 @3 Character Palette (@SR 7tet) 50 &Fw em</siaw#q SR & Keyboard Key

(Ctrl+T}.

4. Paragraph (VSI% VHIAGE T0X 241) ¢

v Paragraph Palette (7RIS A51ee5) 5 s 7w o awf*fe = 71 | Tob Sl Fie T 707 9]
Paragraph Palette (FIRIaIF A=) @9 AR 37 7=« Text Type (141 & 01 T T© A
feees Fare #Mif7 | @2 Paragraph Palette (*TRIaE =7iteh) 5rF Fa e SR &7 Semfe
AP

v Type Click

v Paragraph Click %t=i2 Paragraph Palette (s7=iai® *5ieein) & emffe =3 | wo@fie am emf¥fs
T O e I | G 210 G99 FIRF PAFeea 716 (20 (o e |

NB 3 @2 Paragraph Palette (s7=iare =iteo) B @ awfa/sewT saa@ & Keyboard Key

(Ctrl+M}.
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MM Design (4% _4% TB@2A "BIAGE T0% 2at) ¢

v MM Design Palette & emf*fo/semf*s F=R & @2 Sub Menu 57 =% e &7 | Character,

Paragraph Palette @3 Sto12 Active/Inactive 341 I17 |
Tab Ruler (IR 231) ¢

/WWW@TypeWWﬂi Sub Menu 5% 7Ry fte 270 | @2 F1&G F9 & 3T 3
(ATF @141 &F 399 G Type Tool (T) @3 e Cursor &

v Type Click

v’ Tab Ruler Click ¥=t1 Tab Ruler Active 2@ | Aeite Ruler @3 Wty Tab Setting I
Keyboard 43 Tab Key 571 Type a1 Tab Setting S1ta 2 g@cg Type (@141 TR |

Or 3 Type Tool (T) @3 T4ey Cursor &t Keyboard Key {Ctrl+Shift+T} Press 1 Tab Ruler

Active R | AFEIC® TG F@GT] TS TS |

Blocks (DR3Y 2RI WF DA 221 3

v Type Tool (T) @3 W« @3 Box (5125 FcveaM) todl Ia Type Face 7 727 Box (512
ICo2AR) @ B WX Type (G141 T (17 203 T8 99 Type (@) T @ Box (513% F053919)
¥z 5 vF e @3 (2% 5% @4l 7@ | ©49 @ Box 6 Select =& I8 @ Type (@41 W
TS T | O3 @ Box B 3T 7l 3@ Tgq wws s Type Box (5139 F05399) tod 3 @ Box (5134
FCHLAR) T SAfORE (FTISTE! ST T4 TR | Q& el S Type Box (5127 IC63R) todt
3 oo 16 Type Box (5187 IT52R) @3 Select I

v Type Click

v Blocks Select &

v Link Click w12 sfefire e Toq I ol 371 Type Box (5125 FCH2AR) @ & 5 AMA |
©4 76 Box @3 Ky 7R Fiolt"d e 9o Box fitat @36 Object Tod! 263 | 9349 Box W61 SWerml
w1 &= Object & Select ta

v Type Click

v Blocks Select ¥z

v" Unlink Click w2 v | #aedice @fre e Box ol Sl SEmed Select 91 R | GO
el StaRetE! Type Box (5129 F05aAR) todt 11 T |

Wrap (B (I3t 231) ¢

v & Graphics/Object & Text a1 (WECATE Wrap (319) 66 | @F IJIRE F4K &= 40T Type
Tool (T) @3 uiest @36 Type Box (5127 ICH3AR) (ol I 97 04y (4 g Type (C14T) T4 |
3™ Type Box (5125 FT52aF) @3 47 43 Graphics/Object Tt F@ @ (Type Box +
Graphics) Select ¥t

v Type Click
Wrap Select ¥

v’ Make Click =iz Graphics/Object @3 (6 ot Areqt Text (14T TR AR P difzed s=<g=
9@ | @ot? @ @9 Graphics/Object & Text (A1) @3 @ (FF FITH A A W= 41 T |
*Faeits Wrap (F717) & Selection Tool (V) @7 M4ie @31t @3 Direct Selection Tool (A) @3
e ST Sl ©itd Move, Copy, Resize 392 341 T3 | #7eice Wrap (371°1) & Select 7w

v Type Click
Wrap Select ¥

v Release Click F=s18 Wrap (517) Remove 2@ (Type Box + Graphics) SEmi 263 | 9i<iR 5 8<37
BT =M |
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9. Fit Headline ((Z3®i2A B2V 0 2at) ¢

v Type Box (512 ICHIAR) 97 W& IR w12 &0 99 g2 =12+ Block ¥t Paragraph Palette
@3 AR Center Align 3¢

v Type Click

v’ Fit Headline Click w12 Seleccted line 5 Headline f&otia fiefbeot 20 |

10. Create Outlines (@A N ARG WD 231) ¢

vV i qare SEHEER Ry R S A @ o @ @bg I=ce Al @ Text (191 @3z Graphics
(anfzFe) 76 et fRew | 78 Text (@141 & Graphics Object R w9ea a0 32 o7& =™
e o | a1 Adobe Illustrator Rl 38 | Q&) A (@ G306 % Type @ | ©R2F 22
Select 2K 19

v Type Click

v’ Create Outline Click 1 @ Select Fo e Outline @ #IffT® %3 | @® 9=<Z™ Outline F©
Object & Move, Copy, Resize <2 34l q@ @2 Direct Selection Tool (A) @7 W€Ty @3
e sfies w1 AR | v todiFe Object 57 T4 @ 17 e=i7 Effect ewie 1 761 |

Or ¢ Type F© w4 Select ¥ 7 Keyboard Key {Ctrl+Shift+O} Press ¥ @ Select F©

w6 Outline @ ART® @ | 2RSS TS FOSTH] FICS Z(A |

11. Find/Change (™1 cft®t 3t W73 9q 231
v/ wieif 7 Microsoft Office Operating F9cs 2/ta Oz 32 Find (&) & Replace (afeg==
) TF [@ifes s |
v Type Click
v Find/Change Click %=t 32 3 Find/Change Dialog Box St ©44 @% Dialog Box 2t @
File/Document 93 =f&sg @ &9 =% Find (&) & Change (afsgi= F=1) s 77 | f@ifis
a6 (20 (& [

12. Find Font (%% ¢ftwt) ¢
v Type Click
Find Font Click =t=i2 3 3d Find Font Dialog Box 5t @™t | ©99 Fonts in Document
Box @ Active Document @3 <5 Apply ¥° Font Name &% (441 qtF | Replace Font From @3
e System Select FE & System @ FeAHFS 7Fe Font Name &tall (41 AR | 9% SR @ (&
Font Sta 3owese #faaes w1 77 | [@ifire REecea s @t o e |

13. Check Spelling (It A 2at)
v B (P P F1H0e JT G3R GTAIH G&T (7191 A0S R | Sl

Type Click

Check Spelling Click =51 Check Spelling Dialog Box Pt ©<« (I *[fGq 0N Tl 0= W0
T3 %2R 4R Misspelled Words Box @ @18 IH(G Block S_gR1 (11 At | @3k Dialog Box @3
Suggested Corrections Box @3 Wy @ *fbq 43 I @i wa T6q (7l AR | @2 SR[Z A
52 @ o T4 T | W& S&d A A [ova Aedd Box @9 Mg Type IR IMH w7 1 A7 | Frwcaa
75 (A0 ce 7 |
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14. Change Case (@7 @% AJIT4 231) ¢
v WET @14R @ Ao F90e 51 @12 @45F Type Tool (T) @3 @&t Block w3
v Type Click

v Change Case Click =1 3t #@ Change Case Dialog Box 51 9Pita | 999 @2 Dialog Box (2t
GTRIA (& “ifaaes 1 R | Frwaa b (e oo 4 |

15. Smart Punctuation (MRS B2t WaA iy 23r)

v “Jatiyo Computer Training Center” & @415 &I6*== Type ¥ Type Tool (T) @3 T
Block % | ©3[ % FP4 Font I O (FF I A0 (FOHAGTE R SAIN =7 |
(TN SHafetfiR ST Fare &=y

v Type Click

v Smart Punctuation Click ¥t Smart Punctuation Dialog Box =i1ta 4« f5% fofee et 75 w3
4 Smart Quotes 2! Sy 37 ¥ 9% 5% oIt o

V" Ok Click 9513 IB*mer! i St 20 emfvfs = |

16. Rows & Columns (&t _43% 2AW (53t 21

V' St sita S T CRERTACE et Text Type (G555 B12) <wa1a S{Caem 24 | Gomy <weiis e
fqre = | @2 T o Text Type (G395 51290) I SCa A A0 T4 I ©2w2 I AN |
ey GFT5 B2 FCHEAR Codl I G W& fIed A1 7 B Select FAR 7=

v Type Click

v Rows & Columns Click ¥t M 3t Rows & Columns Dialog Box S™td | ©39 Rows
Number & Column Number Type ¥t

v’ Ok Click Tz Command SPIE Rows & Columns ot TR | f[@ifae férwiaa 6 (A0 (e
=

17. Show Hidden Characters ((AAIEt I3 Hwxly 25) 2

v’ Text Type (GF95 5127) I 7T NG FROAWEER &= [feq w70 Spacebar, Tab, Inter o7
(IR I | QBT FIRIE T 9 (6 7 f&ifB: Character 72 =7 | (et (71 T 1 @92 Adobe
Ilustrator Program 93 {66 @b SpTca @ete Hidden T4 AItF | TG TCST QTS Qv+
¥ | @ew s Hidden (Siemf¥s) asgim Text Type (G396 512891) @@l Block/Select F¢a

v Type Click

v Show Hidden Characters Click 0512 (TG SrFaete emf*fe TE | AqeIe SAEG FNE HIZ
332 Show To Hidden F9Ce 201 | TG A1 @2 5758 Characters Tl (I8 2% 21 1 |

18. Type Orientation (W@%WM) :
V' o g ol of wpefie @ Block/Select w9 i
v Type Click
v Type Orientation Select ¢ @3 wfKwg

v Vertical Click %t S @RIl TEHe emi¥e 23 | weRmcE T Tem AtF o Vertical 9
3w Horizontal Click 901 Sqefieeid emf*e 23 |
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Filter Menu

Note 3 Graphics Design Program Adobe Illustrator @3 35 3% S99 557 Filter Menu 5 332 w@gsd
it AFE 3@ | & Note Book Or Lackture Sheet 12t @2 w@g7« Menu 53 72 iz a1 =owq |
@2 Filter Menu 53 f4w8 Sub Menu <t 2/ (@ FiSetel F41 IR OF TS I e medl =@ | Q=
IZA PR 0 (A0 SleToId (e e |

1. AppPly . v v iiienenn.. ¢ Filter Menu 97 wfgwg Rfeg Sub Menu &R AR F& T4
T T FIER6F A€ T & @2 Sub Menu 57 =3y fAte =37 |

722 ¢ Filter Menu @3 wfseg if®g Sub Menu &R AR
FIE SR AT AL FE6 W T4 &5 @3 Sub Menu 53 sy e =3

3. Color ¢ 93 W& g Group Menu &R N4iey todiF® Object 1 Place F© Image Select F417 7 @3
T+« ffeg @< Color Effect tredt I |

4. Create & 93 9f¥"g Menu Object Mosaic @9 4ty Place $© Image Select F919 9 Object
Mosaic Filter Apply &1 T | @32 @ &G Menu Trim Marks @3 Si€5ex todip® Object a1 Place $©
Image Select ¥ 9 @3 ©=7 Trim Marks Apply 341 T¥ | % Publishing, Paper Catting Teyifna ¢ta
432 T |

5. Distort ¢ 93 SfEag SwetE Group Menu SR | Q@R AL I et 8

v Free Distort § a%f Object Create 3t Select 19 #7 «¥ Option Click F<ts1 Free Distort
Dialog Box ot ST ¥dk Select $© Object ¥ Preview T4l IR | $49 Mouse §i7 33 Preview
F© Object €7 7 e s == a7 | widie Select F© Object B Modify w71 A7 | #waeicte Ok
Click 3=t Select F© Object & Modify SRER emf*e =7 |

v’ Punk & Bloat 3 @< Object Create 3 Select 9= » 42 Option Click ¥t Punk & Bloat
Dialog Box B0 ST | 99 *feaal 771 “Afiaes wca Select $© Object @7 Tox [fey eim wfaes
w1 AR | w4l Select @ Object & Modify 1 7 | *RReits Ok Click 33t Select F© Object &
Modify SRR emf*e 27 | @3 M« [fog 7w fTaisa T4 I | T 472 AT |
Roughen ¢ @5 Object Create It Select F19 #9 @® Option Click ¥4ts1 Roughen Dialog
Box 51 W03 | © @7 wifgeg Sy Option @9 AR Select $© Object B oo/ qwe!-120g!
4 I | geiee Ok Click T4t Select $ Object B Modify w<gr emf¥fe =7 |

v’ Scribble And Tweak s @< Object Create 3t Select F19 7 @2 Option Click F<ts Scribble
And Tweak Dialog Box 5t Wit | ©9 @3 wifgg fifeg Option @91 ARG Select $© Object B
¢Te g7 WIBIR e w41 A7 | Aeice Ok Click 4t Select $© Object & Modify s=wgr emfife
BTN

v’ Twirl 5 @ w0 Select F© Object @ (HG/AF e wRfeS/carEiea A | @6 Object Create
3@ Select ¥4 #F «2 Option Click 3¢ Twirl Dialog Box 5¢a1 St | @3 42 3125t Type 36
Ok Click w2t ffi2 s1eia B#i7 fefe wta Select F© Object  fefare emfo == |

v Zig Zag 3 a7 MW Select F© GTEl RS W 1 (€U HEATST a1 TR | 9&w) AW Pen Tool
(P) @ WYy @3 FeTcadl wws i | todrge Faeasi Select #6a @€ Option Click a1 Zig
Zag Dialog Box 51 Wt | ©9% @7 w43 f&feg Option @ AR Select F© ATRRITBE Wil
Pl U FHeATER 1 AR | AReice Ok Click T Select 3@ Object 6 Modify SRER ewfe =31 |
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Pen and Ink ¢ 93 Sf4Fg Saawt@ Group Menu SR | Q&TER I fraiot 8
v Hatch Effects 3 a2 Option &% R Select F© Object b7 T Kfeq @< Hatch Effect trew
[ |
v’ Photo Crosshatch s @< Image Place St3 2= Select Fa9 »F @9 MW [feg @@ Photo
Crosshatch Effect ez o170 |
Vv agwie a3 Group Menu @3 1«7 Menu @119 ARIeay fifey 7% Hatch Create & Apply 1 a1 |
3T {F eFGIH W |

Stylize 393 Wag w7t Group Menu SR | Q&TER I foFhet 8

v Add Arrowheads s 3 @ todig® (@ Line @9 My SHNIQN/SHTS I& 4 T | G F&io T4
@ Pen Tool (P) @3 =15 @+ Line Create %3% Select ¥ 42 Option 5 Click e e e
Add Arrowheads Dialog Box =t | 49 Start Box 43 W« &F @3 End Box 43 Wy (%9
Arrow 7% ta Ok Click 341 Select $© Line a1 ey Siamial @32 SRGTS I& (A |

v Drop Shadow 3 Drop Shadow fFBitaa 7=ty @36 Object €= T2 Wt © 3 Shadow Effect
™l AW | @& @F6 Object Create %FF Select Fwa @2 Option B Click 3¢ A 7’ Drop
Shadow Dialog Box =it | w3« @7 =g f4feq Option 532@ Shadow Setting ¥ta Ok Click
533 Select F© Object «a &7 Shadow Apply w41 I | @8 Dialog Box @ == Shadow Color
AT |

v Round Corners 3 <3 25 o @M Object 9 (FIATT CAAFE (FATS FoET T I |
qew; (@R @F6 Object toa%d® Select F@ @2 Option B Click ¥t 7 At Round
Corners Dialog Box St | 92 @& W&y @16 71301 Type 6 Ok Click TG Feipe #1631l A |

8-17. Third-Party Filters 3 Filter Menu @3 S®5fs Artistic-Video 42 w6 Filter &

@& Third-Party Filter 2= =7 | File Menu @3 w@+f® Open / Place 310 MR wwiNige Adobe
Photoshop @ s™iifwe Bitmap Image @9 49 @ Filter 38 Apply 1 I | ©18 @ Image @ T4 @2
Filter 32 Apply 4ce 23 @12 Image 5t Adobe Photoshop @3 gy @ Bitmap Image @ 5<%+ S0
2@ | “Feits Adobe Illustrator @3 &5 Open / Place 3@ @2 Filter R Apply ¥4 TR | Place S
W< AwaR Filter @7 241t ©12 Open a Filter &tael $12 Tey | @it Frwied We0 (0 o 57 1 93z
AR Filter @ 9K 8 F&IFeT (MY |
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Effect Menu

1. Apply ..o ¢ Effect Menu @3 wfgeg Rfeg Sub Menu TR RIS F6 F19
T T FIE67 7A€ T & @2 Sub Menu 67 13y fate =71 |
2 e e e s Effect Menu @3 sfqag ffeg Sub Menu @R JRI

FIE I AN AL FEs 2w S48 &5 @3 Sub Menu 59 7= fte =7 |

3. Convert to Shape ¢ @ft @3 Group Sub Menu. @3 Sf&d8 Sub Menu TR FRIET
Rectangle, Rounded Rectangle & Ellipse To31 I @ @3 @3 (AF Sore ARRET7ES 93 @Te AR@ea
-1 T | i frwea 966 (At cemee e |

4. Distort & Transform s Distort 93 =& Sub Menu %R &Rfeq Fie 7 S NceTwa1 41
RAACR | YA sfagfe T | wfefe Sub Menu Transform @9 =<l toiF® Object T (IR T G &@F
Wy fifeg aom Afaass w4 7w |

5. Path ¢ «f5 @36 Group Sub Menu. Object Menu TS Fi& 9 5% Path 7S ffeg SIcawat w41
ACR | O] DAL AN M AR | ATAEA Sf71gfe Fepe | 42t Path @ S(&g Sub Menu &t == Apply
¥ Path & Modify &1 I3 |

6. Pathfinder ¢ 4f6 @36 Group Sub Menu. Pathfinder Palette @9 RTOR e FIe 1 T
@12 @32 F& 92 Group Sub Menu (AtFe F41 I7 | kife frwraa 7266 (A0 (& o |

7. Rasterize 3 4f6 @3 Group Sub Menu. Rasterize ta Object Menu T® S+ P41 CACR |
AT GG TP |

8. Stylize ¢4t @3 Group Sub Menu. @3 wfgwg feqt Sub Menu a0 Filter Menu T S5+
T TR | QTG A6 T« | W#RMcS coa1g® Picture/Object 97 T7— w115 Sub Menu @tR Reifire
IR Frwced 790 (A0 o e

9-18. Third-Party Filters ¢ Filter Menu @3 wf¥sg fifeg Sub Menu @ sie 17 5@
Third-Party Filter 7t @ifi® SIeTve S0 @R | SHR @1t oo Faces | Effect Menu 12038
@8 *f&fere Third-Party Filter Apply 31 T 153 @2 Third-Party Filter @t Filter Menu Tt Apply
012 Te |

st sk sk sk sfe sk sk st ke sk sk sk sk sk

Created By: Kamrul Hassan Bappy E-mail: info@khola-janala.com



Adobe Illustrator 9.0

View Menu

1. Outline/Preview 3 @2 Sub Menu 3 =it Outline Mode @ UAFRIR Ho=
Document/File @3 Stgy teige Object a1 Place $© Picture 4% egxi@ Boarder {5 Paint T (@3 (MY
of fad7a 41 TR | WoR[MCE Preview Mode @ ARER 39+ Artwork 5 Paint $cs1 & (741t sf f4i=a
w1 A | [Rifere fREpcea M@0 (A0 (e 9 | 93 &y Keyboard key {Ctrl + Y}.

Overprint Preview 322 75464 & aita 91 | [@ifde frwa 090 (A0 (e o |
Pixel Preview 3 3 6db7 I aical a1 | [kifes frwces M0 (0 e o |
Proof Cell 3% 36a63 diee «iieal /1 | f@ifae Frsces =0 (At ceres 9 |

Proof Colors 322 756 Fc& a7 | [i@ifire fReecaa (s (2t (e 7 |

O\U’l-wa

Zoom in g °ifAfsF T Artwork «3 =y Jfw T Wie Artwork (& TR I@ ARGE S_CEATER
Wu‘l? Zoom in Sub Menu 55 3175 7te =27 | Tool Box @3 7RISR @3 IR W3 57 SceAival i
TR | 99 & Keyboard key {Ctrl + +}.

7. Zoom out ¢ NfeF A Artwork @= AR 1 W Artwork (F @I ([16 ARPIE SRETRR & @
Zoom Out Sub Menu 57 312R7 fits &0 | Tool Box @7 7izmeR” Alt Key I U3 2@ 0 7td Scemw=i it
TECR | 93 & Keyboard key {Ctrl + -}.

8. Fit in Window 3 3™ Scratch Area & QI SRETFER & 92 Sub Menu 53 sizry face
?W | 93 &= Keyboard key {Ctrl + 0}. [&=]

9. Actual Size 3tsaP® Object I Place F© Picture & &F® T (500%) ST T &
«® Sub Menu 53 1= fte =7 | €2 ¥R Scratch Area @R emf¥fe =7 a1 | 97 & Keyboard key
(Ctrl + 1}.

10. Hide / Show Edges 3 @2 Sub Menu 59 s=er™ Preview Mode @ SREFFIE (OIF®
@ Object €3 @yl T «3e Fee*9 @& Hide / Show (FFIw1/2w#q) 41 71 | @3 &5 Keyboard key
{Ctrl + H}.

11. Hide / Show Artboard g «2 Sub Menu 5% 3=eR” Open ¥% File / Document @3
Artboard @& Hide / Show (FF1ta1/2%{w) a1 21 |

12. Hide / Show Page Tiling 842 Sub Menu 5% sR¥er Open F© File / Document
@3 Page Tiling @@ Hide / Show (Fl/2mq) Fa1 I | A AR w¢¥@ Page Tiling @7 o7 75w
¢*2 Print &3 |

13. Hide / Show Template 32 b4bd FI& «leal 1 | [@ifere forwcaa (a0 (A0 (et 1 |

14. Hide / Show Ruler ¢ 42 Sub Menu 59 s@wem Open % File / Document @9 Ruler @&
Hide / Show (It1/2w#q) T4t 17 | Page @ =Ifqw+, Object @3 Size, Object €3 S Tojifn I
(S g (R & Ruler (¢%1) @3 gwdied 27 | @9 & Keyboard Key {Ctrl + R}.

15. Hide / Show Bounding Box 392 Sub Menu 59 s=®wem Open F© File / Document
@3 Bounding Box & Hide / Show (F&ti/em*d) %=1 a7 | @2 Bounding Box Hide i A7 todige
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